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Exploration Archives 4.5 - Workflows

1.0 Workflows

The general workflows for organizing and maintaining seismic data in Exploration
Archives varies across users. The order of the general workflows, and the steps in each
workflow do not have to be completed exactly as presented. However, the activities are
listed in a logical sequence.

As you work through the steps, you will discover that you have to complete some of the
tasks before beginning others. For example, you must first add a seismic survey before
you can link any navigation to it, and you must add the products before making them
available for ordering.

General workflows include :

1. Adding new seismic survey data

1. Acquire new data.

2. Inthe Seismic module of Exploration Archives Desktop, add a new seismic record and enter the
associated details.

3. Add and link the contract to the seismic record, if applicable.

2. Adding seismic survey navigation

Receive seismic survey navigation.
Perform quality control on the navigation according to your company procedures.
Add the seismic navigation to the seismic record in Exploration Archives.

0 bd -

Verify that the location is mapped correctly.

3. Adding seismic survey products
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Create a catalog session in the New Item Catalog module.

Add files and media to the catalog session.

Link the files to the media and link the files to the seismic.

Perform quality control activities according to your company procedures.

o b~ DN =

Move the files to production.

4. Ordering products

1. Depending on your role and access to Exploration Archives:

” Use Exploration ArchivesDesktop to create a data request

” Use Exploration ArchivesBrowser to create a data request

2. Continue creating the request:

” Use Exploration ArchivesDesktop to add products

” Use Exploration ArchivesBrowser to add products

3. Using Exploration Archives Desktop, review the data request and execute the order. Package the
products and send for delivery.

4. Monitor the delivery of the products.
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The general workflows for organizing and maintaining seismic data in Exploration
Archives varies across users. The order of the general workflows, and the steps in each
workflow do not have to be completed exactly as presented. However, the activities are
listed in a logical sequence.

As you work through the steps, you will discover that you have to complete some of the
tasks before beginning others. For example, you must first add a seismic survey before
you can link any navigation to it, and you must add the products before making them
available for ordering.

General workflows include:

1. Adding new seismic survey data

1. Acquire new data.

2. Inthe Seismic module of Exploration Archives Desktop, add a new seismic record and enter the
associated details.

3. Add and link the contract to the seismic record, if applicable.

2. Adding seismic survey navigation

Receive seismic survey navigation.
Perform quality control on the navigation according to your company procedures.
Add the seismic navigation to the seismic record in Exploration Archives.

P o0bd -~

Verify that the location is mapped correctly.

3. Adding seismic survey products
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Create a catalog session in the New Item Catalog module.

Add files and media to the catalog session.

Link the files to the media and link the files to the seismic.

Perform quality control activities according to your company procedures.

o bk w0 DN =

Move the files to production.

4. Ordering products

1. Depending on your role and access to Exploration Archives:

” Use Exploration Archives Desktop to create a data request

” Use Exploration Archives Browser to create a data request

2. Continue creating the request:

” Use Exploration Archives Desktop to add products

” Use Exploration Archives Browser to add products

3. Using Exploration Archives Desktop, review the data request and execute the order. Package the
products and send for delivery.

4. Monitor the delivery of the products.
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2.0 License

New in this version:
» The License Editor has been modified to use the new ESRI Geometry Editor.

» The Map Selection tools and Cutout Tools have been updated to reflect the new Geometry
Editor

The License module includes a full spectrum of options and resources to manage your
data license workflow and monitor progress.

A variety of features and tools are available to create, modify and query data licenses.

The information you add to a license in Exploration Archives provides or initiates all the
necessary deliverables for the transaction. The License module calculates fees
according to the coverage area that you define using the cutout tool, while the
document tool generates the contract and license documentation.

To generate a search and open items in the License module:

1. Click search next to License in the Navigation panel.

% Workflows

% License
+ .4(‘(’0 License Search
@ Project Tracker + lf( (,O Active Licenses
@ Catalog + {ﬁ {,O All Licenses
{,O Engquiry
Data Request
3 + ; {,O Pending Approval
@ Archive Item .4{ 4)0 License Active - Pending Delivery
@ Transfer Media (,0 License Active
(,O Enquiry Cancelled
Eg SEG-Y Scan Queus ;ﬁ p Enquiry On-Hold
{,O License Superseded
£ License Expired
(,0 License Cancelled

2. Select the appropriate search type and the search window will open

3. Enter your values and click Search.

The results open in the License module. The grid displays the information for each
item. To view the Related Records for an item, click on a row in the grid and the
associated details display in the Related Records tabs.
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To view the Related Records for multiple items, turn on Bulk Mode, select multiple
items in the Grid grid and the associated information for all selected items display in the
Related Records tabs.

For information regarding status searches, refer to Understanding license statuses.

The License module includes a full spectrum of options and resources to manage your
data license workflow and monitor progress. A variety of features and tools are
available to create, modify and query data licenses.

The License module is accessible in the navigation panel under Workflows.

The information you add to a license in Exploration Archives provides or initiates all the
necessary deliverables for the transaction. The License module calculates fees
according to the coverage area that you define using the cutout tool, while the
document tool generates the contract and license documentation.

To open items in the License module:

@ Actons <Hlastboard D Seach T License
i * Mew x Lelete E 2k '-ﬁ) Lar
-] Assct Hamagement G - | Ej Addtolist = Bf Remcve ind
License Properties
Workflows v
@ | #| | License Status ]mm + 4|
. A alm -IRl =
‘:ﬁ bkencs: | + "r,'."-" License Search
E1 Praject Tracker .; ,G Active Licensas
s Crtaion $ S £ Al Licenses
3 F. &~ Enquiry
DEaEacium p Pending Approwval
3 Acchive [tem F B License Active - Pending Delivery
}-J' License Actrve
Trarsfer Madis
@ A Enguiny Cancelled
G seo-r scan quen H P Enquiny On-Hold L
£ License Superseded |
p License Expired -‘x
p License Cancelled [
[

1. Click search next to License in the Navigation panel.
2. Select the appropriate search type and the search window will open

3. Enter your filter values and click Search.
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The results open in the License module. The grid displays the information for each

item. To view the Related Records for an item, click on a row in the grid and the

associated details display in the Related Records tabs.

To view the Related Records for multiple items, turn on Bulk Mode, select multiple

items in the Grid grid and the associated information for all selected items display in the

Related Records tabs.

For information regarding status searches, refer to Understanding license statuses.

2.1 Understand the screen layout

The License module is for viewing and managing licenses. The main screen of the

License module provides a view of the information related to the licenses from your

search criteria. In addition to the main view, the module has an Editor View and a full

screen view. For information about the Editor View, refer to "Create a license" on

page 11.

The main view is split into the following panes:

o tien 3§ Delete | [ Sove @) Concel | @) Aelosd | b Cose -
@ -1 Acd i - g Remove from st () Cieor | B} Bulkedit [5) Copr
License

LorsaSats LD ¢ lcemseTioe ¢+ O Sesmcuveys + CPminyClant 4 Paent Prmary et
w[m B-E El ® "
ucse acr.. s semper e
uconse acr.. |7 emcmaon v
oumy |5 RevEw e
ooumy |1 nevEw =
iy AL
ERQUIRY 2 Aal
ooumy |13 RevEw

+54p = | s 3 | []select Rectangie

5 rettea Bocors [ @ Mop
& ot | 3 Erpon 4 Exportcotost geomery -
i 2 )

PPLiO%O

Related Records

Cents Contacs  Sesmc  Prodects | Condtow  Notes Fess  Ivocs  Tods  DMaReamsts  Audt

[Freid - Fcamgoy  + 5 S Comgry+ Tt +GDmopton  +SesmcD ¢ FSuveyMame  * e Name
I E ® ol = ] E

st processn  sox . a7 m
LGN PROCESED  STMX AMBDEwR.  kaww oAAD

2209900038090

:::::

:::::

1. License Properties grid: Lists the licenses with the associated detail across various columns.

2. Map: Displays the location of licensed data.

Related Records: Displays information for the selected license in the License Properties grid. The

Related Records panel includes several tabs with different categories of information.

4. The Products tab in the Related records panel includes a set of secondary tabs for viewing detail

related to a selected product.
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2.2 License statuses

The license status indicates the progress of a license.

The status of a license displays in the License Status column of the License Properties
grid.

2 search offlcense  x
.+Ne~x0elm | (@ Save @ Cancel | B Reload | (B

& - Bj Addwlist -| B Removefrom list [F] Clear | 5}

License Properties
| Lkense Type + | License Status + Hke
B a|® ]| 8

T |EXPLORATION | LICENSE ACTIVE - PENDING DELIVERY
[ EMOUIRY

You can use the search option to search all licenses, or according to status.

To use the status search, click search next to License and click a status category to
open the search window.

@ action: | Sossrborrd  Psewen o License

— i New I Deete | [ Sove @ O

W Assck Hanagement @ - addeclist =] B Remove frg

@ License Properties

forkdiows ll:ﬁ_ |ucnse Stats | Loense i +
LI m = |

E&““’-] +F,C" License Search

&) progect Trackes H P ActiveLicenses

a o +IP Al Licenses
P Enqusny

5 Data Raguest ‘F p Pending Approval

3- Bechive Tt F 0 License Active - Pending Delvery

m e ;J‘ Licenze dctive
& Enquiry Cancelled

B e scan Queun F B Enquiny On-Hold L
£ License Superseded |
B License Expired fx)
£ License Cancelled
e

The statuses available for the working phase of a license include:
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» Enquiry: This is the initial status for a newly created license. The sales associate is collecting
information and specifying the license details, monitoring tasks and generating the required
documentation. After entering all required information, the license is ready for the Pending
Approval status.

? Pending Approval: At this stage, the user generates and sends a proposal and license

agreement to the client for approval. If the client does not approve the license agreement, you can
recall the license back to the Enquiry status to modify the information.After the client approves the
license agreement, change the license status to License Active - Pending Delivery

»” License Active - Pending Delivery: The client has reviewed and approved the license
agreement. Details have transferred to a Data Request for preparation.

#* License Active: Client has received the data.

Aside from the typical working statuses, the License module includes several
alternative end-case statuses:

» Enquiry Cancelled: Cancelled, information saved.

» Enquiry On-Hold: On hold with the option to progress in the future.
” License Superseded: License has been replaced.

» License Expired: Expiration date has passed, if expiry was set.

* License Cancelled: License has been cancelled.

To change a license status, refer to "Updating a license status" on the next page.
The license status indicates the progress of a license.

The status of a license displays in the License Status column of the License Properties
grid.

.Fsur.:h offlcense  x

e New I Delete | [ Sove @) Cancel | §B Reload | B
ﬂ -| I‘-‘q Add tolist 'ng Rermove fram list ._. Clear | “ﬁ
License Properties

LICEMSE ACTIVE
T |DFLORATION | LICENSE ACTIVE - PENDING DELIVERY
[ EMOUIRY

You can use the search option to search all licenses, or according to status.

To use the status search, click search next to License and click a status category to
open the search window.
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e

@ AEEOAL Hﬁ‘w ps!ﬂﬂ'l EELHH:

-] Asset Hanagement O - & acdeolist =] B Remove frg
License Properties
S8y wortons [
| H|  |ucense Stats ]l.hw: o ey
_ B e - [l

Eﬁmm. +F;} License Search

E] Praject Tracker AP activelicenses

s . & J £ Al Licenses

3 ‘; p Ernuumry

Data Reguest p Pending Approval
3 Archive Ttem # B License ctive - Pending Deivery

ﬁ Transfier Meda

i}]s&crsmw

o new JE Dedete | [ Sove & Car

License Cangelled

P License Active
4= Enquiry Cancelled
-l; p Enquary Oni-Hold L=
£ License Supereded [
,':‘ License Expired M
P b
B

The statuses available for the working phase of a license include:

n

»

»

»

Enquiry: This is the initial status for a newly created license. The sales associate is collecting
information and specifying the license details, monitoring tasks and generating the required
documentation. After entering all required information, the license is ready for the Pending
Approval status.

Pending Approval: At this stage, the user generates and sends a proposal and license
agreement to the client for approval. If the client does not approve the license agreement, you can
recall the license back to the Enquiry status to modify the information.After the client approves the
license agreement, change the license status to License Active - Pending Delivery

License Active - Pending Delivery: The client has reviewed and approved the license
agreement. Details have transferred to a Data Request for preparation.

License Active: Client has received the data.

Aside from the typical working statuses, the License module includes several
alternative end-case statuses:

n
»
»
»
n

Enquiry Cancelled: Cancelled, information saved.

Enquiry On-Hold: On hold with the option to progress in the future.
License Superseded: License has been replaced.

License Expired: Expiration date has passed, if expiry was set.
License Cancelled: License has been cancelled.

To change a license status, refer to "Updating a license status" below.

Updating a license status

The license status indicates the progress of a license. To update the status of a license,
locate the license in the License Properties grid of the License module. Click in the
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cell of the License Status column to open the status options. Click the new status for
the license and Save.

License Properties ' Map
E. Licersse Type '{IL'IHEESIah.Is 'a?:lkﬂfkiﬂ!'ﬁ + g @ [ -
w|m L e wGsas
T |enEMENT | [l LICENSE ACTIVE - PENDING DELIVERY i LICENSE SUPERSERED '-i'gf
» ¥ BmevenT LICENSE EXPIRE H
T | eamemenT LICENSE ACTIVE DELT
2 LICENSE CAN '
EXPLORATION LICENSE ACTIVE - PENDING DELIVER'Y DELT.

To access this functionality, you must have permission for changing a license status
added to your profile. Your administrator sets the user securities for the license status
functionality.

D Note:
The status options available are restricted by your company's workflow. Not all
statuses are available from the current status of a license.

2.3 Create alicense

The License module maintains the current information for each license. Included with
the License module is the Editor View for creating and editing licenses. You must
open the Editor View to add or edit detail in the License Properties area, and the
Seismic tab and Products tab of the Related Records.

To create a new license:

Creating a new license opens the Editor View with a blank record.

The tasks for creating a license involve:
»?  Adding general information to the License Properties grid.
»?  Adding seismic and associated products.
? Creating the cutouts.

To begin a new license and add the general information:

1. Click License in the navigation panel to open the module.

2. Click New in the workspace toolbar and the Editor View opens in a new tab.
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":1 + MNew :i:: *| B Remov

| |lienseStatus |LicenseID +

* 2N s —

Bi® -8 ®

E’ Project Tracker L LICENSE ACT... | 7
B cog + 9
j Diats B et D
Note:

There may be a rare case when starting a new license that all the fields are not available. If
this is the case, check the Map panel to make sure that the correct map format appears in
the drop-down window. If it isn’t the correct format, use the drop-down to change the map

to the correct one.

Exploration Archives auto-populates a License ID and the License Status sets to Enquiry.

3. Inthe License Properties area, locate the Primary Client field (required) and select the primary
client for the license.

LicenseProperties

License 1D: 9

| Primary Chent: TALUS TECHNOLOGIES INC. ~‘ |

Primary Chent MLA:
License Agreement:
Parent Primary Client:
Type:

License Status: _ENQUIRY
DataType:

Reguest Type:
Transaction Type:
Country:

Division:

Effective Date:
Expiry Date:

Sales Rep:

Licensor:

[-]
D]

Related Records

Seismic: offp Add $§ Remove

= |

J.j [

o

o =

g C C

o|| Products:  offs Add $§ Remove i|| Cutoutss ol Add '] ecit J¢ Delete
[F[sesniciD + +survey Name + = Sein [ Fleld -+ |Category -+ Sub Category + +y [P CutoutiD + F|Name + | Navigatond]
CIE Ll

[ o

4. Inthe Primary Client MLA field, select the current master license agreement. The options
available for this field populate according to the selection you made for the Primary Client field.

5. Select the information for the remaining fields in the License Properties area, as appropriate.
Since the Enquiry status is an in-progress status, you can return to the license later to add
information as you receive it.

6. Click Save and proceed to "Add a survey or product” on page 15.

To edit an existing license:
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¥ Note:
The information in the License Properties grid is read only. To edit the detail, you must open
the Editor View.

To open the Editor View, right-click on the license to open the context menu and click Edit License. The
Editor View opens in a new tab with the details of the license available for editing.

|P5¢ardﬂ cplicense 3 cffLicense S
* Mew x Delete E Save @ Ca

Q = Elj Add to list ~ Hﬁ Remove fr
License Properties

E License Type + © License Status
B u|m &
2 m Select All

t e

? lonc EditLicense |
Hmﬁ Zanmnnm@

w1 Generate Document »

[ Open Contract

The License module maintains the current information for each license. Included with
the License module is the Editor View for creating and editing licenses. You must
open the Editor View to add or edit detail in the License Properties area, and the
Seismic tab and Products tab of the Related Records.

To edit an existing license:
& Note:
The information in the License Properties grid is read only. To edit the detail, you must open

the Editor View.

To open the Editor View, right-click on the license to open the context menu and click Edit License. The
Editor View opens in a new tab with the details of the license available for editing.
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SPsearch clflicense x cfjLicenses
o New I€ Delete | [ Sove @ Co
@ -y Addtolist ~| @ Remove fi
License Properties

E] License Type + = License Status
il || &

Select All
of] Edit License I
tlew @ Zoomonm
)
"

Generate Document »

Open Contract

To create a new license:
Creating a new license opens the Editor View with a blank record.
The tasks for creating a license involve:

» Adding general information to the License Properties grid.
» Adding seismic and associated products.

» Creating the cutouts.
To begin a new license and add the general information:

1. Click License in the navigation panel to open the module.

2. Click New in the workspace toolbar and the Editor View opens in a new tab.

@Actrnns <% Dashboard 'Om FEE_UEEE
— ‘ New . ste |E Save @
.| Asset Management 1 + MNew folist ~| B Remov
a rties
License Status _ License 1D +
B L E ~ B =
(o6 e |
E‘ Project Tracker L LICENSE ACT... |7
s Catalog & O
j DNata B am et D
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Note:
There may be a rare case when starting a new license that all the fields are not available. If

this is the case, check the Map panel to make sure that the correct map format appears in
the drop-down window. If it isn’t the correct format, use the drop-down to change the map

to the correct one.

Exploration Archives auto-populates a License ID and the License Status sets to Enquiry.

3. Inthe License Properties area, locate the Primary Client field (required) and select the primary
client for the license.

______________________

LicenseProperties Editor View

PP O0- T LPLY RO K- = wised

License 1D: 9

| Primary Chent: TALUS TECHNOLOGIES INC. *

Frimary Chent MLA:
License Agreement: e[~
Parent Primary Client:

Type:

License Status: ENQUIRY

DataType:

Request Type:

Transaction Type:

Country:

Division:

Effective Date:

Expiry Date:

Sales Rep:

Ligensor:

Related Records

Seismic: o Add € Remove o|| Products: e Add $€ Remove

[Fsesmic D+ #|surveyName + + Seisn |FFie D+ + Category + + Sub Category +
=

Ao CRIGIE] ] ] @A - ®

Cutouts: o Add 'E] Edit J§ Delete
[ZlcutoutiD + #hame + 5 Navigation O]
® ®

7] (]

= i

4. Inthe Primary Client MLA field, select the current master license agreement. The options
available for this field populate according to the selection you made for the Primary Client field.

5. Select the information for the remaining fields in the License Properties area, as appropriate.
Since the Enquiry status is an in-progress status, you can return to the license later to add

information as you receive it.
6. Click Save and proceed to "Add a survey or product" below.

Add a survey or product

Exploration Archives uses the coverage defined in a cutout to calculate the fees and
generate license documentation. The cutout tool provides a variety of features for
making selections on a map and creating the cutout.

To prepare for creating a cutout, you must first add the seismic survey and/or the
product files that the cutout will be derived from. The functionality for adding surveys
and products is available in the Editor View. Opening the Editor View is part of the
steps in creating a new license (refer to Creating a license). Alternatively, you can open

the Editor View from an existing license.
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To open the Editor View from an existing license:

_Psupd, cfjlicense x cfjLicenses
o New I€ Delete | [ Seve @ Cao
@ -| g Addtolist ~| @ Remove frc
License Properties

A Type +Jﬂ_|u_auuesu.u_
B w|=| &
4

Select All

- =5 =8

222

RN YN

Zoom onm

Generate Document 3

Open Contract

Locate the license in the License Properties grid of the License module. Right-click on the license to

populate the context menu and click Edit License. The Editor View opens in a new tab and displays the
license detail.

From the Editor View, the lower panel displays the Related Records information and
allows you to add Seismic, the associated Products and the Cutouts.

oo
.ﬁNewIESav: @ Concel | R Reload | [B Close =
LicenseProperties Editor View
Lcense 10: s Fe0- I LPQRD k-2 |wesu |- @L
Primary Clent: TALUS TECHNOLOGIES INC. *
Primary ChentMLA: | TALUS MLA.002 [
License Agreement: -]
Parent Primary Chent:
Type: ENTITLEMENT
License Status: LICENSE ACTIVE
Data Type: POST-STACK TIME
Request Type: LICENSE OMLY
Transaction Type: Prefund
Country: NIGERIA
Dhvision:
Effectve Date: 2-a0r-2017 &

DAVID MORRISON
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From the Editor View you can add a full survey or select particular products within a

survey.

D Note:

There may be a rare case when starting a new license that all the fields are not
available. If this is the case, check the Map panel to make sure that the correct
map format appears in the drop-down window. If it isn’t the correct format, use
the drop-down to change the map to the correct one.

To add a survey:

1. Click Add in the Seismic grid. The Add Surveys window opens as a working grid to search for the
survey(s), and add to the license.

Related Records

Seismic: dd a Remove = |Prod|,|.:lx
|5 seismic Name + + Seisn | (35| Fie I
® -B= B

J i m ¥ J a

2. Click Add to list and select a search.

%MHS-\-I

Search for survey using the provided views available for the calling screen. Only surveys
that are for sale will be shown. The results can then be selected and added to the screen.

Surveys | Hg Addtolist [+ Remove fromlist [F] Clear list

=2 + |Seis off  Basic Seismic + 5 Survey Name + 5 Line Neme * + -5 Country  + - Shot Date
2 -|m |7—$1 ® ® =

7 U |DELTA3D  [DELTASD  NIGERIA  15-3ul-15%0
311274157 3D-PROCESSED  MISSISSIPPIPH  MISSISSIPPIPH  UNITED STAT
311274158 3D-PROCESSED  MISSISSIPPIPH  MISSISSIPPIPH  UNITED STAT
311274159 3D-PROCESSED  MISSISSIPPIPH  MISSISSIPPIPH  UNITED STAT

Count = 4
J | m

Add Close

3. Enter your search criteria then click Search. The results populate in the Surveys grid and displays
the surveys available for sale.

4. Select the checkboxes for the survey(s) you want to add to the license and click Add. The selected
survey(s) add to the Related Records area of the license.

5. Repeat these steps to add another survey, or click Close if you are done.
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To add products:

1. Click Add in the Products grid. The Add Products by Survey window opens as a working grid to
search for the survey(s) and generate a list of associated products.

i | Products: dd x Remove = - Cut
1 @Hﬂ]} * * ﬂ_&hmm E
®| =| 7

2. Click Add to list and select a search.

Search for survey and related prod using the provided views for the calling
screen. Only surveys and products that are for sale will be shown. The results can then be
selected and added to the screen.

Surveys | Iiﬂ Add to list Hﬁ Remove from list Ejj Clear list

|@ SeismicID 4 of Basic Seismic
B ® e

Name + +|LineName* + -5 Country  + 7 Shot Date +4
ol ® -]

Count =1
o m

Products | [ View Type: Basic File View =
@ + File ID + 5 Category + 5 Sub Category + = File Size (KB) + 4| Processed Date ||
- m & El ol - - 1

» [ |swoos |lsueeort oes ]
'l | 3140298 PROCESSED STACK
v | 3140299 PROCESSED STACK
@ | 3140300 PROCESSED STACK B
| | s1a1397 FIELD FIELD
| TTL000000140  PROCESSED STACK 5051
i | TTL100000034% FIELD FIELD 116
e 1| TTL000000350__ SUPPORT ACQUISITION REP 673
4

Add Close

3. Inthe search window, enter your search criteria and click Search. The results populate in the
Surveys grid with the associated products available for sale in the Products grid.

4. Select the check boxes for the product(s) you want to add to the license and click Add. The selected
product(s) and associated survey adds to the Related Records area of the license.

5. Repeat these steps to add another product, or click Close if you are done.

Remove a survey or product
To remove a survey or product from a license:

1. Open the License module and locate the license in the License Properties grid.

2. Right-click on the license to open the context menu and select Edit License to open the Editor
View.
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3. Inthe Related Records area, select the item to remove in the Seismic or Products grid and click
Remove.

Related Records

Seismic + Ad:lx Remove I

T Note:

Removing a seismic survey removes all products associated to that survey.
Removing a product just removes the single product.

To remove a survey or product from a license, open the License module and locate the
license in the License Properties grid. Right-click on the license to open the context
menu and select Edit License to open the Editor View.

In the Related Records area, select the item to remove in the Seismic or Products
grid and click Remove.

Relatad Records
Seismic: o Ade] J§ Remove | || Products: s Add|J@ Remove | s

[ sesmic D+ Sarveyhame + - Sesm| | (F|FleId ¥ Category + v 5ub Category + 0 [

Ol = = E

r [0 | » Brzss RO g
3140209 PROCESSED  STACK

3140300 PROCESSED | STACK

J Ll [} » J . (1]

D Note:

Removing a seismic survey removes all products associated to that survey.
Removing a product just removes the single product.

Add a cutout

The area defined by a cutout is the basis for calculating license fees and generating
license documentation. The cutout is derived from a survey or from a product,
depending on the client request.

To add a cutout, you must first add a survey or product (refer to "Add a survey or
product" on page 15).
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The functionality for adding a cutout is available in the Editor View of a license.
Opening the Editor View is part of the steps in creating a new license (refer to Creating
a license). Alternatively, can open the Editor View from an existing license.

To open the Editor View from an existing license:

1 | LICENSE ACTIVE 6 ENTITLEMENT DELTA 3D ANAD
¥ | LICENSE ACTIVE 7 EXPLORATION DELTA 3D CAMAI
» * [ENQUIRY 1 RELTA 30 TALUS
¥ | LICENSE ACTIVE - PEN... |10 Select all ELTA 30 CAMAIL
ENQUIRY 11 |@ Zoomonmap NISSISSIPPT CAMAI
ENQUIRY 12 ISSISSIPRT ANAD
ENQUIRY 13 |[58 Editlicense h ISSISSIPPI TALUY
ENQUIRY 27 [[4] Open contract OM-MER.GE CANAI
,i' Generate document »
? Theme by company
2%

Locate the license in the License Properties grid of the License module. Right-click on the license to
populate the context menu and click Edit License. The Editor View opens in a new tab and displays the

license detail.

To add a cutout:

1. From the Editor View, select the originating seismic or product in the Related Records.
2. Inthe Cutout panel, click Add.

Related Records

|

Seismic: o Add I Remove  U|| Products o Add 3§ Remove  If| Cutouts e tdd T Edit §§ Delete

[2]sesmic D+  Survey Nome + + seis| | (2] Fle ID_+  Category + % Sub Category | [3 Cutout I + ¥ Navgation CRS + # Seismic D+ © Survey
® = slllg = O] @ - = ® ®

b 102756417  DETAID M- b 3140298 PROCESSED STACK

A new row with an auto-generated Cutout ID adds to the Cutout panel as a placeholder for the
cutout. The map view zooms to the associated survey, and the toolbar changes to include a variety

of cutout tools.

3. Add a name to the Name column.
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]
itor Vi |
< O-® I LL@mdusion -] H7HI P
| No Snap Layer ':| HEloallsL O=8 Wi
BLE 155
A3
BLK1 BRERS08 R 21 30 S TAT,CHL
- }Mm
d of Complete + 3¢ Cancel
- ]
Cutouts: ofs add 'H] Edit & Delete
| [Ecutotd + £ Nome + = Navigation CRS + 568 -
- Cl ®
l i -

4. Use the cutout editor to create the cutout (refer to "Using the cutout editor" on page 25).

5. When done, Click Complete.

The area defined by a cutout is the basis for calculating license fees and generating
license documentation. The cutout is derived from a survey or from a product,

depending on the client request.

To add a cutout, you must first add a survey or product (refer to "Add a survey or

product" on page 15).

The functionality for adding a cutout is available in the Editor View of a license.
Opening the Editor View is part of the steps in creating a new license (refer to Creating
a license). Alternatively, can open the Editor View from an existing license.

To open the Editor View from an existing license:
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S search Sjlicense x cffLicense s
o New J€ Delete | [ Sove @ Co
@ -y Addtolist ~| @ Remove fi
License Properties
E] License Type + + License Status
B alm &
k

T

Select All

t o3 EditLicense

@ Zoomonm
i+ Generate Document

@ Open Contract

*

Locate the license in the License Properties grid of the License module. Right-click on the license to
populate the context menu and click Edit License. The Editor View opens in a new tab and displays the

license detail.

To add a cutout:

1. From the Editor View, select the originating seismic or product in the Related Records.

2. Inthe Cutout panel, click Add.

Related Records

Seismic:  dp Add 3§ Remove e | Cutouts s Add ') Edit J§ Oelete

[Blseamcid -+ survey hame + 55 [HFer> ~
s ® ®

3140300 PROCESSED  STACK
i |

A new row with an auto-generated Cutout ID adds to the Cutout panel as a placeholder for the
cutout. The map view zooms to the associated survey, and the toolbar changes to include a variety

of cutout tools.

3. Add a name to the Name column.
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4. Use the cutout editor to create the cutout (refer to "Using the cutout editor" on page 25).
5. When done, Click Complete.

2.4 Creating a cutout

Creating a cutout for a license involves Using the cutout editor from the Editor View of
the License module. The cutout editor provides a working platform for creating and
modifying a cutout.

The features available in the cutout editor provide a multitude of options for completing
the task of creating a cutout. For a full description of the features refer Understanding
the toolbar.

Here is a generic overview of a typical workflow for creating a cutout:

1. Use the selection tools to select features from the survey. The selection you create is a draft for the
cutout. After adding the selection as a cutout, you can modify further.
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@O ®

Point Selection
Iﬂ Polygon Selection
D Rectangle Selection

2. Toadd a selection as part of the cutout, decide what type of cutout you are adding; Inclusion or

Exclusion. Select the type and then click Add.

Inclusicn |~ +

3. Modify the cutout using the various cutout editing tools. This includes creating more selections to
Add or Remove from the cutout.

Exclusion |~ +xgy = Q’ @®

4. Use the snapping tools to help set the cutout.

20 Shotpoints | *| B

5. Open the Cutout Details to review the information and edit as needed. Alternatively, you can
features in the Cutout Details window to import the points or segments instead of drawing the

cutout.
Cutout Details x
(82| = | search
v Shape -
Total Points 246
Total Area 46.0958
Area UCM SQUARE KILOMETERS -
Points | Blocks = Segments
ok Add | 00 ] Shapefile | %] Import [&] Export
Position |X |Y |In|ine |Xline |Segment - |
T
] 4 672346.578671753 660604.967204002 1649 1218 3 &
] 3 672346.57B671753 662413.911058919 1719 1202 3 [~
] 2 669860.584627207 662413.911058919 1702 1106 3
N 1 669860.584627207 o060604.967204002 1631 1116 3w

6. When the details for your cutout are correct, click Complete in the lower right corner of the map and
the information adds to the Cutouts grid.

«f Complete
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Using the cutout editor

The cutout editor is available from the Editor View of a license. Opening the Editor
View is part of the steps in creating a new license (refer to Creating a license).
Alternatively, you can open the Editor View from an existing license.

To open the Editor View from an existing license...

Locate the license in the License Properties grid of the License module. Right-click on the license to
populate the context menu and click Edit License. The Editor View opens in a new tab and displays the
license detail.

S search Cijlicense x cffLicenses
+ Mew x Delete E Save sz Ca

@ d g Add to list ~ ﬁ Remove fi
License Properties

E| License Type + = Licensa Status

B u® &
2 ﬁ Szlec:.ll T
? on=d Editlicense _ I
t @ Zcomen m@
# Generate Document »
[ Open Contract

From the Editor View, select the originating seismic or product in the Related
Records and click Add in the Cutout panel.

Related Records

Seismic: s Add € Remove ; Products: o Add € Remove ';'|Cmou|s= e sdd '] Edit $ Oelete

[FlsesmicD + Fsuveytiame - =ses [ F e occauwrwﬂsaam‘ [ cutout . + % Navigation GRS+  SeismicID_+ 1 Survey
= = s|@e =) = 2 - ® = ®

»

311274157 MISSISSIPPIPH... 3D- PROCESSED  STACK

3140300 |PROCESSED  STACK

g it DT

To edit an existing cutout, select the cutout in the Cutouts panel and click Edit.

To delete a cutout, select the cutout in the Cutouts panel and click Delete.
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Whether adding a new cutout or editing an existing cutout, the cutout editor opens with
a new set of tools in the map toolbar specific for cutouts. The map automatically zooms
to the associated survey. For an existing cutout that you are editing, the survey displays
with the cutout in a selected mode. In this screenshot, the cutout selected for editing

displays with a green border.

1585 X ﬂu:!nil'? : 4
& Retcad | [B Close -
Editor View
»0-® § 2P @ incusion - ERIBE®
|Nu$napl-a}!r t| HE i ca B 058 W4
s RSP HELL
3
2 T
K150 STATLOIL
e
g
: TI7 o Complete | 3¢ Concel
b add J Remove ':'”Emm e 2dd 5] Edit $§ Delete
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Choosing a view

The cutout editor offers two views for working on a cutout: the default view and the

fullscreen view.

Editor View as default

The default view maintains the layout of the Editor View with the License Properties
area, the Related Records area and the map panel. The default view opens with the
map zoomed to the selected survey and new items in the toolbar for working with

cutouts.
I Fsearch  cLicense x Chjlicense5 x
e New | [ Sove @ Cancel | §@ Reload | [B Close ~
LicenseProperties Editor View |
5 o O-® Y PP csion |+ K/ H o ®
i = | No Snap Layer | =] EI i | 2 7
Q-]
Ty ENTITLEMENT
cense St LICEMSE ACTIVE
T .F‘C-S' -STACK TIME
R LICEMSE ONLY
: Prefund
[GERI
y @w KL 3 STAT. 1L
frective e 0 -Apr-20 T| _}:1_ &
j <
- o
ales R DAVID MORRISON - Okm
L L
e NIGERIA DEPT PETROLEUM RESOURCES |~ ' } - __«_C_OSTIDHE_ o = * Car!cd_ y
Related Records |
Seismic: o Add € Remove &|| Products:  ofp Add $€ Remove ol Cutouts: o Add 'E] Edit J§ Delete
[seismic D+ # surveyName + +seiom| [F|Fle D+ | Category + +Sub Categ - | [ cutoutd + 4 Name + ] Navigation F +
B & @) @ |3 ® ® ® =||@ - ®| ®| =
31 P ] 7 NORTH CENTRAL ~ WGS84/UTI
10 WS84 /UM ~
«f m »

Fullscreen view

The fullscreen view offers a workspace specifically designed for working with cutouts.
The fullscreen view opens with specific toolbar items open by default. To open the
fullscreen view, click fullscreen in the map toolbar. The fullscreen view opens with
the map in the centre panel with two cutout tools docked on each side; Layer Legend,
Editor Settings, Selection Details and Cutout Details.
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:PSeaH:h teuwue *® Cﬁl.lulses *®
e tiew | @ Swve @ Cancel | §8 Reload | [ Close ~

08P P O [ % 11 |

[Layerbiame | symbol |visible | | W3 |= =z
Search layers... :
— ~ Features =
? I " — Total Selected [1]
* WGSB431N Dymamic =i
- Selected Area 00000

» [ ] ¥
Alternate Cutouts a Area UOM

¢f Clear Selected Layer

%% it
Snaggi it F __
= m [ = [sou

Distnce theeshold: | | ~ shape -
| 1000 | 7| meters A_sl - | Tokal Points [
] Snap to vestices only % Total Avea 0.0000

; Area UOM
| { %
B Rﬁg_ AR S TAT,CIL

Points | Blocks | Segments |

i acd ] shapeile ® Import (] Bxport

] b _ _

" Complete © % Cancel !Pn...|)( [y |miine [sane |seq.. |
7 ]

The same cutout-detail panes docked in fullscreen are accessible from the toolbar in
the default view. In the default view, the panes open as floating windows over the map.

Access the panes in the default view using these toolbar items:

Layer Legend: Opens the Layer Legend with ability to modify.

o Editor Settings: Open to specify the settings for snapping, bin grids, mid point

and buffers.

® Selection Details: View details of the selection features.

Cutout Details: View details of the cutout including point, block and segment
detail.

Understanding the cutout toolbar

After opening the Editor View for a cutout ("Using the cutout editor" on page 25), the
map automatically zooms to the associated survey. For editing an existing cutout or
adding a new one, the Cutout Editor displays a set of tools in the map toolbar specific
for cutouts.
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If you click fullscreen in the map toolbar, the fullscreen view opens with specific

toolbar items opened by default; Layer Legend, Editor Settings, Selection Details
and Cutout Details. The fullscreen view omits those items from the toolbar, while the
default view displays the items in the toolbar for you to open individually.

Toolbar in default view:

D' 52 *lf ﬁ ﬁ a Inclusion |~ 1= 52
Mo Snap Layer - m .;."‘)D '».i:-' B= @ El EE‘

Toolbar in fullscreen view:

Dv & _,,@ ;,9 @ Inclusion |~ &)
Mo Snap Layer - EEE J‘P kj:) |E| ‘I-_EG

Cutout tools and functionality:

? Fullscreen: Click to open the Fullscreen view. The fullscreen view

IEI offers a workspace specifically designed for working with cutouts. The
fullscreen view opens with the map in the centre panel with two cutout
tools docked on each side; Layer Legend, Editor Settings, Selection
Details and Cutout Details.

'[]|-| @ 4 8. ?  Selection: Selects an area, or points, from the survey displayed on the
map. Use this tool to create the base of your cutout. The selection you
create is a draft for the cutout. To create the selection as part of your

Point Selection

ﬂ Polygon Selection

[]  Rectangle Selection cutout, you must add + the selection to the cutout.
» Midpoints: Click to display the midpoints on your selection.
ﬁ:, ? Selection Details: Click to open the Selection Details window.
Selection Details x
|| = | Search
v Features =
Total Selected 1
Selected Area  15.2363
Area UOM SQUARE KILOMETERS o
?” Erase Selection: Erases the selection(s) that you created.
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?  Add or Remove: Adds the selection to make it part of the cutout or
Inclusion |~ | o $€ removes the selection from the cutout.
To add the selection, decide what type of cutout you are adding;

Inclusion or Exclusion. Select the type and click Add +
To use the selection to remove features from a cutout, select the type of
cutout you are removing from (Inclusion or Exclusion) and click

Remove x
You can use th|s feature repeatedly to continue adding to and removing
from the cutout.

? Manual edit: Select the tool and your cursor changes to Manual Edit
/ . With this cursor, click and drag points to modify the cutout.
? Clear cutout: Clears the entire cutout type. Select the cutout type and
& then click Clear cutout.
»* Undo and Redo: Click to undo or redo your last edit to a cutout.
Oh iy
) ?  Cutout Details: Opens the Cutout Details window.
7 Snap to: Use snapping to help set your cutout. Select the snapping
2D Shotpoints =| B # | layerfrom the drop down. Then select one of the snapping tools:

>
Snaps all cutout points to the points of the selected layer.

Snaps selected cutout points to the points of the selected layer.

» Bin grids: Click to display the bin grids for the survey. Zoom in on the
map to view more bin grid detail.

? Editor Settings: Click to open the Editor Settings window.

@ & ||

# |dentify: Identify the features of particular items on the map. Click to

dentfy Festres x activate the Identify cursor @ Click and drag to select features to
et | identify. The Identify Features window opens with more options.
ot 10 X: 671033.01. ~
Listed Features: 1 [ Select
| Attribute [Value I
» | REQUEST_TYPE LICENSE_ONLY A
LICENSE_TYPE ENTITLEMENT u|
|| DATA_TYPE POST_STACK_TIME
| _CUTGUT_TVPE INCLUDE =
7 & Zoom To
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? Layers: Click to open the layers legend. In the layers legend, select

. and deselect the checkboxes to display different map layers.
Layer Legend x
Layer Name |Symbo\ ‘Visible |
;WGS&;ZHN Basem... ]
~ Background LS
~ - Countries W
~ Countr.. W
Cou_
Cou... W
cou... 7
~ - City (points) V| -

# Pan: Click and drag to pan the map. Double-click to zoom in slightly.

» Zoom in: Draw an area on the map to zoom the view to the specified
extent.

? Zoom out: Draw an area to quickly zoom out.

? Full map: Click to expand the view to the full extent of the map.

?* Troubleshooting log: Click to display the technical actions of
Exploration Archives. This is useful for your administrator when
resolving issues.

& | @] || v |«

2.5 Manage Related Records

Information associated to a license selected in the License Properties grid displays in
the Related Records panel.

Clients  Contracts ~ Seismic  Products  Conditons  Notes Fees  Invoices  Tasks  DataReguests Auditl

i

The detail in the Related Records tabs is available for editing directly in each tab, with
the exception of Data Request, Seismic and Products.

To edit the Data Request detail, refer to "Data Request" on page 177.

To add or edit detail in the Seismic and Products tabs, you must first open the Editor
View.

To open Editor View...

To open the Editor View, right-click on the license to open the context menu and click Edit License. The
Editor View opens in a new tab with the Seismic and Products (and Cutouts) detail available for
editing. For further detail, refer to "Add a survey or product" on page 15 and "Add a cutout" on page 19.
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S search Sjlicense x cffLicense s

o New J€ Delete | [ Sove @ Co
@ -y Addtolist ~| @ Remove fi

License Properties

Fﬁ] License Type  + = License Status
B w® 0

The

»
»
»
n
»
»

t oA Editlicense I
t @ Zoeomeon m@
i Generate Document »
@ Open Contract
tabs that allow direct editing include:
Clients
Conditions
Notes
Fees
Invoices
Tasks

Information associated to a license selected in the License Properties grid displays in
the Related Records panel.

Clients | Seismic  Products  Conditions Motes Fees Invoices Tasks  Data Requests  Audit

N

ew x Remove [ Upen Selected

| Client + 1 Primary Client + 1 Master License Aqreement + - Bill To

The detail in the Related Records tabs is available for editing directly in each tab, with

the exception of Data Request, Seismic and Products.

To edit the Data Request detail, refer to "Data Request" on page 177.

To add or edit detail in the Seismic and Products tabs, you must first open the Editor
View.
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To open Editor View...

To open the Editor View, right-click on the license to open the context menu and click Edit License. The
Editor View opens in a new tab with the Seismic and Products (and Cutouts) detail available for
editing. For further detail, refer to "Add a survey or product" on page 15 and "Add a cutout" on page 19.

JPsearch Eglicense x cffLicenses
+ MNew x Delete E Save @ Ca
@ - H Add to list - ﬂ Remove fr
License Properties

E| License Type + = License Status
B u= &

Select All

» = i

Generate Document

? |enod  EditLicense _
t @ Zoomoen m@
™
o

Open Contract

The tabs that allow direct editing include:

b M

»? Conditions
b Notes

¥ @

? |nvoices

» Tasks

Assign clients to a license

The Clients tab of the Related Records is directly linked to the records in the

Business Associate module.

When assigning a Client, the general information automatically generates from the

existing business associate (BA) detail.

To edit an existing business associate record...
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Select the Client in the grid and click Open Selected. The business associate record opens in the
Business Associate module. Edit as required and save.

Related Records

Clients  Ssizmic

o New 3 Remove [ Open Selected

Products Conditions Nc

| ctent
B =

+ 42 *

To assign a Client:

1. Open the Clients tab and click New. A new row adds to the grid.

2. Inthe Client column, click the down arrow to open the list of existing Client records. Locate the
target Client and select. The Client name adds to the grid. The options available to select for the

other columns become available according to the existing record.

SEISMIC ACQUISITION LTD.
SHELL

| TALUS TECHNOLOGIES INC.
=

Related Records

Chients  ssismic  Products  Conditions Notes Fees Invoices Tasks DataRequests  Audit

o New Remove [ Open Selected (& Export
Chent + 4 Primary Client + 1 Master License Agreement + Bl To + 3 Biling Address s

El - Cl El o]
TALUS TECHNOLOGIES INC. 7 TALUS.MLA.0OZ TALUS TECHNOLOGIES INC. DAVID MORRISON

|'ovaTion DATA SERVICES, INC.
PETROLEUM GEO-SERVICES ASA

Note:

If you are adding one Client, select the checkbox in the Primary Client column. If you are
adding more than one Client, select one of the clients as the Primary Client.

3. Inthe Master License Agreement column, click the down arrow and select the relevant

agreement.
-imwmmt ""'"PT'D + & B
I = [
TALLUS MLA.0O2 151370001 D

Contract Hurmber

Sub Categony
OVATIONMSAD €O MASTER SERWI

1. Forthe billing and shipping information, click the down arrow and select the correct information from

the list.
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BEAS + o pling Address + 4 ship To + 1 Shipping Address |
= 65 5 =
251370001 DAVIDMORRISON | TALUS TECHNOLOGIES INC. | DAVID MORRISCH

Namse:

OWVATION DATA SE [ 7134541300
OWVATION DATA SE

2. To add additional shipping information, hover over the Shipping Comments cell and click the Edit
icon to open the text entry window.

MNotes  Fees

Shipping Comments + &

Enter the relevant information and click OK.

4. Double-click on each of the remaining cells to activate, and enter the contact information, AFE, PO
number and references number, as required.

5. When complete, click Save in the main toolbar.

Use conditions

The Conditions tab is for recording a condition that is associated to a license.
Exploration Archives automatically generates a notification reminder to the assignee
according to the Action Date and Expiry Date associated to the condition.

To add a condition:

1. Open the Conditions tab and click New. A new row adds to the grid.
2. Select the Condition Type.

3. Select the Condition Status.

4

. To enter the instructions, hover over the Instructions cell and click edit to open the text edit
window.

Page 35 of 206



Exploration Archives 4.5 - Workflows

Enter the instructions and click OK.

Enter the Action Date and the Expiry Date.
6. Select the responsible person in the Assigned To column.

7. Click Save in the main toolbar.

Add notes
The Notes tab is for adding files and notes to a license.
To add a file or note:

1. Open the Notes tab and click New. A new row adds to the grid.

2. The leading columns of a row provide the option to click and browse for a file to upload or view a file
(if already uploaded ).

Chents  Contracts  Seismic  Products cmiml Notes IFm Invoices  Tasks  DataRequests  Audit
o New 3§ Delete & Export
o o 5 Path

+ % Note

Uploaded File

Browse To
Upload File

oK Cancel

w

If you are uploading a file, click browse and locate the file to upload.

4. Selectthe file and click Open. The file loads to the Notes grid with the File Name and Path
included.

5. To manually enter a comment or instructions, hover over the Note cell and click Edit Text to open
the text edit window. Enter the note and click OK.

6. Click Save in the main toolbar.
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The Notes tab is for adding files and notes to a license.

To add a file or note:

1. Open the Notes tab and click New. A new row adds to the grid.

2. The leading columns of a row provide the option to click and browse for a file to upload or view a file

(if already uploaded ).

3. Ifyou are uploading a file, click browse and locate the file to upload.

4. Select the file and click Open. The file loads to the Notes grid with the File Name and Path

included.

5. To manually enter a comment or instructions, hover over the Note cell and click Edit Text to open

the text edit window. Enter the note and click OK.
6. Click Save in the main toolbar.

Chents  Contracts  Seismic  Products  Conditions l Notes. lFm Invoices  Tasks  DataRequests  Audit

Browse To
Upload File

oK Cancel

o New I Detete & Export

+ % Note

List invoices

The Invoices tab maintains the list of invoices associated to a license. This listis a

reference for investigating further information.

Related Records
Clients  Seismic  Products Conditions Notes Feesl Invaices |Tasks Data Requests  Audit
o Mew 3§ Delete (] Export
huheﬂnﬁu + + Date + 9 Amount + 1 Currency + I Comment +
EIE] -] - ®| ®|

201TCASE52 28-Jun-2017 10,500.00 usD

To add a reference to an invoice:
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Enter the date of the invoice in the Date column.

ok wbd -

Click Save in the main toolbar.

Open the Invoices tab then click New. An empty row adds to the grid.
In the Invoice Number column, enter the number as it appears on the invoice.

Enter the total cost and currency in the Amount and Currency columns.
Double-click the comment cell and manually enter a comment, if applicable.

The Invoices tab maintains the list of invoices associated to a license. This list is a

reference for investigating further information.

To add a reference to an invoice:

Related Records

Clients  Seismic  Products Conditions MNotes Feasl Invoices |Tasks Data Requasts  Audit

o Mew 3§ Delete (] Export

Dwubehulber + 4 Date + B Amount +  Currency + ) Comment + 5

B @ = - = =)
2017CAS652 23-Jun-2017 10,500.00 usD

»

Enter the date of the invoice in the Date column.

o gk wDd =

Click Save in the main toolbar.

Create tasks for a license

The Tasks tab for the License module is in the Related Records area.

Open the Invoices tab then click New. A new row adds to the grid.
In the Invoice Number column, enter the number as it appears on the invoice.

Enter the total cost and currency in the Amount and Currency columns.
Double-click the comment cell and manually enter a comment, if applicable.

Clients Seismic Products Conditions MNotes Fees Invoic | |Data Requests  Audit
Tasks: |Release Process |~ offs Add o AddStep offe AddCustom | 38 Remove | ff Up @ Down
[ﬂmme + 3 Description + 43 Sequence + 43 Assigned To + -5 Completed Date  + 5 Comment + |
B ® ® - ®| - =
b AgeementUpload 1 DavidMomson 03-Apr-2017 1
Process Order 2 Phil Durand 26-May-2017
QC Data 3 Paul Thompson | 16-May-2017
Manager Sign-off 4 DavidMorrison

Tasks provide visibility for managing user tasks. Users with permission can create and

assign tasks as required for the catalog session data request.
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Tasks for a typical catalog session data request are available in the predefined task list.
Adding a predefined task, generates a list of the required steps to complete the catalog
session data request. Using the toolbar, add, remove and reorder the steps as needed.
Use the Add custom option for creating a custom steps. Use the Description field to
add details of a task. In the Assigned To column, assign each task to the responsible

party.
After completing a task step, the assigned user enters a date in the Completed Date

column. To log additional information associated to a task step, the assignee can use
the Comment column.

The Tasks feature automatically sends a notification to the assigned user in
accordance with the system trigger. For example, the system may be configured to
keep the task on hold until the catalog session data request is at a particular status.
Once the first step is triggered, notifications send sequentially as each step is
completed. Setting the completion date for task step triggers the notification for the next
step.

Tasks toolbar functionality:

\Tasks: Release Process | +|dn Add \ #* Add: Adds a task that includes a sequence of predefined steps. In the
Tasks field, click the down arrow to view the tasks options. Select a
tasks and click Add. The set of steps required to complete the task adds
to the grid.

+ Add step ? Add step: Adds an individual step from the predefined tasks. In the
Tasks tab, from the Tasks field in the toolbar, select the task that has

Add Step From Task the target step. Click Add Step and the Add Step From Task window
ac data [ opens. Click the down arrow and select the associated step. Click OK.
X O The task step adds to the grid.

» Add custom: Adds a custom step. Click Add custom to open the Add
Custom Step window. Click in the entry field and enter a name for the
Add Custom Step “ Step' CIICk OK

+ Add custom

Rarview data wih Treved
OK Cancel

9¢ Remove » Remove: Removes a step from the grid. Select the step in the grid. Click
Remove. The step instantly removes from the grid.

ﬂ“ Up 3 Down ? Up and Down: Moves the task up or down in the sequence order. Select
the task and click Up or Down to move the task step to a new location in
the sequence. The task moves in the grid and the number in the
Sequence column changes accordingly.
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@3 Complete all ? Complete all: Adds the current date to the Completed Date column for
all tasks. Click Complete all and current date instantly adds to the
Completed Date column.
@3 Assign all »  Assign all: Assigns all task steps to one individual. Click Assign all to
open the Assign All to User window. Click the down arrow and select
AsignAlToser M the assignee. Click OK. The Assigned To column updates for all task
o Thargaon [ steps with the specified assignee name.

?” To assign individual task steps, select the assignee using the drop-down

menu in the Assigned To column.

2.6 Manage fees

The License module uses built-in algorithms to calculate fees. The fees are based on
the length, area or blocks cut from a survey for the license. The fees calculate using the
price set at the seismic survey level for the particular survey.

The Fees tab of the Related Records area populates the length, area or blocks
according to the cutout and the price as specified for the survey.

|
Related Records
Chents  Seismic  Prodects  Conditions  Noted Fees | frwoices Tesks DataRequests  Audit

o New € Delete ¥ PopulateFees @ SetPrepurchase (¥] Export
[nem + = quansty - = Quansty Trpe + & Quantty + + 4 Quansty + - Actudl rice + = Cumency +  Covered By Presurchase « 4
B=® - El - - - - = -

BETAZ| 105,424 SQUARE KILOM. 105,000.00  11,174,604.00 105,000.00 11,174,604.00 USD
Discount -10,000.00 LSO

-

The Fees tab includes the option to cover the fees using a prepurchase amount, if the
client has an existing prepurchase contract. A prepurchase contract must be registered
to the client using the Business Associate module.

Features available for managing license fees:

»? Calculating fees
» Adding a custom fee

» Using a prepurchase

Calculate fees

The Fees tab of the Related Records area provides an auto-calculation tool to populate
license fees. The price used for calculating the fees must pre-set in the Seismic
module. Be sure to sync the seismic survey with the license to ensure the license
obtains the current pricing.
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To sync the seismic survey...

In the Related Records area of the License module, open the Seismic tab. Right-click on the seismic
record and select Sync Seismic Survey. All license-related columns for the survey update to the current

information.

Related Records
Clients  Seismic  Products
@ Zoom ToSelected [ Open Selected

Conditione Motes Fees Ir

.SM:ID + 4 Line Masme  + | License Price Per Area + & Lice
=

&

B =

105,000.00

Select All

Open Selected

foom on map

Symc Seismic Survey

Export

Expart Selactad

To populate fee, click Populate Fees . The valu
tab automatically display.

es for the related columns in the Fees

®
15,566,659.50 §

Quantity ++ Quantity Type  + ¥
@ ®

=
148.2538 | SQUARE KILOMET... ¢

=

105,000.00 105,000.00

Seismic Products Conditions Notes Fees  Invoices Tasks Data Requests Audit
E & Populatefees @ Setprepurchase [B} Bulk edit & Export
Estimated Price Per Quantity + 7 Estimated Price + 5 Actual Price Per Quantity + a

Actual Price + &
w

15,566,659.50y U

&

Populates From
Seismic Module

EditAs Needed

The Estimated Price Per Quantity column populates the price as set from the
Seismic module. The quantity multiplied by the price displays in the Estimated Price
column. The estimated values replicate to populate the Actual Price Per Quantity and
the Actual Price. The actual values are open for editing as required.

Add a custom fee

The Fees tab includes the option of creating a custom fee entry.

To create a custom fee:

Clients  Seismic  Products  Conditions Notes Fees | Invoices Tasks DataRequests  Audit

106.4248 IARE KILOMETERS 105,000.00 11,174,604.00

Wi

ew §€ Delete § Populate Fees § SetPrepurchase Export
& # Quantty + ¥ QuantityType  +  Estmated Price Per Quantity + ) Estimated Price + - Actual Price Per Quantity + = Actual Price + |

105,000.00  11,174,604.00

g
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1. Click New. A new row with empty cells adds to the grid.
2. Double-click a cell to enter new information.

3. Click Save in main toolbar.

The Fees tab includes the option of creating a custom fee entry.

To create a custom fee:

Clients ~ Seismic  Products  Conditions Notes  Fees | Invoices Tasks DataRequests  Audit

ew §€ Delete §5 Populate Fees [ SetPrepurchase [&] Export
:  Quantlty + ¥ QuantityType | Estmated Prce Per Quantty +  Estmated Price. + - Actusl Price Per Quantity + 5 Actuai Price. + |

0 106.4248 ARE KILOMETERS 105,000.00 11,174,604.00 105,000.00 __11,174,604.00 ]

=1 ]

1. Click New. A new row with empty cells adds to the grid.
2. Double-click a cell to enter new information.

3. Click Save in main toolbar.

Use a prepurchase

The Fees tab in the License module includes the option to cover the fees using a
prepurchase amount. The prepurchase contract details must be registered with the
primary client in the Business Associate module.

To set the prepurchase:

1. Inthe Fees tab, select the item applicable for the prepurchase.

Clients  Seismic Products Conditions  Notes Fees  Invoices Tasks Data Requests Audit
o New $€ Delete ] Populate Fees @ Set Prepurchase (&] Export
|Fprice Per Quantity + + Estimated Price + Per Quantity * | Actual Price + % Curency + - Covered By Prepurchase + |

-] - =] g
05,000.00  18,579989.00. o

2. Click Set Prepurchase. The Set Prepurchase window opens.
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Only prepurchases that have available credit and match the fee type are available,

Select the prepurchase to cover the selected fees.
MLA.0D2

Prepurchase details
Client

TALUS TECHNOLOGIES INC.
Quantity:

Quantity Type: SQUARE KILOMETERS
Available

Quankity:

Result
Total Fes Quantity:

Remaining Quantity:

Save

405.59

Cancel

3.

In the top field, click the down arrow and select the prepurchase to apply to the license. The

associated information displays as a preview in the Prepurchase Details, Available and Result

areas.

Prepurchase column.

Click Save. The windows closes and the calculated amount displays in the Covered By

The Fees tab in the License module includes the option to cover the fees using a

prepurchase amount. The prepurchase contract details must be registered with the
primary client in the Business Associate module.

To set the prepurchase:

1. Inthe Fees tab, select the item applicable for the prepurchase.

Clients  Seismic  Products  Conditions Notes Fees Invoices Tasks
o New $€ Delete §H Populate Fees &
[ Fprice per Quantity + 2 Estmated Priee + 14
=} =]
v [ wos0000,

Data Requests  Audit
Prepurchase

(] Export

2. Click Set Prepurchase. The Set Prepurchase window opens.
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& Setprepurchase

Only prepurchases that have available credit and match the fee type are available,

Select the prepurchase to cover the selected fees.

MLA.OO2

Prepurchase details

Client TALUS TECHNOLOGIES INC.

Quantity: £00.00
Quantity Type: SQUARE KILOMETERS

Available

Quantity: 500.00
Result

Total Fee Quantity: 9441
Remaining Quantity: 405.55

Save | Cancel

3. Inthe top field, click the down arrow and select the prepurchase to apply to the license. The

associated information displays as a preview in the Prepurchase Details, Available and Result
areas.

4. Click Save. The windows closes and the calculated amount displays in the Covered By
Prepurchase column.

Set license price

D Note:

The License module includes a calculation tool that populates license fees for

seismic that is for sale. The fees calculate according the prices set for the
survey in the Seismic module.

To set the license price:

1. Select the record in the Seismic module.

2. Locate the license price columns in the main grid.

2
. Note:
If the license price columns are not in the grid, use the Column Chooser to add them.

Click the column chooser icon (upper left corner of the grid) to open the list of available
columns. Drag and drop the license columns from the Column Chooser to the grid.
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Psearch cfLicense x ] Sesmic  x
ofp New §§ Delete | [ Save @ Cancel | @@ Reload | [B Close ~ 7 Related Records | O Cardview | @ Map | (g File Preview

© - Addtolist ~| B Removefromlist [} Clear |[5# Bulkedit o Additional tools - & Bulkmode | & Export
2 cense Brice Per Biad sense Brice Per Area + ¥ License Price Per Area Units + 2 License Price Per Length +  License Price Per Length Units +

Column Chooser

m

3. Enter the license price details for each column, as applicable:

‘D Note: When entering values that require a decimal amount you need to type the decimal.

Licence Price Currency This is a drop-down list where you can select
the currency the License Price is in.

License Price Per Area Double-click in this cell to enter an amount that
reflects the cost of the license per area.

License Price Per Area Units This field is a drop-down list that allows you to
select the units of measurement for the License
per Area.

License Price Per Block Double-click in this cell to enter an amount for
the License price per block of land.

License Price Per Length Double-click in this cell to enter an amount for
the License price per length of land.

License Price Per Length Units This is a drop-down list that lets your select the

units of measurement

4. Click Save.

The License module includes a calculation tool that populates license fees for seismic
that is for sale. The fees calculate according the prices set for the survey in the Seismic
module.

To set the license price:

1. Select the record in the Seismic module.

2. Locate the license price columns in the main grid.

* Note: If the license price columns are not in the grid, use the Column Chooser to add

them.

Click the column chooser icon (upper left corner of the grid) to open the list of available
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‘D columns. Drag and drop the license columns from the Column Chooser to the grid.

Column Chooser LY

m

Pseach  License x ] Seismic  x

o New $€ Delete | [ Save @ Cancel | @@ Reload | [ Close - 7 Related Records | 0 Cardview | @ Map | (g File Preview
@ ~| & Addtolist ~| i Remove fromlist [l Clear | (53 Bulk edit o Additional tools ~ & Bulkmode | & Export
| heilicense Price Pech se.Price Per Area + % License Price Per Area Units + ¥ License Price Per Length

+ ¥ License Price Per Length Units +)

3. Enter the license price details for each column, as applicable:

‘D Note: When entering values that require a decimal amount you need to type the decimal.

Licence Price Currency
License Price Per Area

License Price Per Area Units

License Price Per Block
License Price Per Length

License Price Per Length Units

4. Click Save.

2.7 Generate documentation

This is a drop-down list where you can select
the currency the License Price is in.
Double-click in this cell to enter an amount that
reflects the cost of the license per area.

This field is a drop-down list that allows you to
select the units of measurement for the License
per Area.

Double-click in this cell to enter an amount for
the License price per block of land.
Double-click in this cell to enter an amount for
the License price per length of land.

This is a drop-down list that lets your select the
units of measurement

The document tool in the License module generates license-related documentation
specific for your company. The templates use database tags to populate information
into an editable Word document. Potential templates available may include License
Contract, Data Delivery Details, Standard License Agreement, X,Y Listing, Data
Request Details and any other custom configured template.

To generate a document:

1. Open the License module and locate the target license in the License Properties grid.

2. Right-click on the target license to open the context menu. Point to Generate document and
thenbselect the template to use to generate the document.
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E License Status lcense D+ FlicenseType  + 7 Seiamic Surveys 77 Primry Clent
0E WiE g d v
LICENSE ACTIVE - PEN... (4 EXPLORATION JETAD ANADARKC PET
b LICENSE ACTIVE 5 ENTITLEMENT CHLTA D TALLS TECHNO)
LICENSE ACTIVE Selctal T CHTADD ANADARKC PET
LICENSE ACTIVE ION DELTAD CANADA SEISM
ENQUIRY 0 Lomomp D TALLE TECHNO
LICENSE ACTIVE Eﬁ Edit lcense CHTATD CANADA SEISM
ENQUIRY MISSISSIPPL CANADA SEISM
ENQUIRY (4 Open contrac ISSISGIEF] ANADARKD PE]
ENQUIRY o Genertedocument n b |3 GLOBALSUPPLEMENT 5 [ECHO
ENQUIRY : ADR, SE1SM
D Tenbyorpay |2 SUPENETTEPLAE
v Ineme by type

A preview of the associated map images open in a new window.

w\_ Generate Document - Map Preview
|" = The cutouts in the tabs transfer to your document as displayed.
] Pan or zoom to adjust the map layout.
| Te exclude a cutout, close the tab.
Click OK to finish generating the document.
License X Cutout3 x
Migeria
0K Cancel

3. Inthe preview window, the license and cutouts display in the tabs. Click each tab to view the
images. Pan or zoom to edit the display of the image as appropriate. To omit an image from the
document, click the X to close the tab.

4. To generate the document, click OK. Microsoft Word opens with the license and cutout images and
any other database tags as specified for the template. Edit as required.

The document tool in the License module generates license-related documentation
specific for your company. The templates use database tags to populate information
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into an editable Word document. Potential templates available may include License
Contract, Data Delivery Details, Standard License Agreement, X,Y Listing, Data
Request Details and any other custom configured template.

To generate a document:

1. Open the License module and locate the target license in the License Properties grid.

2. Right-click on the target license to open the context menu. Point to Generate document and select
the template to use to generate the document.

<% Dashboard ﬁSearch = License X Hlicense 7 X F
ok New P Delete | [ Save @) Cancel | @@ Reload | [B i
@ - ﬁ Add to list = | @ Remove from list E& Clear | @ Bu

License Properties

License Status ¥ |License Type  + 7 Seismic Surve
alm -[&@| =] |
"""""""""""""" 1| DELTA 3D
al Select all | EXPLORATION  DELTA 3D
T |@ Zoomonmap EXPLORATION | DELTA 3D
? Edit ENTITLEMEMT | DELTA 3D
g || Editlicense ENTITLEMENT | DELTA 3D
t [@] Open contract REVIEW DELTA 3D
» e e
|,:‘ Generate document » _ GLOBAL SUPPLEMENT
? Therne by company ,;: SUPPLEMENT TEMPLATE
T Theme by type

A preview of the associated map images open in a new window.

{\ Generate Document - Map Preview
|' 4 The cutouts in the tabs transfer to your document as displayed.
Pan or zoom to adjust the map layout.
| To exclude a cutout, close the tab.

Click OK to finish generating the document.

License X Cutout3 x
Migeria
oK Cancel
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3. Inthe preview window, the license and cutouts display in the tabs. Click each tab to view the
images. Pan or zoom to edit the display of the image as appropriate. To omit an image from the
document, click the X to close the tab.

4. To generate the document, click OK. Microsoft Word opens with the license and cutout images and
any other database tags as specified for the template. Edit as required.
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3

.0 Project Tracker

Project Tracker provides complete visibility for organizing and monitoring seismic
projects including acquisitions, licenses, processing and other custom types specific to
your company requirements.

Project Tracker provides quick linking to existing data and cross-module updating.

3.1 Understanding the screen layout

Casbnad D sews B Progect Tracker 3 =
4 Hon 8 s | vx @ Carcet | 9 Aons | . e - 1 Smoes b

@ -

P Addioks - | S Remove o Bt (5 Gl & Export

Faelabed Records

Semmi wels  Locwon Oererso  Tesattors  Buiget bl Tasks bt

e iew | 3 Debete | oF Add existieg = B Linikto euisting | Promene | temected Fles | ebvered Fies  Cotn eunst Proacts

T P e w———— s w—— | [FAT - _— 4 Epom

0= - L = = Floommc D + o MaCabogory ¢ e GbCategery ¢ 0 ExpeciedCont ¢4 ek

. 7 — AEE | " x =
AR ELLE MNT-2 ’ AR ST FROPRIETAR) L 0_ -
ARALUE MY & AR T PRCPREETAR 9 Py o B
MmN ] e LE T moenmTAy 01 PROCESSED RATIH 3
o2 1L GoM-2018 1 PROCESSED EETH MIGRATION 2
o o

i )|

Project Properties: This grid lists each project with associated detail in various columns.

Soft Lock: Project Tracker incorporates a soft-lock feature that prevents simultaneous editing from
more than one user,.

The leader column of a row displays the lock status for the project.

** An unlocked project is available for you to edit details in the Project Properties grid or the
Related Records.

** When you begin to edit an unlocked project, you obtain the lock and others see that the
project has a soft-lock.

Related Records: Displays the data details and administrative information regarding a selected
project.

The Seismic tab in the Related Records panel includes a secondary panel for monitoring the
progress of the project deliverables.

This Panel is divided into the following tabs:

» Expected Files: A list of files that are expected to be delivered for the selected seismic.

» Delivered Files: The Delivered files tab will list files in the linked "Catalog" on page 70. When the
session is set to Uploaded, users can edit the details with Edit Workstation

» Data Request Products: This grid displays all the items from Data Requests.
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Project Tracker provides complete visibility for organizing and monitoring seismic
projects including acquisitions, licenses, processing and other custom types specific to

your company requirements.

Project Tracker provides quick linking to existing data and cross-module updating.

New in this version:

»  Added a tool to allow adding of an existing Contract to a Project.

? Added an Import tool for expected files and expected media.

3.2 Understanding the screen layout

Houttord  Dsswc W Propect Tracker -
e tiew 3¢ Deiene | [ Seer @ Concel | 9 Reiond | I Close = ) [
@ v tdrete o] B Remoe tumian B Ouwe & txpart
Pt e T S T o Prawny B
= ™ = B ] = = =
OB RUELGZACGE. AQESTION  OFERATR MO On momETMY i
SAT-CMPTE. . (KBGE L ey on saname
ATHET AN, SIPROCESIG  RDROCHSNG MO o P
PECIO SEPROC | REPROCESSING REPACCESSING. e o ARTRER COMPAHEES.
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1. Project Properties: This grid lists each project with associated detail in various columns.

2. Soft Lock: Project Tracker incorporates a soft-lock feature that prevents simultaneous editing from

more than one user,.

The leader column of a row displays the lock status for the project.

? An unlocked project is available for you to edit details in the Project Properties grid or the

Related Records.

? When you begin to edit an unlocked project, you obtain the lock and others see that the

project has a soft-lock.

3. Related Records: Displays the data details and administrative information regarding a selected

project.

4. The Seismic tab in the Related Records panel includes a secondary panel for monitoring the

progress of the project deliverables.

This Panel is divided into the following tabs:
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» Expected Files: A list of files that are expected to be delivered for the selected seismic.

» Delivered Files: The Delivered files tab will list files in the linked "Catalog" on page 70. When the

session is set to Uploaded, users can edit the details with Edit Workstation

» Data Request Products: This grid displays all the items from Data Requests.

Project Tracker provides complete visibility for organizing and monitoring seismic
projects including acquisitions, licenses, processing and other custom types specific to
your company requirements.

Project Tracker provides quick linking to existing data and cross-module updating.

3.3 Understanding the screen layout

Fowhtowd  Piaah W Prsject Tracker x

@ New I Delete | [ Sove @ Carcel | A8 Refond | B Close = 7 Related Recards
D - B addo bt -| Bl Remove from st 2] Clear & Export
B a
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m
Selmmic | wels  Locason Ownershp  Transsctons  Budget  Ivoiogs  Tasks  Motes
T r—

o Mew | 38 Detete |y Add exinzng = B Link 1o xitzing | Promete |
[Huretame ¢ Promoted  + + Surveytome = & Ownershen Type+ © Gwnersbn - || o e | P Oeiene o Expont
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1.

Project Properties: This grid lists each project with associated detail in various columns.

2. Soft Lock: Project Tracker incorporates a soft-lock feature that prevents simultaneous editing from

more than one user.
The leader column of a row displays the lock status for the project.

? An unlocked project is available for you to edit details in the Project Properties grid or the
Related Records.

? When you begin to edit an unlocked project, you obtain the lock and others see that the
project has a soft-lock.

Related Records: Displays the data details and administrative information regarding a selected
project.

The Seismic tab in the Related Records panel includes a secondary panel for monitoring the
progress of the project deliverables.

This Panel is divided into the following tabs:
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» Expected Files: A list of files that are expected to be delivered for the selected seismic.

» Delivered Files: The Delivered files tab will list files in the linked "Catalog" on page 70. When the

session is set to Uploaded, users can edit the details with Edit Workstation

» Data Request Products: This grid displays all the items from Data Requests.

3.4 Create a new project

Creating a project begins when you receive a contract and have the initial details. Using
the details you receive with the contract, you can create a project and enter the logistics
in the Project Properties grid. After entering the project properties, you can add
preliminary information in the Related Records area, and edit as the project

progresses.

To create a new project and enter the project properties:

1. Open Project Tracker and click NewThe Create New Project window opens.

oF Create New Project

ive Details

o 100060
Status |
Project Name

Type

Sub Type

Priority

Notifications

Email Notifications

Division

Client

~Contract Details

(<<

- Survey Details
Survey Name

Survey Type
Size

Ownership Type
Ouwnership Sub Type

Size Units

Acquisition Start
Date

Acquisition End Date
Estimated Arrival
Date

Environment

Country

Master Contract
Contract Type
Commerdial Type
File Location

File Server

& =

Contract Status

Contractor

Save Cancel

2. Select a Status for the project and enter a Project Name.

3. Select the project Type.

D Note:

Status and Project name are required fields

4. Enter the remaining information for each field as applicable.

5. Click Save.
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Creating a project begins when you receive a contract and have the initial details. Using
the details you receive with the contract, you can create a project and enter the logistics
in the Project Properties grid. After entering the project properties, you can add
preliminary information in the Related Records area, and edit as the project

progresses.

To create a new project and enter the project properties:

1. Open Project Tracker and click New. A new row adds to the Project Properties grid with an auto-

generated ID.

2. Select a Status for the project and enter a Project Name.

3. Select the project Type.

< Laihbeard Pk EProject Tracker X
- oviete | G Sove @) Cancel | D Fond | T Clone =
T ~TH Addtolst -| Bl Remove from st [ Closr
Praject Proporties
[ 20« Clsuna - SPemtieme - OTge © ElSusType ¢ Presty +  Hobheations - 3 Ouarihp Type + & Qunershi Sb Type © © Dnisien
CIOE ® ® ® £ ® £l a| £ ®
| woom 0PN ATHEY CANYONE.. REPROCESSING | REPROCESS.. NORMAL  ON PACCRITTARY OATA | PROCAITTARYOATA  LAITED STATES
f|wooss oo POADIOAEPAOCES... REPROCESSING  REPROCESS.. NORMAL  ON FROPRICTARY DATA PROPAICTARYEATA  LNITEDSTATES
5 oo couis OPERATCR o PROPRIETARY DATA | FROPRIETARYDATA  LNITED STATES | B
&3 [Blsr 3 0 [ I
| MIcRO
|1 STANDARD
Lo = UICENSE "}‘.-.
Sebmie wel o Banershin  Tosrad e Tosks Notesd

4. Enter the remaining information for each column as applicable.

5. Click Save.

Continue by adding the relevant Related Records information.

3.5 Add seismic to a project

Project Tracker accommodates workflows for adding new seismic or adding existing

seismic to a project.

To add new seismic record through Project Tracker:

Related Records

ok New | 98 Delete ) Linkto Existing | {f Promote | [ Open Selected
i_‘ﬂlmmm.-um + H Name + ¥ Type + 4 Size + ¥ Sige Units  +
B = = = =

® - ®
@ e sasmca o 51 -
20-ACQUISITION =
D FROCESSED
30-ACQUISITI
I - 30-ACQUISTION
30-CHILD

Selsmic | well Contract Ownérship  Transaction Budget Inveice  Tasks  Notes &files

3D-MASTER
30-PROCESSED
GRAV-MAG =

1. Inthe Related Records panel, click New.

A new row adds to the grid with an auto-generated ID. The new ID is a project-specific ID for the

seismic.
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2. Entera Name.
3. Enter the remaining information for each column as applicable.
4. Click Save.

Clicking Save, saves the detail to the Seismic tab of the Related Records.

At this point, the detail is on hold until you promote the seismic to the database or link
the seismic to an existing record.

To promote new seismic to production.
The Promote action generates a Seismic ID and makes the record available in the Seismic module.

1. Select the seismic and click Promote.

|| Related Records
Seismic  well Confract Ownership  Transaction Budget Inwoice Tasks Notes &files
o New | J§ Delete | 2 Add Existing = g Link to Existing | {_Promote | Cg Open Selected

[Elexstogo * + ¥ + {name + | Tye v 8 = Goe Units ¢ Business
- = =| =f ® =
[

. ud
- .
...............

2. In the confirmation window, click Yes. A seismic ID auto-generates for the new seismic.

To link new seismic to existing.

After creating a seismic record in Project Tracker, you can link the record to seismic that already exists in
Exploration Archives.

ES

Related Records

Selmmic  Wels  Locaton  Conbracts - 1 Budpet!  Irwoess Tasks  Nobes
o tiew | P Detete | oy Add edisting [ A Link to existing Fj Proimete | (g Open selected & i

[ ++lsdsmcType  ++sesmem ST = MneMn +©  MeeMax + €
5] ® ® \F J Link to existing | | = ®
»

Save Cangel

1. Select the seismic and click Link to Existing. The Link to Seismic window opens.

2. Tofind the existing seismic, click search and select a search option.
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3. When the search window opens, enter your search criteria and click Search. The results open in

the Select Item window.

4. Select the linking seismic and click OK.

& Select ltem

T

B = = =

b 00621315 CHEBXEDION
100621316 CHEDI0M 2D
100621317 CHEZDIOM 20

AP AN AR RN

Jt L]

i Salect mn ibem in the grid and elick O o cortinue.

| seiseic ID + + Seismic/Survey Name + = Seismic Type + & «

“NE 001 2D

The Select Item window closes and the selected seismic ID displays in the Link to Seismic

window.

record is linked to the existing seismic.

Click Save. The seismic ID displays in the Seismic ID column of the Seismic tab and the seismic

Page 56 of 206



Exploration Archives 4.5 - Workflows

Page 57 of 206



Exploration Archives 4.5 - Workflows

3.6 Add existing seismic to a project

Project Tracker accommodates workflows for adding new seismic or adding existing

seismic to a project. The Add Existing option provides search functionality to locate
the existing seismic.

To add existing seismic to a project:

1. Inthe Related Records section, click the down-arrow of Add Existing and select a search.

| | Related Records

Seismic  Well Contract  Ownership  Transaction  Budget Inwvoice Tasks  Notes &files
e New | € Delete | J2 Add Existing ‘Ia Link to Existing | {f Promote | g Open Selected

[Festem * + 4D |loff Basic Seism © 8 sae - vsaeUnits - o BusinessSel
ZIE) - = = =

311274130 100089 SEISMIC A

L3 EMich DRSO

2. When the search window opens, enter your search criteria and click Search. The results openin
the Select Item window.

3. Select the seismic to add to the project and click OK.

& Select ltem ﬂ

i1 Selwct 3 item in the grid and click OK to continue.

T

[ Seisemic 1D + = SeismiciSurvey Name + = Seismic Type * &
B= ] =

100621318 CHER2D1001
00e21317 CHEZZDIDN

AP nan FRIP R =

J-: m "

OK! t Cancel

The Select Item window closes and the selected seismic adds to the Seismic tab of the Related
Records.

4. Click Save.

Project Tracker accommodates workflows for adding new seismic or adding existing

seismic to a project. The Add Existing option provides search functionality to locate
the existing seismic.

To add existing seismic to a project:
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1.

In the Related Records section, click the down-arrow of Add Existing and select a search.

| | Related Records

Selmic  Well Contract  Ownership  Transaction Budget Invoice Tasks  Notes &files

[Hestom * + =m o Basic Seismic o
=) = :
311274130

o Hew | 36 Delete | P Add Existing vl Linkto Sxisting | g Promete | TJ Open Selected %

2. When the search window opens, enter your search criteria and click Search. The results openin

3.

4.

the Select Item window.

Select the seismic to add to the project and click OK.
Fa Select ltem [ x |
i Salect an item in the grid and click 0K to continue.

[ seismic 1D + = SeismiciSurvey Name + = Seismic Type * = =

» [ I [1]] 20
100621316 CHEZZD1OM 20
100621317 CHERDI0M 20

AP nan FRIP R
J 4 | W

The Select Item window closes and the selected seismic adds to the Seismic tab of the Related

Records.
Click Save.
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3.7 Importing seismic detail using Excel®

To add multiple seismic records to a project, import the records using Excel.

Importing with Excel requires specific formatting for the detail to import correctly to
Exploration Archives.

You can create the template directly from the Project Tracker module.

To create a template for importing, open the Seismic tab of Related Records and click Export.

|Related Records

Seismic Well Contract  Ownership  Transaction Budget Invoice Tasks Notes &files

ofs New | § Delete | 2 Add Existing - ) Link to Existing | fff Promote | [ Open Selected % Impoft |(i] Export
Emsung D +H|ID + 4 Name + 1 Type + Size + |Size Units + 7 Business Seismic 1 + 7| Transformation
= - m] m] - = ® =

100094  SEISMICEB | 2D-ACQUISITION

Save the file and add the seismic information to be imported.

To import seismic using an Excel spreadsheet:

1. Open the Seismic tab of Related Records and click Import.

Notes & files
| Open Selected ﬁ Irnport E F_xpc-rt[

nits  + 19 Businessic 1 + Fl'rans rormation ID ‘
m | = |

2. Navigate to the Excel file and select.
3. Click Open. The seismic records add to the grid in the Seismic tab.
4. Click Save.

3.8 Add Deliverables

Once you have a Seismic attached to a project, you can attach deliverables.
To attach deliverables use one of the following methods:

Use the Context Menu

1. Inthe Related Records panel select the seismic record in the Seismic tab.

2. Right-click and select one of the deliverables options:
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Related Records

Seismic | \Wels  Location  Contracts  Ownership Transactions Budget  Invoices  Tasks
+ New x Delete | @@ Add existing ~ ém Link to existing | ﬁ‘ Promote | I] Open selected
’EE‘ Promoted + 'EI| Seismic ID + ‘EI| Seismic Type + 'EI| Survey Name + 'EI| Line Name & + ‘ﬂ|
| O] m m O]
o PSR saectal e e

g New

3 Delete

+ Add default file deliverables

g Add file deliverables

+ Add media deliverables

x Delete file deliverables

»  Add default file deliverables : This option adds the deliverables that have been configured to be
automatically added to the expected files tab.

»? Add file deliverables: Select this option to open the Add deliverables dialogue.

Specify the valid attributes.
One deliverable will be created for each selected line.
File Category FIELD -
File Sub Category FIELD -
Expected Count 1
Save Cancel
” Click Save.

»? Select the File Category and File Sub Category. Also enter the Expected Count.

»?  Add media deliverables: Select this command and the Add deliverables dialogue opens.

Spedfy the valid attributes.

One deliverable will be created for each selected line.

Tvpe o

Expected Count 1
Save Cancel

Select the Type from the drop-down list and enter the Expected Count.
” Click Save.

As deliverables are configured and saved you will notice that the deliverables will appear in the
Expected Files tab that appears when a seismic is selected.
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[Related Records
Seismic | el locaton  Contracts  Ownership  Transactons  Budget  Invoices Tasks Mofes
o New | 3¢ Delete | & Add existing + ) Link to existing | ff Promote | Expea Data
[#|Lne Name  + i promoted+ 4 survey Name -+ % Ownership Type+ | Ownership s | offs New | 9 Delete & Export
Ol = El £l gl H|scismic D+ +|Fie Category -+  Fie Sub Category + | Expected Count +#_Del
[ A s eopiEraRy T @ @] | O] 0
’ L ———
10000006 FIELD FIED
|

Attach a Deliverable on the Grid

1. Select a Seismic record in the Related Records panel.

2. Inthe Expected Files tab, click New.

Expected Files = Delivered Files Data Reguest Products
+ Mew Ix Delete @ Import @ Export
D+ FProject]d  + 7 SeismicID  + ¥ FieCategory  + ¥ File Sub C

= = = = =

20001234 |3 20001005 FIELD

20001235 3 20001005 SUPPORT ARCHIVE

20001236 |3 20001005 FIMAL PSDM
20001237 |3 20001005

e A B -1 S B

3. Inthe empty row that appears, enter each column from the drop-down lists or enter a value by
double-clicking and typing in the cell.

4. When complete, click Save on the toolbar.

Import Expected Files from an Excel File

1. Inthe Expected Files tab, click Import.

Expected Files | Delivered Files Data Request Products

+ Mew x Delete I@ Impor‘tl,§ Export

@unt + -F'l Production Count + -F'l Expected QC Count + -F'l QC Count + -I:l|

m| m| m|

| 0 0 0 1}

m 0 0 0 0

|| 0 0 0 [t}
0 1} 0 a

2. Inthe File Explorer, navigate to the Excel file and select it.

¥ Note:
The Excel file must have valid column names, such as database column name, property
name, and caption. The Import will also look for the "File Category" and "File Sub
Category"

3. Click Open.

Before the import is complete, the following validation will happen:
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#* When importing files, the category and sub-category must exist in the database. The sub-
category must also be valid for the specified category.

** When importing media, the media type must exist in the database.

4. When the import complete, click Save on the toolbar.

Once you have a Seismic attached to a project, you can attach deliverables.

To attach deliverables:

1. Inthe Related Records panel select the seismic record in the Seismic tab.

2. Right-click and select one of the deliverables options:

Related Records

Seismic | \Wells Llocation  Contracts  Ownership  Transactions

+ 19| Ownership Type
=

| tine Name © +-FPromoted  + | Survey Name
= =] =

+ New |x Delete | & Add existing = ‘ﬁ' Link to existing | ﬁ Promote |$ Open selected

Budget Invoices Tasks  Motd

+ 49 Ownership Sub Type  + | Con
= =

b GOM-MERGE
GOM-MERGE
GOM-MERGE
GOM-MERGE

Select all
Open selected

New

K 5l

Delete

Link to existing

Promote

un
U
UN|
UN|

Add default file deliverables
Add file deliverables

Add media deliverables

Delete file deliverables

RX|FFa|=

Delete media deliverables

»  Add default file deliverables : This option adds the deliverables that have been configured to be

automatically added to the expected files tab.

»  Add file deliverables: Select this option to open the Add deliverables dialogue.

oF Add deliverables

Specify the valid attributes.
One deliverable will be created for each selected line.

File Category FIELD

File Sub Category FIELD

Bxpected Count

Save Cancel

? Select the File Category and File Sub Category. Also enter the Expected Count.

? Add media deliverables: Select this command and the Add deliverables dialogue opens.
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Specify the valid attributes. i

One deliverable will be created for each selected line.

Type

Expected Count | ll

Save I Cancel

Select the Type from the drop-down list and enter the Expected Count.
? Click Save.

As deliverables are configured and saved you will notice that the deliverables will
appear in the Expected Files tab that appears when a seismic is selected.

Seismic wels Locaon  Contracts  Onmership  Transactons  Budget  Invoice
o New | 3@ Delete | & Add existing - ) Link toexisting | ff Promote || Expected Files  DeiveredFies  Data RequestProducts.
e Name * + |promoted _+ H|Survey Name_+ | Ownership Type + | OnnershipSu [ New | 9§ Delete & Ecport
m] ® Il |m] |m] [[scamc D+ 5{Fle Category + F|Fle Sub Category_+ | Expected Count + 5] Dei]
7] o @] @] Cl Cl
»
10000008 | FIELD |FED | 1]

Delivered Files Tab

The Delivered Files tab is located in the secondary panel when the Seismic tab is
selected in the related tab.

The Delivered Files tab will list files in a linked catalog session. When the catalog
session is set to Uploaded, users can edit the details in Edit Workstation

For more information about Catalog Sessions refer to "Catalog" on page 70
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D Note:
In order for the files to be counted, the Seismic ID must match, also the File
Category and File Sub Category from the Project module

The Delivered Files tab is located in the secondary panel when the Seismic tab is
selected in the related tab.

Expected Files I Delivered Files I Data Request Products

[ Editworkstation

MEdla Type + B|File ID A + 4 FileLocation + - File Category + - File Sub Category + 1 Title + 3 Description
= [E] = = =] =) =
3
DVD ROM ‘ QMV.162474177 SUPPORT VSP SUPPORT 39
DVD ROM ‘ QMV.162474177 SUPPORT VSP SUPPORT 39
DVD ROM ‘ 0MV.162474178 SUPPORT VSP SUPPORT 39
DVD ROM ‘ 0MV.162474178 SUPPORT VSP SUPPORT 39
DVD ROM ‘ 0MV.162474178 SUPPORT VSP SUPPORT 39

The Delivered Files tab will list files in a linked catalog session. When the catalog
session is set to Uploaded, users can edit the details in Edit Workstation

For more information about Catalog Sessions refer to "Catalog" on page 70
D Note:

In order for the files to be counted, the Seismic ID mustmatch, also the File
Category and File Sub Category from the Project module

Data Request Products

The Data Request Products tab is attached to the Seismic tab in the related records
panel.

Related Records

Seismic Iwak Location Contracts  Ownership Transactions Budget  Invoices  Tasks  Notes

Delete | @ Add existing ~ " Exectedfiles  Delivered Fles | Data Request Products |
BFm  + 4 SeismiclD  + 4 Seismic Type +HU| [ Open selected

= |
»

Ekﬂluﬂt] L& +#Request Type  + 1 Request Sub Type -+ Request Status
1] [=] [=] Cl

FAFRENEEE
[
&
&
H

This tab lists the products attached to the seismic from a Data Request. See: "Data
Request" on page 177.

The Data Request Products tab is attached to the Seismic tab in the related records
panel.
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This tab lists the products attached to the seismic from a Data Request. See: "Data
Request" on page 177.
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3.9 Add a contract

Depending on your company workflow, contract files can be added from the Project
Tracker module or from the Contract module.

Tj Note:
Before adding the contract, you must have at least one seismic record ready to

link to the contract.

To add a new contract in Project Tracker use one of the following 2 methods:

Create a New Contract:

1. Inthe Related Records panel, select the Contracts tab.
2. Click Add New.

Related Records

Seismic  Wells  Location — Contracts  Qwnership Transactions Budget
o Add new |3 Unlink | € Add existing - | [ Open selected

& | ContractMumber  + 7| Title + | Confract Status -+ | Contract T
m| = = m| ol

il———q
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Tip:
Alternatively, you can right-click anywhere in the Contract grid to open the context menu
then click Add New.

Lontracts = Cwnership Transactions Budget Invoices
E Add existing | [l Open selected
= 43| Title + 9 Contract Status + 19 Contract Type 1
| | =
ACTIVE
Select all
o  Add new
Unlink
e D Lo

3. The Create contract and link to seismic window opens with several tabs available for entering
associated information.

% | Creale contract and link to seismic

&3 Contract £23 Business Assodiates €3 Seismic  Media  Terms & Conditions Geographic Locations Note

-~ Contract Properties
Contract Number |
Contract Status

»

»
»
»
»

»

»

Each tab has a specific function

Contract: you enter the Information about the contract. Mandatory fields are Highlighted with an
X. The Contract tab is required to be filled out before you save.

Business Associates: See: Assign or add a business associate
Seismic: See: Linking seismic to a new contract
Media: See: Adding the contract media

Terms and Conditions: This tab allows you to attach Terms and Conditions to the contract. See:
Add Terms and Conditions

Geographic Locations: You can add different Geographic Locations . See: Add Geographic
Locations

Note:See: Adding a note with a contract

Add an Existing Contract

1.
2.

In the Related Records panel, select the Contracts tab.

Click Add Existing from the drop-down.
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Related Records

Seismic Wells Locatig

gp Addnew 3 Unlink

Contracts in Transactid
& Add existing m Open selected
o Addexisting [\

| m| AL i

In the Search Database Records window, enter your search criteria, then click Search.

| |
g
=
%

3.
4. From the search results, click on the contract or contracts to add, then click OK.

\ Sorry,
This feature is not

available in this version.
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4.0 Catalog

The Catalog module is for adding products and linking to a seismic record in
Exploration Archives.

New in this version:
?  Enhancements to Smart Parse to aid with Machine Learning (ML).

»  Added a Catalog Status Lock for multiple users

»”  Added Export to Shape File

» Updated the logic for Catalog duplicate check.

New in this version:
» Improved File and Media grid filters to allow multi-select of sub-filtered Seismic list.
» Improved the “Create import template” tool such that the resulting Excel file now includes pick-
lists.

» Updated “Smart Parse” and added “Link to Survey Name” option.

» Added a tool to assist with replacing of a file that requires re-delivery (also available in the File

module).

New in this version:
?  Added an Open Selected menu option to the file grid to allow opening of selected files in
production.

? Added a rule to the catalog workflow to prevent upload of items on an open data request.
? Added a tool to allow the removing of production media.
? Updated the import tool to allow the import of Parent-Child file links.

? Updated the View Original Seismic tool so that the Seismic Search grid is now auto
selected.

Use the Catalog module to:

*  Add files and media
*  Add associated information
* Create bi-directional links between files, media and seismic

» Enter the metadata and potentially move the files to various media.
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D Note:
The Catalog module is configured to fit your company's specific cataloging
workflows.

The Catalog module is setup to accommodate two catalog types:

»? New Item Catalog is for new data
?” Remediation Catalog is for data remediation

The overall features and functionality in the Catalog module are the same for both
Catalog types. However, each type has unique statuses according to your company's
workflows.

To create a new catalog session, refer to " Create a new catalog session" on page 92.

To open an existing catalog session, perform a catalog search from the Workflows
section of the navigation panel.

To search the full repository of catalog records, click search and select Catalog
Search. The Search Catalog Records window opens. Enter search criteria and click
Search. The search results open in the view mode of the Catalog module.

Click search next to Catalog and point to either New Item Catalog or Remediation
Catalog. Select the status of the catalog record and the results open in the view mode
of the Catalog module. To learn about the view mode, see "Catalog view" on page 73.

s Catalog i O | . h ne e 1
g Data Request ,"‘Jﬁ f::. :ggmk::al 155 Tl '
og Y| S CREATED
3 Archive Ttem p ,D Remediation Catalog b | p RELEASED
@ o [T T4z REV S IN P-‘TFTESS
27 FuL S COMPLETED
P se6:v scan Quese ey 28 £ UPLOADED
NWE D cLoseD
& CANCELLED
£ ONHOLD

The statuses, required fields and user roles are configured according to the different
steps of each workflow. If you split your workflow into statuses, it will provide the
framework for tagging required fields and setting custom user permissions.

The catalog session progresses through the statuses as defined for your company.

Typical statuses for a New Item Catalog session include:
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Created: New catalog session is ready for entering information and adding files and media.
Released: Information has been added and items are ready for cataloging.

In-progress: Catalog session has been accepted and activities are in progress.
Completed: Catalog session is ready for quality control review.

Uploaded: Files are ready to be moved to media and synchronized.

Closed: Files have been synchronized and moved to production.

Cancelled: Catalog Session has been cancelled.

© N o ok w2

On Hold: Catalog Session has been placed on hold.
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4.1 Catalog view

Performing a catalog search from the navigation panel opens a list of catalog sessions
in view mode.

The view mode of the Catalog module includes the following:

Homstboard  Dsearch 1) Catalog X
o New - | [ Save @ Cancel | @@ Reload | [B Close -
L addalis o Bl Remove from list ] Clear

7

+ 7D+ CatalogName + +|Catalog Type  + + Catalog Status  + | ProjectID  +  Staging Folder  + 1 Assigned Associate -+ +| Assigned Use
Ell | = = = = = =

= . IMPORT FROM EXC...| New Item Catalog  IN PROGRESS TALUS TT1_DATA 3
= ... DELTA New Ttem Catalog | UPLOADED TALUS DM
... INITTAL CATALOG ... | New Item Catalog | CLOSED TALUS Paul Thomps]
» 60000... 2D SEGY SCAN New Item Catalog ~ UPLOADED TALUS Paul Thomps|
= | 100000... MISSISSIPPIREME... |New Item Catalog  CLOSED TALUS Paul Themps|
% | 100000... 1000000150 Remediation Cat... CREATED OVATIONDATA {HOU)
% |100000... REMEDIATION DEMO | New Item Catzlog  CLOSED TALUS Paul Thomps|
9. linnnon (eFey SrANNING | New Tham Catalnn | CREATED OUATIONDATA HOID | Talie Nemn

m

Related Records

Files | Media  Seismic  Wels Tasks MNotes Cost Activitylog  Statuslog
[ Open selected

liked  ScnStatus  + Pkl A + B Fie Category  + ) Description + Fie Size (KB) + ¥ Content CreatedBy  + | Original Fie N
] -] = = = = =
» 4 o scanned | 7. 1000001635 [SEGY SCANNED] 650 ineB.sgy
4 o scanned | 771, 1000001635  PROCESSED [SEGY SCANNED] 1,620 lineA.sgy

1. Catalog Properties: This grid displays the full list of catalog sessions that match your search
criteria.

2. Lock Icon: Indicates when someone is editing the record. The lock displays as open when a record
is not being edited. A green check displays to indicate that you are editing.

Catalog Properties

+3 D  +¥ CatalogName + 41 Cata
m (@ | O
100000... INITIAL CATALOG ... | New

— i 2D SEGY SCAM Mew
[~ |1NotBeing Edited ] "

Being Edited [‘TE’E"‘EE :“":

100000... SCAM DIRECTORY ...  MNew

*=1 Note:
Even with the lock-edit indicator, the record remains available for others to open and edit.
The green lock remains for 48 hours, unless you close the record sooner or another user
begins editing the record.

3. Related Records: This window displays information associated with the selected item in Catalog
Properties. The information displays in various tabs.
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D Note:

In the Files tab, you'll notice that each linked file may have a highlight. A green
highlight indicates that the required links have been met. A yellow highlight
indicates you're missing a link to satisfy the required checks for files before you
can push the items in production. A record without a highlight hasn’t been linked

yet.

You can open a file from this tab by either:

? Double-clicking the file on the grid

? Highlighting a file on the grid then click Open selected.

To learn about edit mode, refer to "Edit mode" on page 79.

Performing a catalog search from the navigation panel opens the list of catalog

sessions in a view mode.

The view mode of the Catalog module includes the following:

T ashDoarT Ear =gV Scan
o New -| [ Save (@ Cancel | @ Reload | [B Close -
& - B addcoli -] 6

+3 D ++|CatslogName  ++|Catdlog Type  + +|CatalogStatus  + 4| Project 1D + 43| Cost Group

El = =] = = ®

| 100000.... INITIAL CATALOG ... | New Item Catalog | cLOSED

B Remove from list [[f] Clear

(] Related Records

& Export

+ 4| Inital Estmated Cost ++| Rel ~
El Cl

New Item Catalog.

000... MISSISSIPPIREME... New Item Catalog

. REMEDIATION DEMO | New Item Catalog
. ADD 3D FIELD TAPES | New Item Catalog
| 100000.... SCAN DIRECTORY .. New Item Catalog
l ) | 100000... PROJECT TRACKE... | New Item Catalog

000... 1000000180 Remediation Cat...

CLOSED
CREATED
CLOSED
UPLOADED
CREATED
UPLOADED

L48-OTHER

100044

Files Media  Seismic

= - (& ®| =

lnked  |ScanStatus  + 7FlelD -+ ¥ File Category

» o o scanned | TTL. 1000001635
o o scanned | TTL. 1000001636  PROCESSED

+ ¥ Desaiption

Wels  Tasks Motes Cost Activitylog  Statuslog

®| ®|

& Export

+ 7 File Size (B) + * Original File Name  + + Processed By

[SEGY SCANNED] 650 lineB.say
[SEGY SCANNED] 1,620 lineA.sgy

1. Catalog Properties: This grid displays the full list of catalog sessions that match your search

criteria.

2. Lock Icon: Indicates when someone is editing the record. The lock displays as open when a record

is not being edited. A green check displays to indicate that you are editing.
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Catalog Properties
+3 D+ CatalogMame + ¥ Cata

Ei |®| m| O
100000... INITIAL CATALOG ... New
A0RA00,.. 2D SEGY SCAN Mew|
1

Mew

L . .
\=) |NotBeing Edited

R

DEMO | New|

Being Edited I‘WES 2

100000... | SCAM DIRECTORY ... Mew

=1 Note:
Even with the lock-edit indicator, the record remains available for others to open and edit.
The green lock remains for 48 hours, unless you close the record sooner or another user
begins editing the record.

3. Related Records: This window displays information associated with the selected item in Catalog
Properties. The information displays in various tabs.

=1 Note:
In the Files tab, you'll notice that each linked file may have a highlight. A green highlight
indicates that the required links have been met. A yellow highlight indicates you're missing
a link to satisfy the requiredchecks for files before you can push the items in production. A
record without a highlight hasn’t been linked yet.

To learn about edit mode, refer to "Edit mode" on page 79.

Adjust workspace layout
The Catalog workspace in edit mode has functionality to edit the workspace layout.

Options include preset and custom layouts. You also have the ability to undock and
float different panes.
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Preset layouts

- a X

-

E& Details m Full view -
of Fullview

Add files
Add media
— Media links

Seizmic links

Preset layouts are available for targeted tasks in your cataloging workflow. To set the
view to a preset layout, click and select an option from the upper right corner.

Preset layout options include:

# Full view

» Add files

»  Add media
? Media links
#  Seismic links

Custom layouts

The Catalog module offers flexibility to customize your workspace by undocking and

repositioning panes.

Undocking and docking to a new position

To dock a panel to a new dock position:

1. Click and hold the blue header of the panel.

2. Drag the panel out of its dock.

Drop zone arrows display to indicate the available docking positions.

Media Comment

Files
o Add Remove | [B} Bulk edit

. Linked |Scan Status

=| =

=

+ B/ File ID
2]

PR [y

e [ e o Scanned

¢ iy Missing navigatiml TTL. 1000002549 =

|71 1000002550
[T 1000002551
1

3
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3. Move the cursor to hover over the target drop zone. When the cursor is in position, the drop arrow

turns blue.
Files [a]
« :
EA| Linkex— File ID
= J

7l ! | | &}

o /A Missing navigatiol TTI, 1000002549
b of o Scanned TT1. 1000002550

p TTL. 1000002551

4. Release the mouse button to place the panel in the new docked position.

Undock a panel as a new window
To undock a panel and use as a new window:

1. Click and hold the blue header of the panel.

2. Drag the panel out of its dock.
Drop zone arrows display to indicate the available docking positions.

3. Release the panel anywhere except over a drop zone. The panel becomes a new window for you to
position anywhere on your screen or even to a second monitor.

The Catalog workspace in edit mode has functionality to edit the workspace layout.

Options include preset and custom layouts. You also have the ability to undock and
float different panes.

Preset layouts

- a X

-

E& Details R Full view -
of Fullview

Add files
Add media
— Media links

Seizmic links

Preset layouts are available for targeted tasks in your cataloging workflow. To set the
view to a preset layout, click and select an option from the upper right corner.

Preset layout options include:
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» Full view

»? Add files

?  Add media

» Media links

» Seismic links

Custom layouts

The Catalog module offers flexibility to customize your workspace by undocking and
repositioning panes.

Undocking and docking to a new position

To dock a panel to a new dock position:

1. Click and hold the blue header of the panel.

2. Drag the panel out of its dock.
Drop zone arrows display to indicate the available docking positions.

|. .|_ =
= || s Add V"x Remove | [B} Bulk edit -

Media Comment  +

=] 1] inked |scenstans + FlFem -
B O -|E| =

o /i\Missing navigatio| TTL. 1000002549 | =

j t | o |71 1000002551 [
|T| J PRI - ' v
3. Move the cursor to hover over the target drop zone. When the cursor is in position, the drop arrow
turns blue.
Files o]
_ j :
(| Linkes =i File ID
i | I e 7] [
o /i Missing navigatio TTI. 1000002548
3 #  of Scanned TT1. 1000002550
4 TT1. 1000002551

4. Release the mouse button to place the panel in the new docked position.

Undock a panel as a new window

To undock a panel and use as a new window:
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1. Click and hold the blue header of the panel.

2. Drag the panel out of its dock.
Drop zone arrows display to indicate the available docking positions.

Release the panel anywhere except over a drop zone. The panel becomes a new window for you to
position anywhere on your screen or even to a second monitor.

4.2 Edit mode

The sessions in the Catalog Properties grid display a soft-lock icon to indicate when a

user is editing a record. If the lock displays as open, the record is not being edited by
another user.

Catalog Properties
+ 3D +4 CatalogMame  + 11 Cata
m |m m| O
100000... INITIAL CATALOG ... Neu
A08000,.. 2D SEGY SCAN Mew|

lfl_ . . - Mew
|=) |]Not Being Edited Rer
E Being Edited | *. "'

TAPES  Mew

100000... | SCAM DIRECTORY ... MNew

D Note:

The lock icon is for indication purposes only and does not prevent others from
editing.

To edit a catalog record:

Double-click on the record or right-click and select Edit catalog.
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The session opens in edit mode in the default edit view, or in the last view layout you
had open. To modify the workspace layout, refer to "Adjust workspace layout" on

page 75.

The default edit layout includes five panes:

Hosshboard Osearch @ catbg x B 2D Seg¥ Scan 1000000154 x 5
o New - 9§ Delete | [ Sove (@ Concel | @@ Reload | [B Close - @ Settings [ Deteils | (g Full view ~
& - | @ Catalog Status UPLOADED B
Details S

Assiored Assocate | TALLS

[]
Assigned User [raLusipauL THOMPSON B

- 3

ok Add 3§ Delete | B} Bulk edit || e Add - 9§ Delete | B Bulkedit P Filterfiles & Export
P Linked |Barcode A + 7 Media Commer - | [BFLinked AScanstatus  + 7|Fie D + | Description ++Filesize () + ) Orignal Fle Name ++.
[] | Count = 2 [ | GB = 0.002 | -
[ |} [En |
- 2 nmnmmhn -7
l-kuISas--c| Seismic Search  Linked Wells | 4 » \l'-ks \ Tasks  CatslogNotes  FieMotes Cost Contracts  ParentFiles  ChidFiles | 4 »
& Export || Mediaz  J€ Unlinkfiles || Seismic: 3§ Unlinkfiles Z|| Welk 3 Unlink files
(H|seismicID  + |Line Name A + 7 Survey Name 4@ F[Fie 0. +5 Meda BseimicD + #|Line Nar - || [ wel D & + # welluwr  +
I =] =] ] =] =] =] =] =

v omewa  m2an aseawa || b TILI00NIGE » ez A2
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1. Details: general information
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Tip:
Click Details in the upper right corner to toggle on and off.

2. Media: working space for adding and linking media
3. Files: working space for adding and linking files

4. Assets: includes tabs for searching Seismic and Wells, and tabs to indicate linked seismic and
wells.

5. Related Records: includes several tabs for viewing the various categories of information
associated to the catalog session.

The Catalog module has a view mode and an edit mode for catalog records.

The edit mode of the Catalog module lets you add files and media, catalog detail, and
link items to a seismic survey.

A catalog session progresses through various statuses specific to your company
workflow.

D Note:

To change the status of a session, refer to Updating the status of a catalog
session.

When creating a new session, the catalog window will open in edit mode.

The sessions in the Catalog Properties grid display a soft-lock icon to indicate when a
user is editing a record. If the lock displays as open, the record is not being edited by

another user. The lock icon is for indication purposes only and does not prevent others
from editing.

Catalog Properties

+ R ID  + | CatslogMame  + | Catz
B E = m| O

100000.... INITIAL CATALOG ... New
| 1AR000... 2D SEGY SCAN Mew|
1

) . »
I~ |NotBeing Edited

Mew

R.em

Being Edited rfi“; :Z:

100000... | 5CAM DIRECTORY ... MNew
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o

|j Note:
The lock icon is for indication purposes only and does not prevent others from
editing.

Double-click on the record or right-click and select Edit catalog.

+3 1D +4|CatslogName  + 7 Catalog Typ
o & ® g
Select al =
() New Item
= B Edit catalog h New Item O
T'LJ %J Force unlock ewltem 4
= Mew Item O
J | & Export :
Related Export selected
Files E] Copy cell -
ﬁ Copy row
ﬁ Copy column b Ad
i Paste
U {ﬁ Show group-by Lo bLlse
? Show error rows only

The session opens in edit mode in the default edit view, or in the last view layout you
had open. To modify the workspace layout, refer to "Adjust workspace layout” on
page 75.

As soon as you begin editing the record, the Catalog Properties grid will display a
green check to indicate that you are editing. Even with the lock-edit indicator, the record
remains available for others to open and edit. The green lock remains for 48 hours,
unless you close the record sooner or another user begins editing the record.
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The default edit layout includes five panes:

<Hpashboard  Osearch  [§calog  x [ 2D Seg¥ Scan 1000000154 x -

o New - 9 Delete | [ Seve (@ Cancel | @ Reload | [B Close - @ Settings [ Details | [gl Full view ~
@ - | Catolog Status UPLOADED "
Details - 3
Assigned Assodiate | TALLS N Staging Folder

Assigned User TALUS\PAUL. THOMPSON -

Comment.

>
S =

o Add 3§ Delete | [Bf Bulk edit Z|| e Add - 3§ Delete | B Bulkedit $ Filterfiles & Export
| nked Barcode A + ) Mecia Commer ~ | [ |Lnked A ScanStats  + 7|Fik 1D + 2 Desaription +# Flesze (@) + ¥ ongnal FleName  + |+
Count = 1 I | | Count = 2 I | GB = 0.002 | ©

e
|5 ol |V 5

Assets > % RdaledReconlsB -2

Linked Seismic | seismic Search  LinkedWels | 4 P || Links  Tasks  CatlogNotes  FileMotes Cost Contacts  ParentFiles  ChildFiles 4

& Export || Media: 3§ Unlinkfiles || Seismic: 3§ Unlinkfiles Z(| Well: 3§ Unlinkfiles 7
[Esesmc s ++LineName & + +|surveyName 4+ ||[EE]Fie 0 ++1 MediaBarcq [[seismic D+ | Line Nar ~ welp & +Hlweluwr  +
= = = = = = = = =
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1. Details: general information
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Tip:
Click Details in the upper right corner to toggle on and off.

2. Media: working space for adding and linking media
3. Files: working space for adding and linking files

4. Assets: includes tabs for searching Seismic and Wells, and tabs to indicate linked seismic and
wells.

5. Related Records: includes several tabs for viewing the various categories of information
associated to the catalog session.

The Catalog module has a view mode and an edit mode for catalog records.

The edit mode of the Catalog module lets you add files and media, catalog detail, and
link items to a seismic survey.

A catalog session progresses through various statuses specific to your company
workflow.

D Note:

To change the status of a session, refer to Updating the status of a catalog
session.

When creating a new session, the catalog window will open in edit mode.

The sessions in the Catalog Properties grid display a soft-lock icon to indicate when a
user is editing a record. If the lock displays as open, the record is not being edited by

another user. The lock icon is for indication purposes only and does not prevent others
from editing.

Catalog Properties
+ R D +¥|CatlogName  + 41 Catz

m |m | m
"\100000... INITIAL CATALOG ... | New
1ARN00.,. 20 SEGY SCAN New|
1

MNew

" . -
\=) |NotBeing Edited

Rem

Being Edited I:T[ETEE :::

100000... | 5CAM DIRECTORY ...  MNew
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o

|j Note:
The lock icon is for indication purposes only and does not prevent others from
editing.

Double-click on the record or right-click and select Edit catalog.

+3 1D +4|CatslogName  + 7 Catalog Typ
o & ® g
Select al =
() New Item
= B Edit catalog h New Item O
T'LJ %J Force unlock ewltem 4
= Mew Item O
J | & Export :
Related Export selected
Files E] Copy cell -
ﬁ Copy row
ﬁ Copy column b Ad
i Paste
U {ﬁ Show group-by Lo bLlse
? Show error rows only

The session opens in edit mode in the default edit view, or in the last view layout you
had open. To modify the workspace layout, refer to "Adjust workspace layout” on
page 75.

As soon as you begin editing the record, the Catalog Properties grid will display a
green check to indicate that you are editing. Even with the lock-edit indicator, the record
remains available for others to open and edit. The green lock remains for 48 hours,
unless you close the record sooner or another user begins editing the record.
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The default edit layout includes five panes:

<HDasrboard  [sesrch B Project 100000018...

o New - 38 Delete | [ Save (@ Cancel | @ Reload | [ Close -

|52 Projectip [100044 GOM-MERGE

[ Details | (g Full view ~
B

| > miiﬂlmsu Catalog Name ‘PRCJE:T

-8
Assigned Assocate | TALUS I} Stoging Folder [ &
AssignedUser  |P Thompson [ Cast Group [ [
Comment &) Inifial Estimated Cost | 000
Roling Estmated Cost | 000

Actual Cost [ 0.00|

- n

o Add §§ Remove Bulk edit $» Filter media 2||d Add ~ §§ Remove | B Bulkedit P Filterfiles & Export

(21| Unked  Barcode 7 HType + i Category | (] Lnked |scanStatus * + ¥ Fie sze (8) + |orior +#Desciption |+
[s “ o = “ = 5

v [ oerabir severmen | @ /i wssng navigatol T 1000254 5,051 Velodty.soy S
[Count =1 I | 1d

LK
L]

-

Linked Seismic

SesmicSearch  LnkedWels  Well 4 b || Links Tasks  CotologNotes  FleNotes Cost  PerentFles  chidFies

Media: 2 || Seismic: [g Open selected 36 Unlink Z|| Welk

Actvitylog  Status 4 b
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Tolsrerte
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1. Details: general information
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Tip:

Click Details in the upper right corner to toggle on and off.
2. Media: working space for adding and linking media
3. Files: working space for adding and linking files

4. Assets: includes tabs for searching Seismic and Wells, and tabs to indicate linked seismic and
wells.

5. Related Records: includes several tabs for viewing the various categories of information
associated to the catalog session.

Media/File Filters

While in edit mode, the catalog editor has a filter toolbar on both the catalog media
and catalog file views.

There is a button on each view to enable the filters on the respective toolbars.

Media

oqp Add P Delete | [BF Bulk edil P Filter media

£2) Lnked Barcode 4 + 1 Media Comment T T Crelation
m| m| |

o Add ~ $ Delete | [} Bulked

| Linked A Scan Status + 7| File ID
= - || =

oo [ e T i s [ar g T o ]
e e
@ lw w » £ 0 O w Ll ) o i i 5 £

3 Vs muowmse L9965 Deta Dy ool
0 e msoomzss 595,58 Teputune Doy e

The filters have the following features:

» Multi-select has been added for each filter grid.

» Row filters are enabled allowing for custom filters to be applied to the filter grid columns. (Note,
this is only available with the filter icons, not the row filter feature that is available on all grids)
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» A checkbox has been added to each filter grid.

? The checkbox has been pinned, allowing for the ability to scroll through all the columns and
still have it be visible.

? The clear button has been updated to clear all custom filters and selected checkboxes.

? Multiple filters are now applied to each (media and file) view allowing more than one filter to be
active at a time.

The catalog editor has a filter toolbar on both the catalog media and catalog file
views.

On each view is a button to enable the filters on the respective toolbars.

Media

op Add P Delete | [BF Bulk ed.'i 9 Filter media

(2l lrked Barcode A + 1 Media Comment T T Crelation
7 = | =

o Add ~ $ Delete | [} Bulked

| Linked A Scan Status + 7| File ID
= - || =

I-g gg
k g

i o 1 ;
R T T R T R R T R T |+
=T 5 5 5 B i

The filters have the following features:

? Multi-select has been added for each filter grid.

? Row filters are enabled allowing for custom filters to be applied to the filter grid columns. (Note,

this is only available with the filter icons, not the row filter feature that is available on all grids)
» A checkbox has been added to each filter grid.

» The checkbox has been pinned, allowing for the ability to scroll through all the columns and
still have it be visible.

?” The clear button has been updated to clear all custom filters and selected checkboxes.

» Multiple filters are now applied to each (media and file) view allowing more than one filter to be

active ata time.
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) _ A

“ SOI'I'Y;
b

This feature is not
avmlable in this version.

1

4.3 Create a new catalog session

The Catalog module includes a variety of features and functions for cataloging your
products and linking them to the associated records in Exploration Archives. The main
tasks are to add files and media, enter metadata, catalog the detail and link the items to
seismic.

D Note:

These instructions are relevant to the New Item Catalog type of catalog
session. However, the Remediation Catalog type has the same features and
layout.

You can create a new catalog session 2 ways:
\

@W |-::meam Pseach B catalog

+ N . E Save l,é,‘l Cancel ﬂ

E& License g O §  New item Cataleg meve fr
Remeadiation Catalag

Elpmpﬂ‘hm "p ; +7m +|:C.a|.ﬁngm +
) cog E) B ® |m® &

| =n = = 100000.... INITIAL CATALOG ..

1. On the Navigation panel: Click Add beside the Catalog module

2. From the toolbar: Click New, then select New Item Catalog from the list.
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The Catalog module opens in the edit mode.

The information bar includes the following fields:

Goattwd  Poews Do x B hewTiem Catakon 1000000201 x
o e - 3 Do 1 Save ) Cangel |8 Reiced | I8 Qcse

2 seuings [ Dol | gl Fullview

@ -| o 1000000200 Catlog Nome )

A Projectid | =% | @ Catalog Status CREATED L

Details T Mame

' g
Assigred Ascodiate 3 Staging Folder | 10004 " 100045 AL TEST i
Assigned User = R 10000 100002 BLUE LAKE ACQUISTION
Comment 10004 100047 EXXON-2012

10004 100044 GOM-MERGE

s Estmated Cost

=3

ID: The ID is auto-populated.

Catalog Name: This is a required field.

Lock icon: indicates if the session is locked.

In the Details panel, fill out the following fields:

Project ID: If needed, select the Project ID from the drop-down list.

Details

Assigned Associate - Staging Folder
Assigned User < Cost Group
Comment Iral Estmated Cost 0.00

Roling Estimated Cost 0.00

Actual Cost 0.00

»
»

and enter a comment.
»

»
»

Catalog Status: When creating a new session, this normally displays as CREATED.

Assigned Associate and Assigned User: Select these from their respective drop-down list.

Comment: You can enter the comment directly in the field, or click the pin to open the edit window

Staging Folder: Click the browse icon and navigate to the location of the staging folder.
Cost Group: Select the Cost Group in accordance with your company procedures.

The last 3 fields: Initial Estimated Cost, Rolling Estimated Cost, and Actual Cost.

The Catalog module includes a variety of features and functions for cataloging your
products and linking them to the associated records in Exploration Archives. The main
tasks are to add files and media, enter metadata, catalog the detail and link the items to

seismic.

D Note:

These instructions are relevant to the New Item Catalog type of catalog
session. However, the Remediation Catalog type has the same features and

layout.

You can create a new catalog session 2 ways:
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| Brasbosd  Psewch  § catalog

?+ News ""I E Shve l.él Cancel ﬂ
§  New item Catalog e fr
| @ Remediation Catalag

F F¥m  FTHComoghame  +
A& |= =

=) 100000. ... INITIAL CATALOG ..

1. On the Navigation panel: Click Add beside the Catalog module

2. From the toolbar: Click New, then select New Item Catalog from the list.

The Catalog module opens in the edit mode.

The information bar includes the following fields:

| Goarbowd  Psesch [ camiog  x [ Hew Item Catalog 1000000204
New o 38 Docic 16 D Gocel |88 Bolood | B Coie -

48 settiog: 13 Detat |73 Fuliew |

@ - o/ roooocozes T
Details

D@ 7 Projectio |

1B | @ coieg s crraren |

T Name

Ausigned Assocate.
AssgnedUser

7

=3

T 10004 100045 ADL TEST L
- 10000 100002 BLUE LAKE ACQUISTION
1 100041 201
ot cont 0004 100041 BXOCON-2013
10004 100044 GOM-MERGE

ID: The ID is auto-populated.

Catalog Name: This is a required field.

Lock icon: indicates if the session is locked.

In the Details panel, fill out the following fields:

Details

Rssigned Assocate
Assigned User

Comment.

Staging Folder
Cost Group

) Initial Estimated Cost

Roling Estimated Cost

Actual Cost

Project ID: If needed, select the Project ID from the drop-down list.

Catalog Status: When creating a new session, this normally displays as CREATED.

»? Assigned Associate and Assigned User: Select these from their respective drop-down list.

? Comment: You can enter the comment directly in the field, or click the pin to open the edit window

and enter a comment.

» Staging Folder: Click the browse icon and navigate to the location of the staging folder.

? Cost Group: Select the Cost Group in accordance with your company procedures.

” The last 3 fields: Initial Estimated Cost, Rolling Estimated Cost, and Actual Cost.
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4.4 Add media

To add media to a catalog session, open the session in edit mode. The default layout
for the edit mode includes all five workspace panes. To modify the workspace layout,
refer to "Adjust workspace layout" on page 75.

To add media, click Add from the Media panel.

The Create Catalog Media window opens.

-Media Settings

Tipe T
cegory ]

O
e [

s [ | g [
By Location
Media Created I:IEI Current Store I:I
Date Box Mumber
- File Settings

Create Placeholder
File Categary | | '|
Sub Category | | '|
Title | |
Barcode | || add

Add Existing Media

@Rfﬂlt +-I=|Bacnde + 1 Message

+4

= ] =

Save I Cancel
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The Create Catalog Media Window lets you add many media sources creating a
batch. The information you enter in the 2 sections of the window attach to the media.
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Add media to the batch:
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» Using a barcode reader, scan the barcode to auto-populate the Barcode field.
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Tip:
Alternatively, type in the field to enter the barcode.

I Barcode | TAPE-1011 Add
¥
............ ot
[ Add Existing Media ’o‘
.
La
@ Result + 'F'| Barcode + 'F'| Message [ + 1:||
m| m| m| ¥
v+, TAPE0IL  eBarcode TAPE-101f'isinproducton, inked with 1fle.
L a TAPE-1001 # Barcode 'TAPE-1001' exists on pre-uploaded catalog session.
L iy DELTA-2015-3D... | ® Barcode 'DELTA-2015-3D-026"is in production, linked with 1 file
& 80034672 ® Barcode '80034672 is in production, linked with 18 files.
0 valid barcodes. Save Cancel

? |f the message column indicates that the media is in production, you can override the validation
restriction by selecting Add Existing Media. For existing media, the media will add to the catalog
session without updating the Media Settings.

| Add Existing Media

@ Result + 1:'| Barcode + 1:'| Message +Fl|
W 5

[

L 6 TAPE-1001 » Barcode 'TAPE-1001' exists on pre-uploaded catalog session.

o DELTA-2015-3D...
o 30034672

5 valid barcodes. Save Cancel

Adding Media Details:

Metadata that could be common to the media included in the batch is split into two
sections:

» Media Settings: Use the fields in this section to enter information such as the Type, Category,
and who the media was created by.

| -Media Settings !

Type 3592 .| OrignalNumber [ p_aspg

Category TAPE ~| Current Store OVATION -LONDON -
Media Created By PETROLEUM GED-SERVICES| »| Store Location

Media Created Date | 51 o 9n1g +|  Current Store Box
MNumber

File Settinas

” File Settings: Used for creating a placeholder for a file which is useful for a large dataset such as
field data or gathers.

Select Create Placeholder to open the file metadata fields and enter the associated detail.
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Create Placeholder 7

File Category MAVIGATION

5ub Category PROCESSED

Title PROJECT NAVIGATION|

# Click Save to add the valid barcodes, and the window closes.

To add media to a catalog session, open the session in edit mode. The default layout
for the edit mode includes all five workspace panes. To modify the workspace layout,
refer to "Adjust workspace layout" on page 75.

To add media, click Add from the Media panel.

Media
+ Add x Remove
linked Type

| =]

The Create Catalog Media window opens.

The Create Media Window lets you add many media sources creating a batch. The
information you enter in the 2 sections of the window attach to the media.

Add media to the batch:
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» Using a barcode reader, scan the barcode to auto-populate the Barcode field.
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Tip:
Alternatively, type in the field to enter the barcode.

I Barcode | TAPE-1011 Add

[ Add Existing Media +

@ Result + 'F'| Barcode + 'F'| Message [ ++H
m| m| m| ¥

C ?__
&

TAPE-1001 # Barcode 'TAPE-1001' exists on pre-uploaded catalog session.
DELTA-2015-3D... | » Barcode 'DELTA-2015-3D-026' is in production, linked with 1 file
& 30034672  Barcode ‘80034672 is in production, linked with 18 files.

0 valid barcodes. Save Cancel

? |f the message column indicates that the media is in production, you can override the validation
restriction by selecting Add Existing Media. For existing media, the media will add to the catalog
session without updating the Media Settings.

| Add Existing Media

@ Result + 1:'| Barcode + 1:'| Message +Fl|
W 5

[

L 6 TAPE-1001 » Barcode 'TAPE-1001' exists on pre-uploaded catalog session.

o DELTA-2015-3D...
o 30034672

5 valid barcodes. Save Cancel

Adding Media Details:

Metadata that could be common to the media included in the batch is split into two
sections:

» Media Settings: Use the fields in this section to enter information such as the Type, Category,
and who the media was created by.

| -Media Settings !

Type 3592 .| OrignalNumber [ p_aspg

Category TAPE ~| Current Store OVATION -LONDON -
Media Created By PETROLEUM GED-SERVICES| »| Store Location

Media Created Date | 51 o 9n1g +|  Current Store Box
MNumber

File Settinas

” File Settings: Used for creating a placeholder for a file which is useful for a large dataset such as
field data or gathers.

Select Create Placeholder to open the file metadata fields and enter the associated detail.
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Create Placeholder v

File Category NAVIGATION Z
Sub Category PROCESSED ”
Tite PROJECT NAVIGATION|

# Click Save to add the valid barcodes, and the window closes.
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View circulation status

To view the circulation status of a media item, locate the Circulation Status column in
the main grid of the Media panel.

Media - 1
op Add $§ Remove | [BF Bulkedit P Filter media & Export
Linked |Barcode ° +  Circulation Status  + F|Category  + | Type + 1 «
|m| |'|i|1— ®| | =
« |800346?2 VENDCR RECEIVING TAPE BMM
4 |800346?3 VENDCR. RECEIVING TAPE aMM
o | 80034674 STAGING TAPE BMM
« | 80034675 REFILE TAPE BMM
| Count = 24 ez
J 4 i 3

Set media as a succession

If a media item in your catalog session is the successor of another media, set the media
as the succession by specifying the original media.

To set a media as a succession of another media item:

1. Inthe Media grid, select the item to be set as a succession.

2. Right-click on the item to open the context menu and select Set as succession.

Select all
Bulk edit

Add file placeholder
Add multiple placeholders

Rermowve/maove iterm

Link files
Unlink files

e o @

Set as copy

)

Set as succession

A

Transfer media

@

The Set as succession window opens.
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# Use the search field to select the original media.

Original media

L

Lave Cancel

3. Search for the original media to assign and select. Click Save.

Set as a copy

If a media item in your catalog session is a copy of another media, set the media as a
copy by specifying the original media.

To set a media as a copy of another media item:

1. Inthe Media grid, select the item to be set as a copy.

2. Right-click on the item to open the context menu and select Set as copy.

Select all
Bulk edit

Add file placeholder
Add multiple placeholders

Remove/move itemn

Link files
Unlink files

Set as copy

Set as succession

3 )| G g

Transfer media

The Set as copy window opens.
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3. Search for the original media to assign and select. Click Save.
% Use the search field to select the original media,

- Driginal media -

Save Cancel
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Move or remove media

Media that has been added to a session can be removed from the session or moved to

another session.
To remove media:

1. Select the media in the Media grid and click Remove from the toolbar.

Media ~ I

o Add P Remove | B Bulk edit z
IE' Linked Type +'F'|Categnr'y +'F'|Barmde" +'F'|
s s o

_-I—m_—mm—l

2. A confirmation message opens. Click Yes to confirm.

3. The media record removes from the grid.
To move media to another session:

1. Inthe Media grid, select the item to move.

2. Right-click on the item to open the context menu and select Remove/move item.

Media
op Add I Remove | B} Bulkedit

l@' Linked |Type +‘P|Categur? + =
i | |

__ p— :

Bulk edit

Add file placeholder

@
&
j Add multiple placeholders
&
b2

Remove/move item

Link files
Unlink files

The Remove/move media window opens.

3. Inthe Move to field, select the session to move the media to. Click OK.
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The media removes from the current session and adds to the specified session.

Removelmove media

Move to: (@) Move Move to: 1000000199 -

(") Remove
0K Cancel

4.5 Add files

The New Item Catalog module has a couple of options for adding a file to Exploration
Archives during the cataloging process:

» Dragand drop
» Add files or directory options from the grid menu

Files are any form of consumable seismic product and are available online, offline or
nearline.

Depending on your company workflow, the files could originate in a staging directory on
your desktop computer, or in another designated location.

D Note:

Adding a file to Exploration Archives auto-generates a File ID in the Files grid.
At the same time, the original file in the originating directory will be renamed with
the File ID appended as a prefix to the name.

Adding files with drag and drop

Navigate to the location of your file.

2. Click then drag and drop the file to the Files grid.
The file automatically loads to the grid with an auto-generated File ID

3. Select, or enter, the details for the relevant columns.
4. Click Save.
Adding files using the Add button
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1. Inthe Files panel, click Add and select the item type to add:

Files
o Add -|J Remove B Bulkedit

| B Files
&y Directory
@ Directory with sub-directories P2

»? Files
?* Directory
? Directory with sub-directories

2. Navigate to the item you are adding. Select and click Open or Select Folder. The item adds to the
grid and auto-populates the File ID, File Size and Original File Name and Trimmed Location.

3. Select, or enter, the details for the relevant columns.
4. Click Save.

Add file placeholders
A placeholder is used to point to media that hasn't been remediated.

Creating a placeholder adds a new file record in the Files grid and automatically links to
the file to the selected media. The placeholder becomes available for editing as
needed. Exploration Archives generates a file ID for each new file placeholder.

To add a file placeholder for an individual media:

1. Select a media item from the Media grid that your file placeholder will link to.

2. Right-click on the media and select Add file placeholder.
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Media

op Add P Remove | B} Bulkedit

| Linked

id

Type '|'‘I:'|lZ:e::teg‘,u:::r'ﬁnI + =
=] =]

Select all

Bulk edit

Add file placeholder

| @

B 4

Add multiple placeholders

Remowve/maove iterm

Link files
Unlink files

Set as copy

A new row is instantly added to the Files grid with an auto-generated File ID. The media

automatically links to the file placeholder.

3. Enter the associated information for the file placeholder, as applicable.

4. Click Save.

To add more than one placeholder for one or more media...

1. Select the media row(s) in the Media grid that require more than one file placeholder each.

2. Right-click on the media and select Add multiple placeholders.

Media

op Add I Remove | B} Bulkedit

& Linked

Type +‘P|Categur? + =

3 mm—— :

=| =|

Bulk edit

Add file placeholder

Add multiple placeholders

e |+

Rermove/move iterm

Link files
Unlink files

A pop-up opens for you to specify the number of placeholders per media you want to create.
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3. Select a number and click OK.

New rows add to the Files grid with auto-generated File IDs. Each media automatically links to

specified number of file placeholders.

5P Add multiple placeholders

The allowed file placeholder count is from 1 to 100

File placeholder count 8l

oK

Cancel

Enter the number of file placeholders for each media item you would like to create.

4k

4. Enter the associated information for each placeholder, as applicable.

5. Click Save.

To simultaneously add a placeholder to multiple media:

1. Select multiple media items in the Media grid.

2. Right-click on the media and select Add file placeholder.

Media
+ Add x Remove | @ Bulk e

Linked | Type+ 1 Category +
Ciic

as |
v |35 TAPE
Select all

Bulk edit

Add file placeholder

Add multiple placeholders
Rermove/move item

Link files
Unlink files

Xe HE @

A file placeholder is automatically created in the Files grid for each selected media, using a one-to-

one linking.

Enter the associated information for each placeholder, as applicable.

4. Click Save.
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Link files to media

D Note:

Media is anything that is a storage device including a server, tape, map, optical,
section or support media. Digital files must be linked to the host server.

The Media grid of the Catalog module is a working space for media items.
Linking files to a media will associate the files to the media in your data repository.
Exploration Archives supports many-to-many linking with the following scenarios:

» Multiple media to multiple files
? Multiple media to one file
? One media to multiple files

The Catalog module offers two methods for linking files and media; a drag and drop
action and a context menu command.

Option 1: Use drag and drop to link files to media

The drag and drop method is reciprocal. Dragging from the media to the file grid
produces the same results as dragging from the file grid to the media grid.

1. Click to select afile in Files grid.

2. Click and hold the file. Drag and drop the file to the media item in the Media grid.
The Linked columns update in each grid to show the linked icon.

Option 2: Use the context menu to link files to media

The linking action is reciprocal. The Link files action from the Media grid and the Link
media action from the Files grid produce the same results.

1. Click to select the media item(s) in the Media grid.
2. Inthe Files grid, select the item(s) associated to the media.

3. Right-click in the Files grid to open the context menu. Select Link files.
The Linked columns update in each grid to show the linked icon.
The Links tab in the Related Records panel displays the media linked to a file selected in the Files
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grid.
-
ok Add $§ Remove | [BF Bulkedit 2|l o Add - € Remove | [BF Bulkedit J» Filt
Linked | Type+ 1 Category + + Barcode © + 411 Linked | File ID + e Size (KB) + 41 C
@ @ =] g -
» _ “1. | 711000000841 3N
Select all [APE-1001 H' Select all
TAPE-1002 »
[E# Bulkedit TAPE-1003 A | 5 Bulkedit
g Addfile placeholder A —" |HEE Smart parse
gl Add multiple placeholders x:ggz E IE@; SEG-Y SnapShot
Remove/mave item TAPE-1007 & |1'I [F] SEG-Yscan
[TAPE-PT-1001 i '”-I- Add file placeholder
3 Unlinkfiles g Add multiple file placeholder
2l Link media
2l Link seismic
Il Link wells
3 Unlink media
x Unlink seismic
3 Unlinkwells

Verify file links
Particular linking must be established to complete a catalog session.

The required linking includes:

# Each file must link to at lease one seismic.
** Each media must link to at least one file.

The Catalog module provides several features for verifying the links.

Link icons

The Linked column in the Media and Files grids indicates the linking relationships.
Hover over the icons in the column to display the link definition.

For items in the Media grid, the linked icon indicates either linked to file or no links.
Files accommodate more versatile linking and the Linked column displays various
linking icons.

Files grid Linked definitions:

No links
Linked to media only
Linked to seismic or well only

Linked to both media and seismic or well

<@ E]e
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D Note:

Items in the Files grid have a shaded background. A green background means
the file is linked. A yellow background means you're missing a link to satisfy the
required checks for files before you can push the items in production. Files that

don’t have a colored background haven’t been linked yet.

Related Records Links tab

The Related Records panel includes a Links tab that displays the links of a selected
file. Click on a file in the Files grid. Open the Links tab in Related Records. The links
for the particular file display in separate panes for Media, Seismic and Wells.

Assets panel

The Assets panel includes a Linked Seismic and Linked Wells tab. Click on these

tabs to view the associated list of linked assets.

Assets "

Linked Seismic | Sejsmic Search Linked Wells well Search

I@' Seismic ID + ‘F'| Line Mame + ‘F'l Survey Name + ‘F'| Ownership A
@ g g g

b 102763108 TEGGSSRANINE TBMAS

102763109 TE-6085_RAM-ZMF  TEXAS

JeTm v

The Seismic Search and Well Search tabs include a linked icon

8 in the leader

column for any linked assets that display in the list of search results.
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Add file notes and attachments

The Related Records panel of the Catalog module includes a File Notes tab for
adding notes or attaching a document for supplementary information. This is useful for
attaching transmittals, SEG-Y headers or any other file-related document.

You can link file notes to a single file or to multiple files. When you initially create a note,
it links to the file that you have selected in the Files grid. To link to multiple files, use the
Link to file button in the File Notes tab. Refer to "Link notes to multiple files" on

page 117 for details.

To create afile note:

1. Select the target file in the Files grid.
2. Click the File Notes tab in the lower panel.

3. Click New to create a new note. A row populates in the grid for you to edit.

Related Records

Links Tasks  Catalog Motes I Hleﬂntﬁlt:ust ParentFiles  ChidFiles  Fileloca
+ | x Delate J Link to file J Unlink note

A vie 2N Type ++ FleName  ++ Path + | Note + -+ S0urg
B & ® = = ™ =

4. Selectthe entry type in the Note Type column.

Enter your note here. .

i pme  +|Processed By

Child Files File Locations

0K Cancel

5. Toadd text in the Note column, hover over the cell to activate the enter icon . Click the icon to open
the entry window.

6. Type the note details and click OK.

7. To add an attachment, click browse in the row to open the browser window.
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Files  Media Seismic Wells  Tasks

+ Mew x Delete

|§| | Type +-I:I|Nnte
ml @] m| |
»

Browse

8. Navigate to the file location, select the file and click Open. The file details populate in the File Name
and Path columns.

9. Click Save.

To view a file, click view in the leader column.

Files  Media Seismic Wells  Tasks

+ Mew x Delete

|§| | Type + -|:I| MNote
P |§||
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Link notes to multiple files

When you initially create a note, it links to the selected file in the Files grid. To link to

multiple files, use the Link to file button in the File Notes tab.

To link a note to multiple files:

1.
opens.

J

|Lirat= Cataloghotes Tasks File Notes  parent File  Child File

ofp New I Celete | D LinkToFile I Unlink Nete

2. Click Add Files and select a search option to search the files.

] Sebect Al €] Unselect Al

HE Add Files ||| i Removefils |
off mBasic File Search |+ Description « 4 Category + = Sub Categery + &
L | - = )
H Search Basic File Search
:' Page 1
*o i catalag I 316450019
File I
File Categary SUPPORT Mgy !
File Sub Category [- ]
Tithe L
Clear <Fetchall> -] Search Cancel

Select the target note in the File Notes tab and click Link to file. The Link to other file(s) window

A search window opens. The scope of the search only includes the files that are in the current

catalog session, as indicated in the image by the Catalog ID.

other file(s) window.

4. Inthe Link column, select the files to link the note to.

In the new window, select your search criteria and click Search. The results populate in the Link to
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-| B RemoveFiles [
Lik + fFilelD  * + & Category + i Title + -5 Description + + Sub Cat| =
- u |® ]| L] = ®|
| @ |Tassess | supeomt oBs
= | TTe3isssnzs: | suepomT 0BS =
TTLIISS40263 | SUPPORT 085
| @ |Trieseozer | suepomT 085
] ¥ | TTLIIAS40268 | SUPPORT OBS
I |Tiaesszes | supeoRT 0B
| = | Tmissasem | supeomT 0B
L o TTLRI3540285 SUPPORT 41
W | TTLansseozss | suPRORT oBs |-
] L :
Save Concel |
5. Click Save.

The window closes and the File Notes tab displays the number of files the note is linked to.

Jd

g New J Delete | B Link ToFile ) Unlink Note

Links CatslogNates Tasks FileMotes  pacentFile  Child File

(=]
]
L&

DEFAULT | Texas projectadsx  C\Usersisy...

E@[ | i *’:WP‘E *g’}ﬂ?ﬂlﬂﬂl 1-1:]'?;1_!1. + -nllum
|®]-[ =] ® 0 l

Referer
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Assign a parent file

In the Catalog module, use the Files grid to assign a parent file. When complete, the
assigned parent files display in the Parent Files tab of the Related Records panel.

Exploration Archives accommodates a many-to-many relationship for parent and
Related Records. A parent record can have multiple children and a child record can
have multiple parents.

To assign a parent to one or more items:

1. Use one of the following methods to select the item(s) in the Files to create a parent relationship:
? Click to select a single row.
? To select multiple consecutive rows, click and drag in the leader column in the grid.
? To select multiple individual rows, press Ctrl while clicking to select.

2. Right-click on a selected row to open the context menu.

3. Point to Additional tools>Assign parent .
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Select all

Bulk edit

i B

Smart parse

5‘;1]

SEG-Y SnapShot
SEG-Y scan

Add file placeholder
Add multiple file placeholder

Link media
Link seismic
Link wells
Unlink media

Unlink seizmic

& @ AL E S @

Unlink wells
(49  Additional tools v |4 Addnote
Import records _E!' Set as media label
| Create import template @ Link to bin grid
& Export =5 Assign parent
Export selected =2 Assign child
Ij] Eopiee f‘ Move files
@ ED AT @ Prepend file IDs (file rename)
@ B T g Consolidate files
[C] Paste 'ﬂ Batch move
{E Show group-by ;“21 File sync

? Show error rows only

The Assign parent window opens.

EE ‘Assign parent

g Use the searchfield or the grid to selectthe parent file.

- Parent file

New Parent File: ‘,O

Linked + |File ID +|Title + Description © + |File Category + File Sub Category +
O = CILE = ®

2 TTL1000002602

2 TTL1000002603

J 4 L} 3

Save Cancel

4. Either select an item in the grid or search for the parent item(s) to assign and select.

If you select an item in the grid, that item will become the parent of the others in the Files.
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If you search and select an item, the new item will become the parent of the others in the Files.

5. Click Save.
The assigned parent record displays in the associated tab in the Related Records panel.
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Assign a child file

In the New Item Catalog module, use the main Files grid to assign a child file and use
the Child File tab in the associated records area to view the results.

Exploration Archives accommodates a many-to-many relationship for parent and
Related Records. A parent record can have multiple children and a child record can

have multiple parents.

To assign a child to one or more items:

1. Use one of the following methods to select the item(s) in the Files to create a child relationship:
? Click to select a single row.
? To select multiple consecutive rows, click and drag in the leader column in the grid.
? To select multiple individual rows, press Ctrl while clicking to select.

2. Right-click on a selected row to open the context menu.

3. Point to Additional tools>Assign child.
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Select all

Bulk edit

Smart parse

SEG-Y SnapShot
SEG-Y scan

Add file placeholder
Add multiple file placeholder

Link media
Link seismic
Link wells
Unlink media

Unlink seizmic

Unlink wells

(49  Additional tools v |4 Addnote
Import records :} Set as media label
Create import template @ Link to bin grid
Export =5 Assign parent
Export selected =2 Assign child
Copy cell 3 Muove files
Copy row @ Prepend file IDs (file rename)
SrER T T g Consolidate files
Paste % Batch move
Show group-by @ File sync

VEDEBEED & Ve @XAXXGCELE 4 D6 4 W

Show error rows only

The Assign child window opens.

4. Either select an item in the grid or search for the child item(s) to assign and select.

Child file

Mew Child File:

@Linked + |File ID

@ Ol @ |@|
2 TT1.1000002602
2 TT1.1000002603

i 1| m

= ®

Save

g Use the search field or the grid to select the child file.

P

+ Title + Description © + File Category + File Sub Category +|

Cancel

If you select an item in the grid, that item will become the child of the others in the Files.
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If you search and select an item, the new item will become the child of the others in the Files.

5. Click Save.
The assigned child record displays in the associated tab in the Related Records panel.

Link File to Contract

The Files panel of a Catalog lists all the files attached to it.
Files can also be attached to existing contracts.
To link a file to a Contract in the Catalog Module:

1. Inthe Catalog Properties panel, double-click on a catalog to open itin a new tab.
2. Once the catalog is open, select a file or multiple files in the Files panel.

3. Right-click the selected files to open the context menu. Select Additional Tools>Link to

contracts.
T .
ned |4 3 unlink wells |
ed I°ﬂ|.5' Additional tools v | g Addnote
ned
ed |or & Import records W Setas media label
I [ &
e Create import template o8| Assign parent
&  Export =8 Assign child file —
Export selected 2 Import parent-child links
tes  Cost |1 Copycell Ii@ Link to contracts [\
diH  Copyrow &% Unlink from contracts
o BF
H Copy column & Linkto bin grid b
™ . - i . P

The Link to Contracts window opens.

4. Inthe Link to contract window select Contract Search from the Add Contracts drop-down.

2l Link to contract

Add links and replace existing

[@ Add confracts *]| B Remove contracts

| ( Contract Search h E'I'Itle + 19 Contrg
ErigaLly : . IE|| [m]

5. Enter your search criteria, then click Search. The results will populate the grid in the Link to
contracts window.

6. From the results, select the check box next to the contracts to be linked.
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. Add links and keep existing
(70 Add links and replace existing
ﬁ Add contracts ~ | B Remove contracts ’ Check All “ Uncheck All
7| ContractNumber  + 4| Title + i Contract Status  + 7 Contract Type |« |
o ® s g o ol
| 123456 ACTIVE TESTDATA
ACTIVE TESTDATA
523456 ACTIVE MORE TESTDATA
i
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Tip:
You can also click Check All to select all the contracts in the list.

7. Select the option to either add links and keep existing or to add links and replace existing for the
selected files.
8. Click Save.

9. The contracts will appear under the Contracts tab in the Related Records panel for each file that
was selected.

3 -\
! -

L : .
. This feature is not
‘4 available in this version.

Update metadata

The metadata for a file describes the data details of an item. Exploration Archives uses
metadata for cataloging and locating resources.

To update shared metadata across for file items or media, use the Bulk Edit tool.

1. Inthe leader column of the Files or Media grid, click and drag to select multiple rows.

2. Inthe toolbar click Bulk edit.
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[E# Bulk Edit - [3 Items] *
Description Append
W| Processed By OVATION DATA SERVICES, INC. |~ [
¥| Processed Date 12-Jun-2017 -
W| File Category NAVIGATION -
| File Sub Category PROCESSED -
Title Append
V| QC Status GOOD -
Lllow File Downlead O
Segy Audited O
SEG-Y File Type
InlineXline Location Type
Inline Location 1
0K Cancel

3. Enter details to edit. Scroll to view all field options.
4. Click OK. The new information displays in the Files or Media grid.
5. Click Save.

Import Records

Besides having the ability to add files to a catalog, you can also import records using a
Microsoft Excel file.

To import records:

1. Inthe Catalog Properties panel, double-click on a catalog to open itin a new tab.
2. Once the catalog is open, select a file or multiple files in the Files panel.

3. Right-click the selected files to open the context menu. Select Import records.
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Jvnotd l  Link media

A\ ot @ Link seismic

Astoty B Link wells

ANt 98 Unlink media

1% Mot

fN ¢ x Unlink seismic

£ No

/i Not x Unlink wells

Autots B Additional tools v
£ Not

TNot |§ Import records

A —

- || Create import template
m & Export

4. When the file explorer opens, navigate to the location of the file and select it.
Click Open. The import records window opens. The window is split into 2 tabs:

Setup Import: This tab is used to Map the columns of the Excel file to the columns in the files grid.

Import session E Save ﬂ Save As & Load | q’; Reset
validate data
E‘Import + 'F'|Tab|e + ‘F'|Sheet + 'F'| Total Columns  + 'F'| Mapped Columns  + 'F'|
m W o m| o] gl
>/ CotbgFles  Sheet 14
. ® Catalog Media Sheeti &5 4

v Catalog Media Links  Sheetl 4 i}
: C Catalog Seismic Links ~ Sheetl 4 ]
|| (= Catalog Well Links Sheetl 4 0
| —
E‘Impcrt + -F'| Column + -F'| Mapping + -Fl|
m W = =
o T g mem
L | File ID File ID
| C Catalog ID o
|| [ Description Diescription
| [ Digitized Date Ay
| = Digitized By Ay
|| C File Checksum Ay
|| o File Location File Lacation

W File Size (KB) File Size (KB)

On the top half of the window select the sheet in the excel file you want to use for the field. You can
use more than one sheet, just select it from the drop-down in the sheet column.

¥ Note:
You can also restrict which sheet the data is imported from by selecting the Single Sheet
checkbox, located in the right corner.
The column headings will map to the appropriate column on the grid in the bottom half.
#=1 Note:
If you want to save your setup and import the data later, click Save. Click Load to recall the

settings and continue the import.

You can confirm the data by going to the Validate data tab.
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6. Once you have imported and validated the data, click Import. The window will close and the
records will be added to the files panel.

Create an Import template
When importing records from an Excel file it's beneficial to be able to create an import

template. This tool will create a blank file that you can fill in and then use to import the
records.

To create an Import template:

1. Open a Catalog session.

2. Inthe Files or Media panel, right click and select Create import template from the context menu.

~ 1 ||Files
& Export || o Add - € Delete | [BF Bulkedit  Filterfiles
el 1+ || Linked A Scan Status  + 7 File ID + + Description
| = @ ol
L- Select all _
4’
_ Y 2 S+ Bulkedit
= | o p SEG-Y snapshot
L : | SEG-Y scan
| of | = Link media
] of | 2l Link seismic
L U4 4 Link wells
& (9 Unlink media
[ : % Unlink seismic
B 3 Unlink wells
o |49 Additional tools »
— : @ Transfer metadata 3
|||
L3 J a
j Create impert template h
ated Records
ks = Tacks  Catalog Mote rentFiles  C
dia: 3 Unlinkfiles & Export icc 3 uni
3. The lmport Template Selector opens.
® Single Sheet - Flles, Media, and Seismic Colmns are on one. sheet, Links are automatically qenerated.for each rom, |
“) Multiple Sheets - File, Media, and Seismic are separated into their own sheets, Links are manualy defined.
Save Cancel

4. Select between creating a single sheet or multiple sheets. The tool will export columns that can be
imported based on the configuration.

5. Click Save. The save file panel opens.
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6. Navigate where you want to save the template, then select Save.
7. The template will be saved, and will open in Microsoft Excel.
1. Open a Catalog session.

2. Inthe Files or Media panel, right click and select Create import template from the context menu.

-~ 1 ||Files

@ Export || o Add -~ $§ Delete | B} Bulkedit T Filter files
el 1+ || Linked A Scanstatus  + 7 File ID + 7 Description
| = @ g
s Select all |

Bulk edit

I
&

SEG-Y snapshot
SEG-Y scan

3%

Link media
Link seismic
Link wells
Unlink media
Unlink seismic

Unlink wells

Additional tools 3

Rﬂﬂﬂtﬂﬂﬂtitiﬂiﬂl

) @ @ XX XG0

Transfer metadata [

I
L3 J 4 !
Create import template
ated Records h—l

L=imya e

ks Tasks  Catalog Notes rentFiles
dia: 3 Unlink files & Export icc 3 uni

=

3. The save file panel opens.
4. Navigate where you want to save the template, then select Save.

5. The template will be saved, and will open in Microsoft Excel.

4.6 Accept a catalog session

A catalog session in the Released status is ready for you to accept and begin the
cataloging activities. To begin performing cataloging activities, you must move the
session to the In Progress status.

To change the status to In Progress:
Open a catalog Session.

Click Accept Catalog Session.
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| g pashboerd Psearch 3 1000000081 x
9 Delete || save @ Cancel | B Reload | [B Close

@ AcceptCatsloglession [} Backto Created | 83 OrderCost ~| B Lists =| €8 ImportFromExcel = [ Resetlayout

1o: 1000000051 Status:  INPROGRESS
Description: .._‘ 3

The status of the session changes to In Progress and is ready for you to begin the
cataloging activities.

A catalog session in the Released status is ready for you to accept and begin the
cataloging activities. To begin performing cataloging activities, you must move the
session to the /n Progress status.

To change the status to In Progress, click Accept Catalog Session.

| g pashboerd Psearch 3 1000000081 x
9 Delete || save @ Cancel | B Reload | [B Close

@ AcceptCatsloglession [} Backto Created | 83 OrderCost ~| B Lists =| €8 ImportFromExcel = [ Resetlayout

s 1000000081 Status: [N PROGRESS
vr Description: .._‘ 3

The status of the session changes to In Progress and is ready for you to begin the
cataloging activities.
Locating a Released session

A catalog session in the Released status is ready for you to accept and begin the
cataloging activities.

To find the released catalog session:
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1. Under Workflows, click search next to New Item Catalog.

1 <#HDashboard

¢ Deete [ H S
ﬂ‘ Complete Cata
Media

a x | Seismic F

#l Media Barcode

=

All

Created

Uploaded
Closed

Yo% %% Yo

2. Select Released. The Search module opens and display the list of all Released catalog sessions.

3. To narrow the results and locate your target catalog session, use the filter row. Type relevant detail
in a field in the top row of the grid.

¥ Records (9)

Drag a column here to group by that column

4. Locate the catalog session in the grid and double-click the row to open the session in the New Item
Catalog module.
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4.7 Using SEG-Y Scan™

D Note:
SEG-Y Scan is available in both the Catalog module and the File module.
These instructions are in reference to the Catalog module.

SEG-Y Scan converts your SEG-Y data files into compressed replicas for quick
viewing. The scanning process extracts the set of coordinates, data from the EBCDIC
header, SEG-Y attributes and SEG-Y cataloging detail. Using the extracted data,
Exploration Archives generates images that you can view using SEG-Y SnapShot.

The generated images include:

? Live trace outline for each file

» Amplitude map

” Time sections

? Time slice

? Histogram of trace sample values

Identifying the scan status

In the Catalog module, the Scan Status column in the Files grid indicates whether a
file has been scanned or not.

Files in a .sgy format are available for scanning and display a status in the Scan Status
column as follows:

** Not Scanned: SEG-Y file has not been scanned

» Scanned : File was successfully scanned and outputs are available for viewing in SEG-

Y SnapShot

»? Missing Data: The scan process was unsuccessful because data is missing from the file

” Missing Navigation Data: The scan process was unsuccessful because navigation data is

missing from the file

|

File D 4+ -4 Scan Status + + Location [not + A F

= = =
TTL.10000000000032579 | | €3 Scanned WTalus-nasea'd...
TTL.10000000000032580 | | /1, Missing navigation... | \\Talus-nasea\d...
TTL.10000000000032581 | | @) Invalid trace headers | \\Talus-nasea\d...
TT1.10000000000032582 | | /1y, XY contains zeros \WTalus-nasea'd...
TTL.10000000000032583 | | /1, Not scanned \WTalus-nasea'd. .
- Count = 5 N

[]
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Configure SEG-Y Scan templates

SEG-Y Scan converts your SEG-Y data files into compressed replicas for quick
viewing. To replicate the files, SEG-Y Scan extracts attribute information from the
source files and generates snapshot files for viewing.

The Trace template extracts data from the Trace header and the EBCDIC template
extracts data from the EBCDIC header. The scanning process extracts data from
specified locations in the headers, as set in the Trace and EBCDIC templates.

1 G Tample o

T Vg T Temgidaln wocll B BT vl B i Vi g s, T v 1 et g
R

ar

Skt e plite

ERCDNC Tewpdate | DHRELLT

To extract attribute information, you first create templates to use for scanning the
source files. Part of the scanning procedure involves selecting the templates to use for
extracting the attributes, and generating the snapshot.

The first step in configuring the templates is to specify the settings for the scan process
in when you "Select template settings" below. The next step is to define the following
templates:

1. "Define the Trace Template" on page 136: Configure the data locations in the Trace header for the
CDPX, CDPY, inline and crossline.

2. "Define the EBCDIC Template" on page 137: Set the card locations for finding and extracting data
from the EBCDIC header.

Select template settings
The templates are defined in the SEG-Y Template Settings in the System Settings.

The first step to specify the scan settings:
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E Save @ Cancel | m Close
Delete | L& Import .& Export
@ Template Name

®|

@ Services | DEFAULT

APC
@ Utilities SEG-Y EBCDIC Template _ GATHER.

Teapot Dome
@) custom | Dela30

Int 181,185,189, 1
I Management 2d_73_77

a Business Assodiate ‘,O I
% User Security I

Es Searches &Reports

o I

i@ Audit
1. Under Management in the navigation panel, click System Settings.
2. Filter the settings to only show SEG-Y.
3. From the list, select SEG-Y Template Settings. The SEG-Y Template Settings grid opens.
4. Click New. The grid opens with four columns available to specify settings.
lstem Settings X
Export
@'Tel_wlatzﬂam + H FulMatch  + ¥/ RunTrace In AutoMode  + ¥ Gather Type + 4 Fol
[z o) ) T o
DEFALLT W
APC v
GATHER [
Teapot Dome
Delta 3D
Int 181,185,189,192
2d_73_77 L [
- EhE R
cop
N
SHOT
I L

5. Inthe Template Name column, enter an appropriate name.

6. Inthe Full Match column, select to apply to the EBCDIC Template. This setting does not apply to
the Trace Template.

@ Note:
Full Match scans for an exact character match of the data. If an exact match is not found,
the scan results indicate as invalid data.
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7. Inthe Run Trace In Auto Mode column, select to apply to the Trace Template. This setting does
not apply to the EBCDIC Template

The Trace Template specifies the location of the CDPX-CDPY and the inline-crossline. Select Run
Trace In Auto Mode if your template has multiple locations to search for a data match. Auto Mode
subsequently scans all locations listed in the template until a match is found. Without Auto Mode,

the scan checks only the first instance of each location.

8. Forthe Trace Template, select the Gather Type if applicable. If left blank, the process scans files

as pre-stack or post-stack.

Define the Trace Template

The grid for defining a Trace Template is located under Management in the System

Settings.

In the System Settings select SEG-Y Trace Template to open the configuration grid.

E Save I,l:j Cancel | E Close

<% Dashboard ‘9 Search [ﬂ System Settings )J

+ Mew x Delete |._-§ Import ._-@ Export

SEG-Y

‘ﬂ_"-_hl LT

| 2K SEG-Y Trace Template

|2H SEG-Y Settings
|2H SEG-Y EBCDIC Template

3| Setting

|
TTI_PHYSICY
VENDOR_ST|
VENDOR_ST|
VENDOR_LIg

Each row in the template grid specifies one location for an information field to extract
and write to the generated snapshot. The first several rows are pre-configured with
typical attributes and their locations.

D Note:

While a Trace Template can have many locations for extracting data, you must

group the attributes in sets of 2 or 4.

There are a couple of scenarios to remember:

»? Where the byte locations are known:

A set of 2 is used for 2D and a set of 4 is used for 3D.

»? The Byte Locations are not known:

If you want a template to check multiple locations then pick the best, you should group

the data:
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"h. B Close
¥ Import B Export

Ing Groups | [ ®
Ings

R 1168

1169
1170
17
1172
173
1174
1175
1176
1177
1178
17

3 Template ID '+ Field Name

+ i Data Type
=

COPX
COPY
INLINE
NINE
INLINE
XLINE
INLINE
XLINE

INT32
INT32
INT32
INT32
INT32
INT32
INT32
INT32

COFX
COPY
INLINE
XINE

INT32
INT32
INT32
INT32

+ 4| Template Name  + & StartPont  + &
=

DEFALLT 73

This Aftribute Group will be
read sequentially
and will generate the data

DEFALLT 181
DEFALLT 185
DEFALLT 189
DEFALLT 193
DEFALLT 181
DEFALLT 185

For 2D, you would use multiple sets of x/y pairs.

Be sure that the Run Trace in Auto Mode is selected in your SEG-Y Template Settings.

To list locations for multiple sets of data repeat the process for each grouping.

To add data locations:

1. Click New to add a new row to the grid.

<% Dashboard ' Search [3H System Settings x

E Save @ Cancel | E Close

+ New Ix Delete |._~$ Import c& Export

Fifter...

Application Settings
Ed'? Screen Configuration
&[] Bin Grid
I [Z] Business Assodate

l% Application Setting Grouj -
|

22| Field Mame

®|
IMLINE
XLINE
IMLINE

+ 4 Data Type
=
INT32
INT32
INT32

Select the Data Type.

ok~ 0D

In the Field Name column, select the attribute .

point automatically based on the data type.

o

Click Save.

In the Template Name column, select the name of the template to assign the new attribute location.
In the Start Point column, specify the beginning byte location. SEG-Y Scan calculates the end

Repeat steps 1-7 to add the remaining data location(s) for your attribute set. Repeat again to add a

new set.

If you are adding more than one location for extracting data, be sure that the Run Trace

in Auto Mode is selected in your SEG-Y Template Settings.

Define the EBCDIC Template

The grid for defining an EBCDIC Template is located under Management in the

System Settings.
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In the System Settings drop-down options, select EBCDIC Template to open the
configuration grid.

<% Dashboard ‘ps;earch [ﬁﬁvstem Settings x
E Save I,;:j Cancel | E Close
+ MNew x Delete |._-% Import ._-& Export

SEG-Y| i Template Name
4 5 sEG-Y )|
P | Lt
; &3 DEFALLT
SEG-Y EBCDIC Template t3 DEFAULT
€3 DEFALLT

Each row in the template grid specifies one location for an information field to extract
and write to the generated snapshot.
To add the locations of the EBCDIC information to extract:
1. Click New. A dialogue message opens for you to confirm if you want to use the template builder.
2. Click Yes. The template builder provides assistance with specifying the attribute locations.

* Note:
As an alternative you can enter the information manually in a new row. Click No if you want

to add a new row and enter manually.

Using the EBCDIC Template builder:

In the Add EBCDIC Template window, click Browse.

2. Browse to the location of your SEG-Y file, select and click Open. The text data adds to the template
builder for viewing.

‘o, AddEBCDIC Template
SEG-Y File

C 1CLIENT:PGS E&PI.ORA'I'ION (UK) LIMITED, COMPANY :PGS GEOPHYSICAL AS,

C 2 REEL NO: 345

C 3VESSEL: NORDIC EXPLORER, AREA:OfS GREECE WEST AMD SOUTH, PGS NO: 2012153,
C 4LINE:GRE124003P 1087 , SHOT:02/18/2013 , SP5:867-11883 , DIR:322
CS=====ss============== ,ACQUIS]_T!ON &RECQRDM

\ITalus- datalSEG Y Test\TTI.83888888889447.MC2D-GRE2012-FIN-FULLSTK Pgam“'“

C 6 ACQUISITION SYSTEM: SEIS/ENET RECORDING DELAY: 69, 2M5
C 7RECORD LEMGTH: 14336MS SAMPLE INTERVAL: 2.0000MS SAMPLES/TRACE: 7168
C 8 SRC TYPE: BOLT VOLUME: 4800.0 CU. TN, SHOT INT: 37.5M

3. The New Template area provides quick selection options to specify the data extraction locations.
Select the Card No. for the attribute location.

4. Assign the template pair by selecting the Template Name .
5. Select the Field Name for the attribute.
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SEG-Y File

Talus- datalSEG Y TestTT].83888888889447 MC2D-GRE2012-FIN-FULLSTK  §° Browse J

C 1 CLIENT:PGS EXPLORATION (UK) LIMITED, COMPANY:PGS GEOPHYSICAL AS,
C 2REEL NO:34500
C 3 VESSEL:NORDIC EXPLORER, AREA:Q/S GREECE WEST AND SOUTH, PGS NO: 2012153,
C 4LINE:GRE124003P 1087 , SHOT:02/18/2013 , 5PS:867-11883 , DIR:322 ,
ACQUI

Cs5 SITION &RECORDING
PARAMETER

€ & ACQUISITION SYSTEM: SEIS/ENET RECORDING DELAY: 69.2M5

C 7RECORD LEMGTH: 14336MS SAMPLE INTERVAL: 2.0000MS SAMPLES TRACE: 7168
C 8 SRC TYPE: BOLT VOLUME: 4800.0 CU. N, SHOT INT: 37.5M

New Template
Card No.  Template Name Field Name Start Point End Point

1 ~| | DEFAULT ~| | COMPANY - 2 &

&3 Add New

(i8] Template Name + | Field Name + |Sequence + +|Start Poiint + |End Point +
B @ @ @ ®)| ®|
b lpEFAULT  GUENT 1 [CLENT:[COMPANY:

6. To specify the character Start Point for extracting data, select the text in the viewer and click start
point. The selected text pastes to the Start Point field. Repeat for the End Point.

SEG-Y File

WTalus- datalSEG Y TestiTT 85838883889447, MC2D-GRE2012-FIN-FULLSTK  /° Browise J

C 1CLIENT:PGS EXPLORATION mm@mm As,

C 2REEL NO:33600

C 3 VESSEL:NORDIC EXPLORER, AREA:O/S GREECE WEST AND SOUTH, PGS NO: 2012153,
C 4LINE:GRE124003P 1087 , SHOT:02/18/2013 , SPS:867-11883 , DIR:322 ,

cs ACQUISITION &

PARAMETERS

C 6 ACQUISITION SYSTEM: SEIS/ENET RECORDING DELAY: 69.2MS

C 7RECORD LEMNGTH: 14336MS SAMPLE INTERVAL: 2.0000M5 SAMPLES [TRACE: 7168
C 8 SRC TYPE: BOLT VOLUME: 4800.0 CU. IN, SHOT INT: 37.5M

New Templats
Card No.  Template Name Field Name Start Point End Point

1 = | DEFAULT ~| | COMPANY = || COMPANY: =]
Add New

@Tmlau Name + 51 Field Name + 41 Sequence + +|Start Point + 5| End Point + 4
B & @ & o] @|
v [BERAULT T ekienT T e [ company:

Save Cancel

7. Click Add New.

8. Repeat steps 3-7 to add all the extraction points. When complete, click Save.
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Add files to SEG-Y Scan

As part of your cataloging procedures, the files that are in a .sgy format are available for
scanning.

To prepare SEG-Y Scan for scanning files:

1. Use one of the following methods to select the files to add to SEG-Y Scan:
? Click to select one row in the Files grid.
* To select multiple individual rows, press Ctrl while clicking to select.
# To select multiple consecutive rows, click and drag in the leader column in the grid.

2. Right-click on a selected row and click SEG-Y Scan in the context menu.

Files
ogp Add - € Remove | B} Bulkedit B
linked ScanStatus + 7 FleID
= - || |
» BT seecta P
1 b
Bulk edit e
=5 Smart parse 57
Lo SEG-Y SnapShot o
P
@_'—‘J SEG-Y scan [
=
gp  Add file placeholder 57
gp  Add multiple file placeholder P
b
2l Link media
@ Link seismic

3. The SEG-Y Template chooser window opens.

4. When the SEG-Y Template chooser window opens it is in the Basic scanning mode. In this mode,
all the files are scanned with the same Trace and EBCDIC templates.

To configure a scan in Basic mode:
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Sl Pop To i Topilaly el B (BT bempilpdn b i e Py gt ik e w1 e P
[

I'ry AR W

SebE Tomplates
Yo Tompiate  [RRLT o =
ERCDE Tompisty | [ARALLT n

a. Select the Trace Template from the drop-down list.
b. Selectthe EBCDIC Template from the drop-down.
5. Click Advanced adjust settings for each selected file.
The Advanced widow is divided into 3 panels:
? Files:

This panel displays all the records that have been selected for scanning. Each row
represents one record. There are 3 icons available with each record:

| Files

% Pre-scan files ||,i,| Advanced @ Settings (® Help

File Id

1. Information: When you select this icon a dialogue will open showing the information for
the record.

2. Inspection: Activates the Inspection Process and activates the Quality Control panel.
Inspection parses the EBCDIC and Binary Headers and a Trace Header if one is
assigned.

3. Custom Template: Overrides the existing Trace Template on the file. This will force the
scan to run the file in custom mode using the override.

# Details:

The Panel is broken into 4 tabs:
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Details

-0

Custom Ternplates

EECDIC
Standard Template

+ Add new x Remaove E Save - @ Apply to all

| | |Name |Type ||_c|cation |Alia5 |
I----

[ & Tracer INT32 Mone

O & FrD INT32  9-12 None

[] & NTR INT32 13-16  None

. EBCDIC: Displays the EBCDIC Header in ASCII format.

. Binary: Displays the values from the binary header

3. Standard Template: Provides the standard byte locations. Select the standards to use

for reading the data from the SEG-Y File.

To save the selected standards to use as a template right-click and select Add to

template.

To set an alias to use when generating the spacing and sawtooth validations, right-click

and select Set alias and select the alias to use.

4. Custom Templates: Displays the trace template details based on your selected

template.

It includes the option to Add new or Remove templates from the custom list.

To save template options to a new template, click the Save drop-down and select Save

as new template.

Edit an existing template by selecting the Pencil icon.

Select the templates on the list then click Save.

» Quality Control:

The panel is divided into 4 sections:
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Quality Control
CDPX 205 CDPY 209 IMLIME 197
b | 1710927 563174 1001 o
1711036 563155 1001 N
1711144 563136 1001
1711252 563117 1001 ]
4| i | 3
Count=5000
Spacing Sawtooth LTO Sample
Inline: 109,66 Xline: 100.66 ﬂ Calculate
1600

1. Grid: The grid displays the trace data from the SEG-Y based on the selected standard and

custom templates. The values in this grid are used to generate the spacing and sawtooth
charts.

2. Spacing: Click Calculate to view the spacing on a graph

Spacing | Sawtooth | LTO Sample |
Inline: 109.66  Xline: 109.66 B Calculate
N F1500 | minline
g W ¥line
2
LT
L]
H ~1000
2
H
gj 300
Ay
|'=_iliﬁl'|i_| 1_Ii'l'0
110.82  109.84  109.66
2203 11064 550.26
InlineXline spacing
Scan Cancel

3. Sawtooth: Click Generate to see a graphical representation. Use the Data Range slider to
change the number of traces being used.
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spa,ﬁng . Sawtooth | LTO Sample

Data Range: I]

D [7] Generate

Aline

Irilirse

Cancel

4. LTO Sample: click Generate to create the sample. To clear the panel, click Clear.

| Spacing I Sawtooth . LTO Sample l

F7] Generate

Scan

To start the scan process, refer to "Starting SEG-Y Scan" on the next page.
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Starting SEG-Y Scan

After adding files to SEG-Y Scan and specifying the settings, you can start the scan
process.

SEG-Y Scan opens with the selected files listed with a Ready status.

The application performs the scan in the order that the files are listed. Before starting
the scan, you can change the priority order of the files.

? To move a file to a different priority in the list, select the file move it using the Top, Up, Down and
Bottom buttons.

&% SEG-Y Scan 4.2.33 - m} x

*Tap #AUp W Down vBattom I Settings: | DEFAULT ~ D Start Scan

File Id Catalog Id Size Status
3112050 493 MB Ready
3112055 493 MB Ready
3112056 493 MB Ready

» Todisplay the list either ascending or descending by column category, click the column header.

&% SEG-Y Scan 4.2.33 - O X

RTop AUp WDown ¥bottom  Settings: | DEFAULT ~ D Start Scan

File Id Catalog Id Size Status
3112050 493 MB Ready
3112055 493 MB Ready
3112056 4.93 MB Ready
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» To view file details or to change the specified template for a file, click the down arrow in the leader

column to expand the file information.

&% SEG-Y Scan 4.2.33 -

RTop AUp WDown ¥ Bottom  Settings: DEFAULT  [v] ’Slart&can

]

File Id Catalog Id Size Status
493 MB Ready
3112050
Stack.sgy
CATalus\Sample Data\EA Links\Stack.sgy
File is ready.
Trace Template [ Delta 3D
Create Time Slice
Time Slice Interval ‘ 10 |

Scalar Override ‘

EBCDIC Template [ DEFAULT

X

» Click Start when you are ready to begin the scan. As the scan progresses, the Status column

displays the status of each file.

& SEG-Y Scan4.233 -

ATop AUp WDown §Bottom  Settings: | DEFAULT E %S‘an&:an

File Id Catalog Id Size Status
3112050 493 MB Missing Data
3112055 493 MB Missing Data
3112056 493 MB Missing Data

3112065 493 MB Queued
3112076 4.93 MB Queued
3112077 493 MB Queued
m 2113070 FECRYE [ V——

m}

X

. Overtime: 00 hr(s) 00 min(s) 07 s
hrough the SEG-Y file...
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When complete, an information window opens and displays the result details of the
scan. Click OK. The SEG-Y Scan window remains open for you to continue working.

To view the scan results in the Files grid, click Reload in the workspace toolbar. The Scan Status
updates in the grid and displays detail for any files that had missing data.

SEG-Y Scan operates independently from Exploration Archives and will not interfere
with performance. You can continue working in Exploration Archives while the scan
completes.

For quick access to SEG-Y Scan while in progress, click on the icon in your taskbar
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View files with SEG-Y SnapShot

During your cataloging process, you can view your scanned files using SEG-Y
SnapShot. While these instructions pertain to the Catalog module, SEG-Y SnapShot is

also available from the File and Seismic modules.

Files that appear in the Files with a Scanned status are available for viewing in SEG-Y

SnapShot.
To view files in SEG-Y SnapShot:

1. Use one of the following methods to select Scanned files for viewing:
? Click to select one row in the Files grid.
# To select multiple individual rows, press Ctrl while clicking to select.

? To select multiple consecutive rows, click and drag in the leader column in the grid.

2. Right-click on a selected row, point to Tools and select SEG-Y SnapShot in the context menu.

. Files
E|Fi|!m + 4 Scan Status  + &
B = ®|
A _rpey
T e
T [B% BulkEdit
T| = Smart Parse
T i SEG-Y SnapShot
-
. = S SEG-Y Scan
i & Link to selected
J1] & Link to selected Seismic
Links & Unlink Media
ﬂ Unlink Seismic
£ Fi &y Additional Tools b
@ = (] Export
@ Export Selected
Gl Copy Cell Value
ﬁ Copy Rows (Text)
‘.ﬂ Copy Column (Selected Rows)
Paste
J aji ok

The SEG-Y SnapShot window opens.
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The grid in the upper left displays the files you selected for viewing. Click to select a file
to view.

The lower left grid displays the Details tab and the Geometry tab. Click a tab to view
the associated information.

The panel on the right displays the generated snapshot files:

» Time Slice

» Live Trace Outline
? Time Section

” EBCDIC

» Report

Click the drop-down to select a snapshot view. Use the navigation bar to browse, print
or save the files.

a SEG-¥ SaapShot - Il

e
Loz
oot

A select a file
View details and geometr
Ve g y

[y pe—

|E=
« Cood s

| (_ Select a generated file to view

| e AT e » | 2 2 | S

4.8 Use Smart Parse to extract metadata

Smart Parse is an efficient method for assigning details to category fields in the
Exploration Archives grids. Smart Parse allows you to parse a file name and/or path to
look for information that will link the file to media or seismic. It also allows you to set
strings of text as various attributes on the file.

You can extract metadata from Smart Parse to:

Link files to media based on barcode.

Link files to seismic based on the seismic hame.
” Set the Title field.

” Set the Description fields.

Assign the Category and Sub-category.

To open Smart Parse:
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1. Start a catalog session. In the Files grid, select the file rows to be parsed.
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Tip:
Use Ctri+Shift to select multiple rows that are not grouped together.

2. Right-click and select Smart Parse.

Files
oqp Add - € Delete | B} Bulkedit $ Filterfiles
| |[EFLinked A|ScanStatus  + 7| File ID + 41 Descrin

O - || =| m|

Select all

A[E#  Bulk edit
|I:E Smart parse A

Smarter parse

p SEG-Y snapshot
F'-?'—_I SEG-Y scan

The Smart Parse window opens with segments of the file path (metadata) divided into
columns.

) Smartparse

- Parse Settings ~Working Column Settings

@ File First Path Delimiters g 3§ i File Delimiters gk 3| J f Appendpelmiter:
Path First \ .

Working Column1 | Column2 Column3 Column4 | Columns Columné | Column? Columng
™ 1000002595 | TeapotDome-3D  sgy = Tals  Sample Data |EA Links
™ 1000002592  Delta-30 sqy C Talus  SampleData | EA Links
™ 1000003114 HES 261661 | 04-5UR-106-049_rvel - Copy | sgy D: Demo Data

Set parse delimiters

Smart Parse extracts text as metadata from the file name and the file path. The
metadata displays in a grid for you to access and assign to different columns. You can
set the parameters for the delimiters and adjust how the metadata parses into the
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columns.

The metadata extracts from the file name and the file path. Under Parse Settings,
select which one you want to display first (left-most) in the grid.

T Smartparse

- Parse Settings

# File First Path [
Path First i

Determine how you want the file path and the file name to be segregated. Specify the
delimiters for Smart Parse to use by adding them to Path Delimiters and File
Delimiters fields.

If required, enter multiple delimiters. For example, enter .- to parse the metadata
according to periods and hyphens.

Click the arrows to adjust the order of the delimiters.

® FieFirst Path Delimiters ok 3¢ 8 @ | File Delimiters e 3| § @ | Apcend Delimiter:

uuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuuu

Smart Parse extracts text as metadata from the file name and the file path. The
metadata displays in a grid for you to access and assign to different columns. You can
set the parameters for the delimiters and adjust how the metadata parses into the
columns.

The metadata extracts from the file name and the file path. Under Parse Settings,
select which one you want to display first (left-most) in the grid.
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- Parse Settings
#® File First

" Path First

Determine how you want the file path and the file name to be segregated. Specify the
delimiters for Smart Parse to use by adding them to Path Delimiters and File
Delimiters fields.

If required, enter multiple delimiters. For example, enter .- to parse the metadata
according to periods and hyphens.

Click the arrows to adjust the order of the delimiters.

—Parse Settings
® FileFirst Path Delimiters + x| ll, ﬁ

) Path First

File Delimiters o X

Working leolumnt (column2 | columnz Icolumna lealumns |columne cal
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Add to column text

If the values in a column require additional text for the metadata, use the Add Text

function.

1. Right-click on the target column to open the context menu. Click Add Text.

Columng | Calum

Column2 Column3 Column4 | Columns
1000002553 | Imp, 1: - = Talus
1000002543 Miz) &  Clear
1000002546 M12| ~ Addtext -
1000002554 | Imp| Lz’ alus
1000002541 M1zl G Append to Working
1000002544 | MI2|
1000002539 | Dep ‘g Reset column values alus
% Sortascending

1.? Sort descending

2l Link to media

éﬁl Link seismic by Mame

éﬁl Link seismic by Survey

2l Link seismic by ID

Samp
Talus
Talus
Samp
Talus
Talus
Direct

2. Inthe Add Text window, enter the text you want to add to the column text and click OK.

AR|

Add Text

oK

Cancel

The additional text appends to the current text of all fields in the target column.

Warking Columnl |Column2 . |Co
: TTI 31888003 )AB QF
TTI 31888003 LAB A
TTI 31888003 LAB Fi
TTI 318830035AB Fi
TTI 3188800344AB of
TTI 31888004)AB Fi

3. Click Close to commit the changes to the main grid.
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If the values in a column require additional text for the metadata, use the Add Text
function.

1. Right-click on the target column to open the context menu. Click Add Text.

13880030 | OPHIR FieldT

18

. Q’ Clear

AE AddText ,

%@ Appen i

17 ED ]
ﬂ Reset Col es

2. Inthe Add Text window, enter the text you want to add to the column text and click OK.

Add Text

AB|

Ok Cancel

The additional text appends to the current text of all fields in the target column.

Working | Columnl |Column2 . |Cc
: 31888003)AB OF
31883003 LAB A
318B83003LAB i
318880035AB
318880034AB of
31883004)AB Fi

444434

3. Click Close to commit the changes to the main grid.

Create custom metadata

The information generated in the columns of the Smart Parse grid can be manipulated
to produce useful metadata.
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The Working column is for manually entering text as metadata, combining values from
other columns and assigning the custom text as metadata.

To manually add text:

1. Right-click on the Working column then select Add Text from the context menu.

Working Columnl | Column2 Column3 Column4 Column5 | Columné
— 100ANNIE72 | EYYORL-2013 Contract pdf TALUS-NA
|4p  Clear lgreement | MISSISSIPPI | pdf TALLIS-MA:
[ Addtext N

@ Append to Working

g Reset column values

2. Enter the text

Add Text X

Enter your text here.. |

0K Cancel

3. Click OK.

If the required metadata is segregated across multiple columns, combine the text into
the Working column using the Append to Working function.

To use Append to Working:

¥} SmartParse
Barse Settings Warking Calumn Settings
# File First Path Delimiters |G G FileDimiter X Jn Append Delimiter: |/
rathFirst [ | B
Working icolumn1 | Column2 Column3 Calumns ColumnS  Columns | Calumn?
318480030A8/0PHIR ™ OFFIR. FisldTapelisting  pdf [ Talus
318880031A8/AcquisitionParameters | TTT 31888003148 | Mic] §f  Clear ¢ Talus SampleData_Ophir
318880032AB/FinalMigration ™m 31888003248 P i Add Tet gy c: ™
31808003348/ FinalMigration ™ 2 . Talus | SampleData_Ophir
31809003448/0f s etStack_Far ™ 31888003428 7 | O\ Append to Working Talus | SampleData_Ophir
31888004048/ FinzlMigration m 318830040A8 (Ml @8 Reset Columnn Vel Talus sempleData_Ophir
A §¢ Sort Ascending
: 17 Sort Descending
B LinkToMedis
& Link Seismic By Name:
o Link Seismic By ID

1. Using a delimiter will add a dividing character between the information added to the Working
column. To add a delimiter, enter a delimiter character in the Append Delimiter field.
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2. To add data from the grid to the Working column, right-click on the column with the text and select
Append to Working. The values will populate in the Working column. Add as many column values
as required. If you specified a delimiter, each value added will be separated by the specified
character.

When the text in the Working column represents sufficient metadata, assign the value.
See "Assign parsed metadata" on the next page.
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Assign parsed metadata
To use Smart Parse for assigning metadata:

1. Inthe Files grid, select the rows to be parsed. Use Ctrl to select multiple rows.

2. Right-click and Smart Parse. The Smart Parse window opens with segments of the file path
divided into columns.

Right-click on the column with the target metadata to be assigned.

4. Select the option to apply:

T

Link seismic by 1D
Link well By UWI
Link well By Mame

o W

Set as Title

Set as Description
pion |\ |
Set as Category

G (5 | B

Set as Sub Category

Set as Title

»
» Set as Description

» Set as Category

» Set as Sub Category

5. Click Close to commit the changes to the main grid.
Link files with Smart Parse
The context menu in Smart Parse includes actions for linking files.
To link files:

Right-click on the column and select the appropriate linking:
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Warking

Column1 | Column2 Colurmn3

Colurmn4 | Column5

,.,: l ay
& ear EEI?

= Add text
@ Append to Working
ﬂ Reset column values

‘ﬂ‘ﬁ Sort ascending

1? Sort descending

2016561

él?] Link to media

éﬁ] Link seismic by Mame
@ Link seismic by Survey
2 Link seismic by ID

2 Link well By UWI

éﬁ] Link well By Mame

C:
C:
04-5UR-106-049 1

Set as Title
Set as Description

Set as Category

Set as Sub Category

GB

[es

.. . il

File Motes  Cost

-

» Link to Media: uses the target column as the barcode for linking to media items.

» Link Seismic by Name: uses the target column as the seismic name for linking to seismic.

? Link seismic by Survey: uses the file path or file name to generate links by searching by the
survey name field.

? Link Seismic by ID: uses the target column as the seismic ID for linking to seismic.
? Link Well by UWI.uses the target column as the UWI for linking to Wells.
» Link Well by Name: uses the target column to link to a well by name.

Click Close to commit the changes.

The context menu in Smart Parse includes actions for linking files.

To link files:

Right-click on the column and select the appropriate linking:
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Columnl | Column2
T 100000262
TTI 100000262

Column3 Columnnd

& Clear

Add text
Append to Working
Reset column values

Sort ascending
Sort descending

Link to media

Link seismic by Name
Link seismic by 1D
Lirik well By LW

Link well By Mame

&&5

HEEEHLLLLL IS @ &

Set as Title

Set as Description
Set as Category

et a5 Sub Category

? Link to Media: uses the target column as the barcode for linking to media items

» Link Seismic by Name: uses the target column as the seismic name for linking to seismic

»? Link Seismic by ID: uses the target column as the seismic ID for linking to seismic

? Link Well by UWI:uses the target column as the UWI for linking to Wells
? Link Well by Name: uses the target column to link to a well by name

Click Close to commit the changes.

4.9 Link Files to Wells

The Assets panel of the Catalog module is a working space for searching and linking

Wells to files in a catalog session. You can link Well to any file.

To locate the well(s) to link to a file, use the Assets panel:

1. Inthe Wells Search tab of the Assets panel, click Well Search and select a search category from
the drop-down menu.
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Assets

Linked Seismic
@ Well Search

Seismic Search

Linked Wells

Well Search

EEE Remove from list

Clear list
i

| s Add wells by Tist

|+ Catalog ID

+ Flwell Id & + F We

f Well Search E"

2. The search window opens. Enter your search criteria then click Search.

3. Theitems add to the Well Search grid.

Assels
Linked Seismic Seismic Search Linked wels =~ Well Search
@ Well Search - | @ Remove from list E& Clear list
Catalog Well ListID ~ + 1 CatalogID ~ + | Well Id & + 5 We
&= = = =
4 J 20.00 1000000224,00 75 Sy
21.00 1000000224,00 7 10
22,00 1000000224,00 8 10
23.00 1000000224.00 9 10
24.00 1000000224,00 10 10
25,00 1000000224,00 11 10

The Catalog module offers 2 methods for linking files and wells; a drag and drop action
and a context menu command.

Option 1: Use drag and drop to link files to wells

The drag and drop method is reciprocal. Dragging from the Well Search tab to the Files grid produces
the same results as dragging from Files to Well Search.

1. Click to select an item from the Well Search tab.
2. Click and hold the Well. Drag and drop to the file in the Files grid.

The Linked columns update in each grid to show the linked icon.

Option 2: Use the context menu to link files to Well

The linking action is reciprocal. The Link files action from the Well Search tab and the Link Wells
action from the Files grid produce the same results.
1. Click to select the Well in the Well Search tab.
In the Files grid, select the item(s) associated to the Well.

Right-click in the Well Search tab to open the context menu. Select Link files.
The Linked columns update in each grid to show the linked icon.
The Links tab in the Related Records panel displays the Well linked to a file selected in the Files
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grid.

Assets

1000000224.00 2400 |[B} Editselected

oz [zso0 [ S
oooomo24.00  |20.00
ooovmo24.00  |25.00 Utk s

102-12-017-43-4¢ B}
102-34018-33¢ BB}
Swa-123456 SV
SWA-123455_A

B smartparse
P SEG-Ysnapshot
) SEG-Yscan

Copy column

1 [& Openselected o Add file placeholder
dh Add
3 Export
Export selected & Link media

Link seismic

@ Copycel T

@ Copyrow ink wells
Unink media

i)

Files
LnkedSeismic  SeismicSearch  Linked Wells | Well Search s Add + 9§ Delete | [EJ Bulkeit P Filterfiles

B Well Search ~ | B Removefromlist [ Clear st (Flirked & scmstats + fFed ¢ “|oesapton  + e Sme () + 1 o
CatelogID -+ 7 Catelog Well st ID +lweld A+ Hweluwr -+ 5wy = - [ ®| Ell El |
NI = =] =] 3 771, 100000311 169 curl
100000022400 |21.00 = prErrT g | L —— 7 cel

» B 120 w o . oooos1 | s o
100000022400 |23.00 Selectal 101-12017-43:0¢ A 1000003113 | EF - Bulk edit oat

4 .10 Redeliver File

You can redeliver files to have their file location and size updated by another selected
file. The File prefixes will be removed from the old file and re-applied to the new file. The
tool does not allow using a file already prefixed with the current system prefix.

To redeliver afile:

1. Open a Catalog Session. In the files panel, right click and select Additional Tools>Redeliver file

from the context menu.

- 3 ||Files -
& Export || ol Add ~ 9§ Delete | 3 Bulk et P Fitterfiles & Epor
| Label + )| [Funked A|seenstats  + 7/FieD + | Desaription +%| FieSize (KB) + ¥ Orignal FileNeme + ¥ Content CreatedBy + ¥ Fie Location _+ 2 Processef
@[ ® -] = = 0] o
» o scomed Selectal 1620 MI293 C507 Mgraton.s
A o scamed | _ 1,620 MI294.C50-7.Stack:say Calaksbrecory sc.
v B sukedt
A of scamed 1,620 MI294_CSOTEX Stacksg C:Taus Drectory Sc
a B Smart parse 26 Inportedias CiTaus sarmpie Data
@] i Mssngra| b Smarter parse 5,051 Depth Mgration.sgy CilTaus Drectory Sc
a ’ Stack CilTaus rectory Sc
S| O Sy anapshor 1620 MI294_CSO-6 Stack.say
4 @) ey 10 Inportines isx CilTausisarmple Data.
B Vet @ = 1,620 MI204_CS0-6 Migration.s C:\Talus\Directory Sc
4 dmissngra{dl Add e paceholder 5,051 stacksgy CiTausrectory Sc
4 fsamed |dla Add mutiple placeholders 1,620 MI294 CSO-7EX Migratior Ci\Talus\Directory S¢
a 10 Inportines - Hess.xisx C:Taus saple Data
& linkmedia
B Linkseismic
A Linkwells
98 Unlink media
98¢ Uniink seismic =)
Oj|i I ¢ Unlinkwells )
Related Records & Addonaltoos & Addnote A
;ks Tesks  Catdogotes  FeNotes | 8) Tangter metadata 3 Setas medislabe Status Log 3
Unlink & Expor
& Import records =B Assign parent
[FcstdogMaster D+ HFeD A+ . . + lprocessedBy  ++|ProcessedDate _+ 1 Content Cre
o] o reate import template B Assign child fle o = =
& Bepon 2 Import parent-child inks
Export selected & Linkto contracts
7 Copycell & Unlink from contracts
#f  Copyrow A Linktobin grid
(i Copy column & Unlinkfrom bin grid
Paste 2 Movefiles
B Showgroupby @ Prepend ile D (fle rename)
P Show error rows only
i = Comt =0 5 Redeliver file
=

2. The Redeliver File dialogue panel opens.
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#4 Redeliver File

Selecta
deleted.

Xy

new file to replace the existing file. The prefix will be removed on the old file and applied to the new file. Previously SEG-Y scanned data will be

Original File Location: | €:{Talus\Directory Scan iati Bt YMI294_C50-7P
File Location:

Delete cataloged fie?

\MIGRATION\TTL. 1000002543.MI294_CSO-7.Migl

3. Enter the path to file that is replacing the current file. You can also click the file open button and

navigate to the file location.

Optionally, you can select the Delete cataloged file? checkbox. This will delete the current file.

‘D Note: Existing SEG-Y scan data in the database and output files will also be deleted.

4. Click Save. The operation will be completed.

Once complete, a log entry will be recorded in the FILE_ REDELIVERY_LOG

containing details of the original file and new file.

».._L’

e

) 3

<N : .
This feature is not
available in this version.

4.11 Advance to Completed status

After adding the relevant detail, files and media, your catalog session is ready to move
to the Completed status. In the Completed status, the session is ready for quality

control (QC) procedures.

To advance a catalog session to Completed status:

1. Open a Catalog session in edit view.

2. Select Completed from the Catalog Status drop down.
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Qﬁ Settings | g Details |[]
- @ | §¥ Catalog Status IN PROGRESS
3§ RELEASED 4} CDMF‘LETED[}vJ

3. The system will validate the status. Errors will be displayed and the Catalog status will remain as In
Progress until the errors are fixed.

After adding the relevant detalil, files and media, your catalog session is ready to move
to the Completed status. In the Completed status, the session is ready for quality

control (QC) procedures.
To advance a catalog session to Completed status, click Complete Catalog Session.

<% Dashboard S search ¥
x Delete |E Save @ Cancel |'ﬂ Reload | lﬂ C
ﬂ“ Complete Catalogeaession 3 Back to Release | &
[Media

If the session fails QC, click Open Catalog Session. The status changes back to In
Progress for the person responsible to correct the data.

<#®HDashboard FSEarch |j i
E Save I;/j Cancel |'ﬂ Reload | lﬂ Close

ﬂ“ Upload Catalog Session 3 Open Catalogp8gssicn | €
[Media

4.12 Upload a catalog session
After passing quality control (QC), the session is ready for you to upload to production.
The data becomes available to users after being uploaded.

D Note:
The Catalog Status needs to be set to Completed.
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D

- |y ||§# Catalog Status COMPLETED

-

& Settings EE Details EE Full view =

- I

To upload to production:

1. Click the Catalog Status when Completed
2. Click Uploaded.

G Settings [ Detailslm Fu

i | € Catalog Status COMPLETED

J N PROGRESS |‘[} UPLOADED ~

i

3. The status changes to Uploaded.

The files in an Uploaded catalog session are available for moving to Production. Refer

to "Move files to production” on the next page.

After passing quality control (QC), the session is ready for you to upload to production.

The data becomes available to users after being uploaded.

D Note:

The Catalog Status needs to be set to Completed.

@ Settings [ Details | [g] Full view

-

-

- | || Catalog Status COMPLETED

-

-~ 1

To upload to production:

1. Click the Catalog Status when Completed
2. Click Uploaded.
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@9 Settings [ Details [ Fu

i, | §# Catalog Status COMPLETED

3 N PROGRESS |1]= UPLOADED ~

o

3. The status changes to Uploaded.

The files in an Uploaded catalog session are available for moving to Production. Refer

to "Move files to production" below.

4.13 Move files to production

To move files to production, use the Batch Move tool.

Open the Uploaded catalog session and find the files to be moved in the Files grid.

1. Click to select the files to be moved.

2. Right-click to open the context menu and point to Additional Tools>Batch Move.

@ &)

Select all
Bulk edit

SEG-Y SnapShot
SEG-Y zcan

Link media
Link seismic
Link wells
Unlink media
Unlink seisrmic

Unlink wells

G 3¢ 3¢ % ¢

Additional tools

!\J\.

+H

Import records

Create import termplate

Export
Export selected

Copy cell
Copy row

Copy colurmn
Show group-by

Show error rows only

L]

Add note
Set as media label
Link to bin grid

Assign parent

Assign child

B dh dh

Batch mowve

=

File sync
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The Move Files window opens.

3. Inthe Move Files window, set the following criteria:

B Merve Files 4
3 Move or Capy Copy @ Mewe
Ao ® Creaie and Fun ) Creabe Only
ik cormemarsld wirsiow
Target Directory =)
Eupchy/Log Fie Ouput:  C\ProgramData’ Taks Technologees Inc.\Exploration Archives’d 233 o

= Addtionsl Sesingn
Desrustaor Dveotony Targen Fis Mare
hal + 5 Harrd * % il * 4 Nama
BE m = BE =
Session I = Cumrent: File Name
Survey Marme Fie ID
Line: Mamse Sesion 1D [
Categury Survey Hame
S Categony Lire Hame
Cabegory
Sk Categary
T
Ononal Fie Name

OK Cancel

** Move or Copy: Select Move.

# Action: Select Create and Run.

** Target Directory: Browse to and select the appropriate production location.
** Batch/Log File Output: Browse to and select the appropriate output location.

» Additional Settings: Select the Destination Directory and the category to use for the
Target File Name.

4. Click OK. The files move to the specified folder.

5. Open the originating folder (or staging folder) to verify that the files moved correctly.

To move files to production, use the Batch Move tool. Open the Uploaded catalog
session and find the files to be moved in the Files grid.

New in this version:
» The target file name will default to Current File Name.

» Now allows a folder structure with SeismicName_SeismiclID.

» You can now create a directory listing as part of the copy process.

1. Click to select the files to be moved.
2. Right-click to open the context menu and point to Additional Tools>Batch Move.
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3.

Select all
Bulk edit

SEG-Y SnapShot
SEG-Y scan

Link media
Link seismic
Link wells
Unlink media
Unlink seismic

Unlink wells

Additional tools

+H
»

Import records

Create import termnplate

Export
Export selected

Copy cell
Copy row

Copy colurmn
Show group-by

Show error rows only

Add note
Set as media label
Link to bin grid

Assign parent
Assign child

Batch mowve

5|8 &dh ¢

File sync

The Move Files window opens.

In the Move Files window, set the following criteria:
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B haove Files x
E Mave or Capy Copy & Mewe
Ation: ® Create snd Fun | Create Ondy
Hder ormrmarsd mrdirn
Target Dwectosy ey
Eutch/Lag Fle Oupat:  C\ProgramData’ Tk Technologees Inc.\Exploration Archives’d 2 13 =)

= Addtonal Senngn
Diestruston Dveciony Target: Fie Narme
[ 0 Harre +a [ + 4 Narmar
B @ = BE =
Sesmion 1D & (Currert: Fils Hame
Surory Maresr Fie 1D
Line: Mame Sesson ID [
Categary Survey Hame
Sudy Categary Lirss aser
Category
Sl Cabesgany
T
Orianal Fle Hame

OK Cancel

? Move or Copy: Select Move.

? Action: Select Create and Run.

? Target Directory: Browse to and select the appropriate production location.
? Batch/Log File Output: Browse to and select the appropriate output location.

»?  Additional Settings: Select the Destination Directory and the category to use for the
Target File Name.

4. Click OK. The files move to the specified folder.

5. Open the originating folder (or staging folder) to verify that the files moved correctly.

To move files to production, use the Batch Move tool. Open the Uploaded catalog
session and find the files to be moved in the Files grid.

1. Click to select the files to be moved.

2. Right-click to open the context menu and point to Additional Tools>Batch Move.
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3.

Select all
Bulk edit

SEG-Y SnapShot
SEG-Y scan

Link media
Link seismic
Link wells
Unlink media
Unlink seismic

Unlink wells

Additional tools

+H
»

Import records

Create import termnplate

Export
Export selected

Copy cell
Copy row

Copy colurmn
Show group-by

Show error rows only

Add note
Set as media label
Link to bin grid

Assign parent
Assign child

Batch mowve

5|8 &dh ¢

File sync

The Move Files window opens.

In the Move Files window, set the following criteria:

Page 170 of 206



Exploration Archives 4.5 - Workflows

B haove Files x
E Mave or Capy Copy & Mewe
Ation: ® Create snd Fun | Create Ondy
Hder ormrmarsd mrdirn
Target Dwectosy ey
Eutch/Lag Fle Oupat:  C\ProgramData’ Tk Technologees Inc.\Exploration Archives’d 2 13 =)

= Addtonal Senngn
Diestruston Dveciony Target: Fie Narme
[ 0 Harre +a [ + 4 Narmar
B @ = BE =
Sesmion 1D & (Currert: Fils Hame
Surory Maresr Fie 1D
Line: Mame Sesson ID [
Categary Survey Hame
Sudy Categary Lirss aser
Category
Sl Cabesgany
T
Orianal Fle Hame

OK Cancel

? Move or Copy: Select Move.

? Action: Select Create and Run.

? Target Directory: Browse to and select the appropriate production location.
? Batch/Log File Output: Browse to and select the appropriate output location.

»?  Additional Settings: Select the Destination Directory and the category to use for the
Target File Name.

4. Click OK. The files move to the specified folder.

5. Open the originating folder (or staging folder) to verify that the files moved correctly.

To move files to production, use the Batch Move tool. Open the Uploaded catalog
session and find the files to be moved in the Files grid.

1. Click to select the files to be moved.

2. Right-click to open the context menu and point to Additional Tools>Batch Move.
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3.

Select all
Bulk edit

SEG-Y SnapShot
SEG-Y scan

Link media
Link seismic
Link wells
Unlink media
Unlink seismic

Unlink wells

Additional tools

+H
»

Import records

Create import termnplate

Export
Export selected

Copy cell
Copy row

Copy colurmn
Show group-by

Show error rows only

Add note
Set as media label
Link to bin grid

Assign parent
Assign child

Batch mowve

5|8 &dh ¢

File sync

The Move Files window opens.

In the Move Files window, set the following criteria:
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B haove Files x
E Mave or Capy Copy & Mewe
Ation: ® Create snd Fun | Create Ondy
Hder ormrmarsd mrdirn
Target Dwectosy ey
Eutch/Lag Fle Oupat:  C\ProgramData’ Tk Technologees Inc.\Exploration Archives’d 2 13 =)

= Addtonal Senngn
Diestruston Dveciony Target: Fie Narme
[ 0 Harre +a [ + 4 Narmar
B @ = BE =
Sesmion 1D & (Currert: Fils Hame
Surory Maresr Fie 1D
Line: Mame Sesson ID [
Categary Survey Hame
Sudy Categary Lirss aser
Category
Sl Cabesgany
T
Orianal Fle Hame

OK Cancel

? Move or Copy: Select Move.

? Action: Select Create and Run.

? Target Directory: Browse to and select the appropriate production location.
? Batch/Log File Output: Browse to and select the appropriate output location.

»?  Additional Settings: Select the Destination Directory and the category to use for the
Target File Name.

4. Click OK. The files move to the specified folder.

5. Open the originating folder (or staging folder) to verify that the files moved correctly.

Synchronize files

After moving files to a production folder, the new file location must be synchronized with
Exploration Archives.

To synchronize (sync) the files:

1. Inthe navigation panel, under Utilities, click File Synchronize.
The File Synchronize module opens in the workspace panel.
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% Seismic Merge
3 Fila Symchraniz

E& SeismicMigr

2. Inthe drop-down option, select the server that you want to add files or folders from. In the sample
image, the server CALGARY is selected.

Cl
i CALGARY b ::; Add files... -'.‘_'—j,' Add folder.. [0 Includesub folders | @ Match file name

@*

3. Addfiles:

» To add individual files, click Add Files. Browse to the file location and select the files. Hold Ctrl to

select multiple files.

» To add all files within a folder select Add Folder.

” Toinclude the sub folders, select Include sub folders and then click Add Folder. Navigate to the

folder and select to add. A grid populates in the workspace with the specified files listed.
” Match file name checks that the file names are the same.

4. Click Validate to verify that the specified files exist in the Exploration Archives production tables.

CALGARY -|[E AddFiles.. &) AddFolder.. O Includesubfolders 0 Match file name | 3§ Removel\ G Validate } Execute 0 HideSynced & Clear
& - |Categary + +|sub Category + +/Server i Loation 1 Message “H
0l El il w] o] el
» s G < s _
711000000107 CALGARY  Cilusersvd ...
TT142949677840000 CALGARY  CrlUsereyd ..
TT142949677840001 CALGARY | C:\Userlsvd .|
| [count = 4

5. Check the Message column for errors and correct all errors before proceeding.

6. The Execute button becomes available when no errors exist. Click Execute to complete the
process.

To filter the files remaining to be synced only, click the Hide Synced button.

After moving files to a production folder, the new file location must be synchronized with
Exploration Archives.

To synchronize (sync) the files:
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1.

2.

»

»

»

»

In the navigation panel, under Utilities, click File Synchronize.
The File Synchronize module opens in the workspace panel.

3 Fila Symchraniz
EE SeismicMigr

In the drop-down option, select the server that you want to add files or folders from. In the sample
image, the server CALGARY is selected.

Cloee
CALGARY R :;; Add files... '.‘_'—j,' Add folder.. [ Includesub folders | @ Match file name
Add files:

To add individual files, click Add Files. Browse to the file location and select the files. Hold Ctrl to
select multiple files.

To add all files within a folder select Add Folder.

To include the sub folders, select Include sub folders and then click Add Folder. Navigate to the
folder and select to add. A grid populates in the workspace with the specified files listed.

Match file name checks that the file names are the same.

Click Validate to verify that the specified files exist in the Exploration Archives production tables.

CALGARY ~|[E] AddFiles.. & AddFolder.. O Includesubfolders [ Match file name | 3¢ Remwel\ G2 validate } Execute [ HideSynced & Clear
EE) + |Category + :|Sub Category « #1Server  + fiLocation + 41 Message 4
Gl Ell Gl [l @ @
» [T N P AR ez . ———
11000000107 CALGARY | C:\Userslsvd .|
TT142949677840000 CALGARY | €:\Userssvd .|
TT142049677840001 CALGARY | C\Usersivd .|

comt =5

5. Check the Message column for errors and correct all errors before proceeding.

The Execute button becomes available when no errors exist. Click Execute to complete the
process.

To filter the files remaining to be synced only, click the Hide Synced button.

Page 175 of 206



Exploration Archives 4.5 - Workflows

4.14 Close a catalog session

The catalog session is ready to be closed after the spinning disk files are moved and
synchronized, and all other media have been sent to hierarchical storage management
(SM).

To close a catalog session ,select CLOSED from the Catalog Status .

-

@8 Settings |[ g Details |[ Full view ~

| | §# Catalog Status UPLOADED

i CLDSED[ -~ q

The catalog session is ready to be closed after the spinning disk files are moved and
synchronized, and all other media have been sent to hierarchical storage management
(SM).

To close a catalog session, click Close Catalog Session.

H Save () Cancel I“ﬁ Reload | E’ Close
ﬂ“ Close Catalo sion || g Order Cost - ||
[Media
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5.0 Data Request

The Data Request module in Exploration Archives Desktop is used for ordering
products and tracking the movement of your data.

With a variety of features and customizable fields, you can easily modify the
procedures you perform to best suit your company's workflow.

Typically, completing a request for data includes activities to be performed outside of
Exploration Archives.The Data Request module provides the following statuses to
manage the stages of your workflow:

? Building: Information is being entered and products are being added to the request.

» Submitted: Information is complete and the request has been submitted for approval.
»  Approved: Information has been reviewed and the request has been approved.

? In-progress: The requested products are being compiled and are in transit for delivery.
” Delivered: The requested products have been delivered to the destination.

» Closed: Confirmation has been received that the products arrived at the destination.

The statuses are also configured as predefined searches. To locate a data request of a
particular status, use the search function next to Data Request in the navigation panel
under Workflows.

Page 177 of 206



Exploration Archives 4.5 - Workflows

All

Building
Submitted

P
Jo)
Jo)
‘,0 Approved
Jo)
Jo)
Jo)

In-Progress
Delivered
Closed

The search results will appear in the Data Request Properties grid.

The Data Request module in Exploration Archives Desktop is used for ordering
products and tracking the movement of your data.

New in this version:
» Created a new summary screen such that a user can search for one or many Data Requests,
and view all details without having to open an individual Data Request in Edit Mode.

» Added the ability to add staging files and media to a Data Request. This is helpful for cases

were files or media may need to be sent to a third party prior to being uploaded to production.

» Added a SEG-Y Status column to the products grid.

» Added a SEG-Y Snapshot” menu option to products grid.

» Added multiple Open selected menu options to the products grid to allow opening of selected

files and media in both production and staging.

With a variety of features and customizable fields, you can easily modify the
procedures you perform to best suit your company's workflow.

Page 178 of 206



Exploration Archives 4.5 - Workflows

Typically, completing a request for data includes activities to be performed outside of

Exploration Archives.The Data Request module provides the following statuses to

manage the stages of your workflow:

»
»
»
»
»
»

Building: Information is being entered and products are being added to the request.
Submitted: Information is complete and the request has been submitted for approval.
Approved: Information has been reviewed and the request has been approved.
In-progress: The requested products are being compiled and are in transit for delivery.
Delivered: The requested products have been delivered to the destination.

Closed: Confirmation has been received that the products arrived at the destination.

The statuses are also configured as predefined searches. To locate a data request of a

particular status, use the search function next to Data Request in the navigation panel
under Workflows.

% License * ﬁ
El Project Tracker ﬁ
E Catalog + po

All

el
A2 Building
&2 Submitted
p Approved
‘,0 In-Progress
‘,O Delivered
&2 Closed

The search results will appear in the Data Request Properties grid.

The Data Request module in Exploration Archives Desktop is used for ordering

products and tracking the movement of your data.
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With a variety of features and customizable fields, you can easily modify the
procedures you perform to best suit your company's workflow.

Typically, completing a request for data includes activities to be performed outside of
Exploration Archives.The Data Request module provides the following statuses to
manage the stages of your workflow:

% License * ﬁ
El Project Tracker ﬁ
E Catalog + po
@ Data Request ‘,O
All
@ Archive Ttem ;D
A2 Building
@ Transfer Media ﬁ Submitted
p Approved
‘,0 In-Progress
‘,O Deliverad
&2 Closed

»
»

Building: Information is being entered and products are being added to the request.

Submitted: Information is complete and the request has been submitted for approval.

»  Approved: Information has been reviewed and the request has been approved.

? In-progress: The requested products are being compiled and are in transit for delivery.

»
»

Delivered: The requested products have been delivered to the destination.
Closed: Confirmation has been received that the products arrived at the destination.

The statuses are also configured as predefined searches To locate a data request of a
particular status, use the search function next to Data Request in the navigation panel
under Workflows.

5.1 Edit an existing Data Request

Data requests can be updated or edited during the process.
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To edit a Data Request:

1. Open a Data Request by using either the following methods:

# Highlight a Data request, then select edit data request from the context menu.

?* Highlight then double-click the data request to open it in a new tab.

Data Request Properties
RequestID &+ 149 Reguest Type

+ 19| Reguest Sub Type + 19| Reguest §
= = ] =
4 LOAD DATA TOLAN. .. BUILDING|
» B COPY AND SEND mem DING
] OTHER Sl DING]
11 OTHER |@ Edit data request DING
36 ENTITLEMENT b Ly DING|
44 ENTITLEMENT port DING
61 PROCESS /REPROC Export selected DING
86 LOAD DATATOLAY (5] Copy cell DING|
A Copy row
Copy column
-{ﬁ Show group-by
? Show error rows only

The Data request opens under a new tab.

Reauest 1D
ReauestType
Request Sub Type
Catdog

Vendor

Order Notes

Internal Notfcations

External Notfcations

HDashboard  [search  B)DataRequest X 3 Request36 x
o New € Delete | [ Sove @ Concel | @ Reload | [ Close ~
@ - & Reorts - ff Advanceto SUBMITTED
Data Request Properties

{Details | pefverTo  DataSale

£

ENTITLEMENT

Request Status

Requestedy

BUILDING

RequestedDate | 11-May-2017

£ PR Assignes

Order Date

Internal Order Ref

7 SHELL £U-765-(68)

2. Make your edits to the relevant fields.

3. When finished, click Save on the toolbar.

Data requests can be updated or edited during the process.

To edit a Data Request:
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1. Open a Data Request by using either the following methods:

** Highlight a Data request, then select edit data request from the context menu.

Data Request Properties
RequestID &+ 17 Reguest Type

+ 49 Reguest Sub Type + 19| Reguest
o] m| = o
4 LOAD DATATO LAM... BUILDIMG|
g OTHER select all DING
11 OTHER m Edit data request M DING|
35 ENTITLEMENT @ = g’ DIMG|
rt

44 ENTITLEMENT po DING
61 PROCESS/REPROC Export selected DING|
86 LOADDATATOLAN (5] Copy cell DING

ﬁ Copy row

Copy column
{H Show group-by
? Show error rows only

?* Highlight then double-click the data request to open itin a new tab.

The Data request opens under a new tab.

GDastboard  [OSearch  [GPDataRequest X 5P Request36 x
o New € Delete | [ Save () Cancel | @ Reload | [ Close ~
@ - & Reports - ff Advance to SUBMITTED

Data Request Properties

Details | DeiverTo  Data Sole

RequestiD £

RequestType ENTIEMENT

Request Sub Type

Cataiog

Vendor

Order Notes

Internal Notfications

External Notfcations

Request Status | BUILDING

Requestedy

RequestedDate | 11May-2017

Order Date
Internal Order Ref

+5 Lense 7-srElL U 765-68)

2. Make your edits to the relevant fields.

3. When finished, click Save on the toolbar.

Data requests can be updated or edited during the process.

To edit a Data Request:
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1. Open a Data Request by using either the following methods:

** Highlight a Data request, then select edit data request from the context menu.

Data Request Properties

Request ID &+ 4 Request Type + 49 Reguest Sub Type + 19| Reguest
o] m| = o
4 LOAD DATATO LAM... BUILDIMG|
g OTHER select all DING
11 OTHER m Edit data request M DING|
36 ENTITLEMENT @ = g’ DIMG|
rt
44 ENTITLEMENT po DING
61 PROCESS/REPROC Export selected DING|
&6 LOAD DATATOLAN (5} Copy cell DING
ﬁ Copy row
Copy column
{H Show group-by
? Show error rows only

The Data request opens under a new tab.

GDastboard  [OSearch  [GPDataRequest X 5P Request36 x
o New 3§ Delete | [ save Cancel | @ Reload | [ Close ~
@ - & Reports - Advar SUBMITTED

Data Request Properties

Detaiis | DeiverTo  DataSale

RequestID 3 Request Status

BUILDING

2. Make your edits to the relevant fields.

3. When finished, click Save on the toolbar.

5.2 Build a Data Request

To build a data request:

1. Inthe toolbar, select New. with an auto-generated Request ID.

If you have items for order in your Cart, you can create a new data request directly from

the Cart.

A new data request starts in the Building status and is ready for you to enter information

and add products.

The main area of the workspace is divided into 3 sections for entering information:
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D Note:

Each section can be expanded or collapsed to save screen space.

<HDasboard  OSearch ) Request12 x

o New 3§ Delete | g Save (D Cancel | @ Reload | [B Close ~ 5 Copy
k= Reports = fl Advanceto APPROVED J§ Back to BUILDING
I—A Details Il L)
| RequestID 12 Reguest Status BUILDING M
]

: Request Type LOAD DATA ~| Requested By David Morrison S
: Request Sub Type ~| Reguested Date 19-Apr-2017

1

\ Catalog _;;3‘9 Assignee <
]

| Vendor - Order Date

1

: Priarity NORMAL +|  Internal Order Ref

| Department TALUS TECHNOLOGIES INC. o 2|  License ID [F]
| Contact: DAVID MORRISON

I Address; Phone: 403-283-8559 Cost Group -
1

: Project -
]

1 -

H Order Motes é-,j'
1

: Internal Notifications ;,3

1

| External Notifications }-,j

I[ADelwerTo !

EA Data Sale i

» Details: General details and logistics

? Deliver To: Delivery details including destination and checkout information

? Data Sale: Sales and licensing information

The lower panel of the workspace includes tabs for adding products, adding and

viewing associated information, and accessing historical details.

Products  Output Preducts License Geometry

Seigmic  Wells  Notes Cost  Tasks Additional Destinations

Sub Data Requests

Selection Geometry

History | 4 b

[ avadsbity © + @ Cradsvenstats  + 7
B = =

o Addorderitem - | 3§ Remove | M Motify -

Title

Set Status

+© FleDesoription. + & Fle Category  + 5 File Sub Category  + 5 Current Store

=

®

1]

+ 5 Current Store Location  + & Current Ste

(@ Default View =

& Expont

To build a data request, open a new data request from the Data Request module. In
the navigation panel, under Workflows, click Data Request.
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" '_.-: Asset Management
% Workflows
% License + ‘,O

The Data Request module opens in the workspace with an auto-generated Request
ID.

If you have items for order in your Cart, you can create a new data request directly from
the Cart.

A new data request starts in the Building status and is ready for you to enter information
and add products.

The main area of the workspace is divided into 3 sections for entering information:

9
|J Note:
Each section can be expanded or collapsed to save screen space.
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<HDasboard  OSearch ) Request12 x .
o New 3§ Delete | g Save (D Cancel | @ Reload | [B Close ~ 5 Copy
k= Reports = fl Advanceto APPROVED J§ Back to BUILDING
I—A Details Il &
| RequestID 12 Reguest Status BUILDING -
]
: Request Type LOAD DATA - Reguested By David Morrison -
: Request Sub Type o Reguested Date 19-Apr-2017 -
: Catalog }_i? p Assignee <
]
| Vendor - Order Date o
1
: Priarity NORMAL +|  Internal Order Ref
: Department TALUS TECHNOLOGIES INC. o | License ID ]
| Contact: DAVID MORRISON
I Address; Phone: 403-283-8559 Cost Group -
1
: Project =
]
1
H Order Notes &
1
] . .
| Internal Notifications |
1
| External Notifications Iy
I[A Deliver To !
EA Data Sale i h

» Details: General details and logistics
? Deliver To: Delivery details including destination and checkout information

? Data Sale: Sales and licensing information

The lower panel of the workspace includes tabs for adding products, adding and
viewing associated information, and accessing historical details.

Products  Output Products License Geometry  Seismic  Wells  Notes  Cost  Tasks Addtional Destinations. Sub Data Requests Selecion Geometry  Hstory | 4 b

o Addorderitem - | 3 Remove | My Motify - SetStotus - [@ DefaultView ~| & Export
[iﬁmﬂaﬂw | 4 B Orodation Status  + 7 Tille + FileDescription  + & Fle Category  + 0 File Sub Category  + & Current Store + 4 Current Store Location  + 5 Current Ste
B ® ® |® ® ® ® ® ® ®
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Enter information

The information areas of a data request include:

» Details: General details and logistics of the data request
? Deliver To: Delivery details including destination and checkout information

? Data Sale: Sales and licensing information

Entering Details information

In the Details section of the Data Request module, enter the relevant information.

[
. Note:
The Request ID and Request Status are auto-generated and cannot be edited.

| <% Dashboard p Search !3 Request 12 x -
o New @ Delete | [g Save @) Cancel | @ Reload | [B Close - 5 Copy
k= Reports = fl Advanceto APPROVED J§ Back to BUILDING
I—A Details Il ~
Request ID 12 Request Status BUILDING -
Request Type COPY AND SEND -|  Reguested By David M -
Request Sub Type - Requested Date 19-Apr-2017 o
Catalog .;;j ‘p Assignee <
Vendor ~|  Order Date o
Priority NORMAL +| Internal Order Ref
Department OVATIONDATA (UK) 4 L lienseln F
OVATIONDATA (UK) Cost Group
Project -
Order Motes | I 4
Internal Notifications _;3
External Notifications ;,}
— M Deliver To
— 4 Data Sale h

Most of the fields require pre-defined detail that is available in the drop-down options for each field.
Select each option as appropriate.

In the Department field, the drop-down opens a grid with your business associate library. Locate the
department and click to select. The department name and contact information populate in the associated
fields.

If your business contact is not available in the Department drop-down, you can add a new business
associate. Click add and the Business Associate tab will open for you to enter the information.

Be sure to enter detail for the fields that are required by your company procedures.

When complete, click Save.

Entering Deliver To information

In the Deliver To section of the Data Request module, enter the relevant information and add notes if
required.
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|—ADE|WEI’TD I

Deliver To TALUS TECHNOLOGIES INC. + ‘O Delivery Notes

310, 510 - Sth Avenue SW

Calgary, AB Checkout Store | oyATION - HOUSTON -
Delivery Media Type ||jsg ~| Checkout Location
Digital Delivery =

FTP Return Date ol0s/2019 -

oty 7| Completed Date

Tracking Number

If your business contact is not available in the Deliver To drop-down, you can add a new business
associate. Click add and the Business Associate tab will open for you to enter the information.

When complete, click Save.

Entering Data Sale information
The Data Sale section is available to use for a data request that is a sales transaction.

Enter the relevant information and click Save.

<HDashboard # Search &) 1000000062 x
New Deletel Save [7) Cancel Reload Close = 3 Copy
Y
5 Reports = i Advance to SUBMITTED
M Data Sale A~
Sold Te: o - Broker: & -
Elocks: Salesperson:
Sale Date: = License Type:
Sale Details: License Expiry Date:
Coverage CRS:
Clignt Referance:
Client AFE:
Sale Units:
Billing Info:
Sale Amount:
Tax Code:
v
¢ >

If your business contact is not available in the Sold To or the Broker dropdowns, you can add a new
business associate. Click add and the Business Associate tab will open for you to enter the
information.

The information areas of a data request are divided into 3 tabs:

? Details: General details and logistics of the data request
» Deliver To: Delivery details including destination and checkout information
» Data Sale: Sales and licensing information

Entering Details information

In the Details section of the Data Request module, enter the relevant information.

@
. Note:
The Request ID and Business ID are auto-generated and cannot be edited.
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Homtbowd  Pseweh B otsfeavest % 3 Request 162480024 x

dp New I Delee | [ Save Q) Concel | @9 Retosd | [ Qlose =

@ - [ Reports = b Advance to SUBMITTED

Data Request Properties.

Octadhs  DebverTa Dot Sale

fiaquest iD 12480024 RequestStans | BULDING
fusness I 12400024 Requested By

Fiequest Tyoe REQUEST FOR DATA RequestedDete  03Sep-22l
Fiogquest Sub Trpe dessgree

Cataiog 710705 2D-136_AGSOSS 7P Grder Date

Vendzr Internal Order Ref

ey = Licerse [0

Oeartment aomoc +r

Contiroun
Project

Crder Hoces

Intermal Notfcatons

Extermal Nosheations |

Most of the fields require pre-defined detail that is available in the drop-down options for each field.
Select each option as appropriate.

In the Department field, the drop-down opens a grid with your business associate library. Locate the

department and click to select. The department name and contact information populate in the associated
fields.

If your business contact is not available in the Department drop-down, you can add a new business
associate. Click add and the Business Associate tab will open for you to enter the information.

Be sure to enter detail for the fields that are required by your company procedures.
When complete, click Save.

Entering Deliver To information

In the Deliver To section of the Data Request module, enter the relevant information and add notes if
required.

Hourbead  Diewsh  BOwuegast X 30 Request 162080024 3¢
o tiew 3 Ociete | [ Save @) Cancel | ) Reiond | [B Close -
@ - [ Reports » f Advance to SUBMITTED
Data Request Praperties
Detss  Deliver 10 Data Sse

Address Info anaE *L Debvery totes
Anap

Chedcut Store noos
Delvery Meda Type | USB Cheduut Locaton |
Dgtilebery  |FTP Retu Cace 1502021
Courer Compieted ate
Tracking Number

If your business contact is not available in the Deliver To drop-down, you can add a new business
associate. Click add and the Business Associate tab will open for you to enter the information.

When complete, click Save.

Entering Data Sale information

The Data Sale section is available to use for a data request that is a sales transaction.

Enter the relevant information and click Save.
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HDmhboard  Diewch  SswRequs: xS Request 162480024 x
o New JE Delere | Sove D) Concel | @ Reload | B Oone ~
@ - & Reports 4 Advance to SUBMITTED
Data Request Properties
Detsls Db To | Data Sale |
Sold To &5 0 Broker & 2
[ Salesperson
Sale Ciake - License Type
Sale Detals Coverage (RS
Chent Reflerence
Cherst &FE
Bilrs; Info

If your business contact is not available in the Sold To or the Broker dropdowns, you can add a new

business associate. Click add and the Business Associate tab will open for you to enter the
information.
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Add additional destinations

The lower area of the workspace includes a tab for adding additional delivery
destinations.

To add an additional destination:

1. Click the Additional Destinations tab.
2. Click New.
3. Click the down arrow in the Deliver To column to access the available destinations.

Products  OutputProducts  Seismic  Notes &Files  Costs Tasks Additional Destinatioms  sub DataRequests  Selection Geametry

i New | J§ Detete

& Deliver To. + 4 Deliver Address + & Client AFE + © Client Reference + © Intemal Order Ref + © Billing Ifo  + &

OVATION DATA SERVICES, INC ey
TALUS TECHNOLOGIES INC

MURFHY
DAVID MORRISON

4. Select the target destination and the information adds to the grid.
5. Click Save.

The lower area of the workspace includes a tab for adding additional delivery
destinations.

To add an additional destination:

1. Click the Additional Destinations tab.
2. Click New.

3. Click the down arrow in the Deliver To column to access the available destinations.

Products  OutputPreducts  Seismic  Notes BFiles Costs Tasks Additional Destinatioms = oub DataRequests  Selection Geometry
i New | §§ Detere
2 Delives To. + & Deliver Address + & Chient AFE + & Client Reference + & Intemal Order Ref + & Billing lfo  + &

OWVATION DATA SERVICES. INC =y MURPHY
TALUS TECHHOLDGIES INC DAVID MORRISON

4. Select the target destination and the information adds to the grid.
5. Click Save.

Adding products

The lower panel of the workspace contains tabs for adding products, adding and
viewing associated information, and accessing historical details.

In the Products tab of the Data Request, you can add products using the Add Order
Item feature. This feature offers a variety of options for adding a product to a Data
Request that is displayed in the workspace.
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To search for and add products:

1. Click the down arrow of Add Order Item and select one of the configured search options.

Products  Qutput Products  Seism

+ Add order item H| x Remove

| v Data Request Products i

Simple File Search

Data Request Media |:
Media Mo file

Add Products By Seismic

Add Media by Barcode

2. Inthe search results window, select the item to add to the Data Request. Hold Ctrl and click to
select multiple items.

Click OK. The item(s) display in the Products tab grid.
4. Click Save.

To add products associated to a particular seismic:

1. Click the down arrow of Add Order Item and select Add Products by Seismic.

Products  oQutput Products  Seisn
gp Add order item Hl 3 Remove
| Data Request Products
Simple File Search
« Data Request Media
Media Mo file

Add Products By Seismic ;

Add Media by Barcode

2. Inthe new window, enter or select search criteria and click Search.

3. Select anitem in the search results in the lower left panel. The associated Products of the selected
item will display in the right panel.

4. Selectthe products to add to the Data Request and click Add to Data Request.
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Search for lines to find associated
products to add to the data request.
Seismic ID:
Business Line ID:
Prospect/Project: | 83-WY-306 -

Line/Survey Name:

Products | [g] View Type: Basic Files -

& Flen -+

Description + -D|

]

=]

3000165
| 3000120
| 3000028
| 3000117
| 3000118
| 3000021

< Tm

,Q Search
SeismicI + -i:l| LinefSurve © + -E|Seism'|cT T -FI|P N
| | | o
100000020 83-WY-306 20 i 1
>l ERWVSR 2
1nnnnnna? R3I-WY-30A-N3 20 :
Count =5 | -
e Tm v

=

FORMAT:SEG-Y; MULTI:Y; BATCH:Y;
FORMAT:SEG-D; MULTL:N;
FORMAT:SEG-Y; MULTI:Y; BATCH:Y;
FORMAT:SEG-D; MULTL:N;
FORMAT:SEG-D; MULTL:N;

CPC.

+ Add to Data Request

Close

To add physical media items using barcode scanning:

1.

Click the down arrow of Add Order Item and select Add Media by Barcode.

Products = Qutput Products

Data Request Products
Simple File Search

+ Add order item [=|| x Remove

Seism

o Data Request Media
Media Mo file

Add Products By Seismic

Add Media by Barcode

2. The Add Media by Barcode window opens. Use a scanner to scan the items to be added.

3. Asitems are scanned, valid barcodes are indicated with a green check. Invalid barcodes display a

red x.
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1] Add Media by Barcode

Enter Barcode: || Add
Result Barcode

of  1mn

&3 22222

Barcode 111111 has been added.

1 valid barcode. oK Cancel

4. When complete, click OK to add the items to the Products tab grid.
Invalid items will be omitted.

Using the Cart

The Cart is a temporary working space for you to collect items to add to a data request.

You can add seismic, files or media to the Cart from a search window or from the
Seismic, File or Media modules.

After adding items to your Cart, you can add them to an existing data request or use the
collection to start a new data request.

The Cart appears at the top of the navigation panel and remains accessible while you
navigate to different areas of the software.

D Note:

If you add items from the Related Records of a module, the parent items of the
selected record will add to the cart as well. However, when adding items from
the main grid of a module, only the selected items from the main grid add to the
cart.

To add items to the Cart:

1. Click to select items from a grid in the Seismic, File or Media module, or from a search results grid.

2. Right-click to open the context menu and select Add to Cart.
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<HDashboard  [search |

o New J€ Delete | [ <
& - B Addtolist - | HE

Q_P.I well

nay:n% Seismic Properti
Asset Ma IEISHI(: es

|5un.ne',r Type + ‘ﬂ|5eim‘r

W scismic ,O E|E| IE||

Add to Cart

I

. Zoom on map
Bulk edit
N

A

The items that are products will add to your cart.

Note:

The Cart doesn’t appear until you add at least one item.
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Reviewing items in the Cart

The Cart is a working space for you to collect items to add to a Data Request.

To review the items in your cart, click Cart at the top of the navigation panel.

@ Actions < Dashboard
=

S Search

E Save ':2) Cancel ﬁ Reload i Chose -

B
-

e J £ - B Addeoliss = | B Rernove from list [ e
| B Send to Dats Reguest = B

[NO SEISMIC)

wmac 1D * | Seismic Name -+ | Seismic Type | Survey Name |

100000016 M- 545-02 0 THMI-545
100000015 T4-hal-540 20 Ta-MI-545

|+ | fiein +|MediaiD +|FieTite = |File Category | Fie Sub Cate..|

/@ 3000093 FELDTAPE  FIELD FIELD -

| | 300008 FELDTAPE  FIELD FIELD

|| 3000095 FELDTAPE  FIELD FIELD

|3 200009 FELDTAPE  FIELD FIELD -

| Kl " 3
T CERT = 1

The Cart window displays items in a grid that has expanding rows.

The initial view displays the seismic detail in the rows. If your Cart has files and media

that is not linked to seismic, the initial row displays [NO SEISMIC].

? Click the expand button to display the file and media information for you to review.

? Toremove individual items from your Cart, click trash in the row.

? Toremove all items from your Cart, click Clear Cart

G Actions (| Sousmwons o seame x et x
e @ D fecas | B Ciose -
™ oam B - |G asgreisn | B Resvetoomins (0 Cew | B Gutk Got g Adoitional Toole =

@ CowrCart | B Sendto Dota Regorst -
L]l [+ [semicin =] seiamic same =| Senma Type == Survey Naeme =
| 8T mosesue

FeiD = Megald = |FleTibe | Fle Cagory | Fi Sub Ca. | Madia Desi = | Stare

|17 seeoons HEDTAE  FIED HED
[L::f 3000034 FIELDTAPE  FIELD FIELD
“ 0

5 |FieiD | MesiaiD | fileTite | Fie Category | Fie Sub Cate_ = | Media Descri = | Stcwe | Sr0re Location = |
|17 soo0ar hEDTSE RED ) | | | 1
T 300038 MEDTAFE  PIELD FIED
Llw 41081061 Criginal Fild T CHV-RECENING | 147852369
bici 4101070 CrignalFieid T CHV-RICEVING 147852369
=K =
T

= [ Stose Location |

Store Box Nu_ | Media Categ_ |

APC108978 TASE
APCI0SOTE TARE

Saa0e Box Nu_ = | Mesia Categ 1 ‘
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Transferring Cart items

The items in the Cart are available for adding to a data request.

To send, or transfer items to a data request, click the down arrow on the Send to Data
Request button.

The items appearing in the menu include:

@ Actions @Dashboa[d PSearch
E Save 'd Cancel |% Reload | @ Cl
E@ Cart (7) l Q - | B Addtolist ~| B Remove from

Q’ Clear Cart | Send to Data Request
| ¥ || Seism E PROCESS/REPROCESS DATA - 1000000064 - BUILDING
B 3 [NO £ P Data Request search

[ u " Fil + Create New ’_S
v |7 2000037 FIELD FIELD

[~

» Data requests that are currently open display as a list at the top of the menu.
Click on an Open Data Request to send items to a request that is currently open in the workspace.

? Click Data Request search to open a search to locate a data request and send the items to a
specified request.

” Click Create New to create a new data request with the items in your Cart. Selecting Create New
opens a new data request in the Building status.

After clicking to select the destination for your cart items, the items automatically
transfer to the grid in the Products tab of the data request.

Creating a sub data request

The Sub Data Request accommodates requests for data that you are distributing to
multiple locations. The Sub Data Request populates the information from the main
request, making it available for you to filter out the detail that is not applicable.

To create a Sub Data Request:

\\\\\ Geometry  Seismic  Wels Notes Cost Tasks Additional Destinations | Sub Data Requests | (il Bilion Geometry

+ 4 RequestSubType  + - Request Status+ 1 Priority + 1 Assignes +|Requested By -+ | Requested Date
C] C] ® @ @ Cll

1. Inthe lower area of the workspace, click the Sub Data Request tab.

2. Click New.

The Create New Sub Data Request window opens.
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| createsubpata

Hequest

items listed

New Details
Request Type:
Copy Tabs

Casts

v ONl
4
ONI
ON|
ONI
|

I u

in any of the tabs, deselect them from the tabbed display.

COPY AND SEND

opy General Information
¥ Details Deliver To

Reguest Sub Type:

Data Sale

] Output Products V) Seigmic

7| Tasks

LINE - CALGARY | 3111423

3
LINE - CALGARY | 3112182
LINE - CALGARY | 3110680

LINE - CALGARY | 3110681
Count=15

el e

¥ Additional Destinatoes

ucts | Output Products  Seismic  Notes &Files Costs Tasks  Additional Destinations

7] Select All 3 Unselect All
[ setect Zorpilability + EFilelD + o Media ID + & Stabus + 41 File Tile
Ba o} = = 5] ®

v ONUNE - CALGARY | 3112167

FILTERED FINAL STACK | FORMAT:SEG-Y._ | PROCES ™

FILTERED FINAL STACK FORMAT.SEG-Y.. PROCES
ERED FINALSTACK) | ORMAT SEG Y20 [FROCES

FILTERED FINAL STACK  FORMAT:SEG-Y.. PROCES

Notes &Files

Selection Geametry

Selection Geametry

+ & File Description + < File Categ ~

\t | seearne Request Type and Sub Type. Select the General Information and the Tabs to indude in the new data request. To exdude

FILTERED FINAL STACK ~FORMAT:SEG-Y.. PROCES

FILTERED FINAL STACK | FORMAT-SEG-Y._ | PROCES

Save

Cancel

oo

In the New Details section, select the Request Type and Request Sub Type.

In the Copy General Information section, select the areas from the main request to copy. The

information will copy to your Sub Data Request and will be available to edit further if needed.

5. Inthe Copy Tabs section, select the checkbox next to the tab titles that you want to copy to your

Sub Data Request. Selecting a tab includes all the detail from that tab.

6. Use the tabs displayed in the lower panel and the checkboxes in the Select column to specify the
rows to copy. Alternatively, click Unselect All and select the particular items to include. Click

through each tab and select or deselect the rows for your Sub Data Request.

7. Click Save. The selected information copies to the sub data request and opens in a new module

tab. Point to the tab title and a pop-up opens with the sub request details.

< Dashboard

P search

x

& Details
Request ID:

Request Type:

opens in new tab.

B 000000090 x
o ew I Delete | [ Sove @ Cancel | @ Relcad | B Close ~ b Request 1D: 1000000081
i Reports = ff Advance to APPRO) + Re
spors - ff Advanceto APPRf o o 1t request TED

quest Type: COPYAND SEND
Request Status: SUEM

COPY AND SEND

Request Status: SUBMITTED

Requestad By:

5.3 Submit a data request

Advancing a data request to Submitted status will make it available for the designated

person to review and approve.

& Warning:

Before advancing a data request to Submitted status, ensure that all the information is correct
and that all the requested products have been added.

To advance your data request to Submitted status, click Advance to SUBMITTED.
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D Note:
Orders submitted via Exploration Archives Browser automatically display with a
Submitted status.

Advancing a data request to Submitted status will make it available for the designated
person to review and approve.

‘ Warning:

Before advancing a data request to Submitted status, ensure that all the information is correct
and that all the requested products have been added.

To advance your data request to Submitted status, click Advance to SUBMITTED.

<% Dashboard PSearch

* Mlew x Delete |E Save @ Cancel

= Reports = {mAdvance to SUBMITTED
M, Details @

D Note:
Orders submitted via Exploration Archives Browser automatically display with a
Submitted status.

5.4 Approve a data request
Data requests in Submitted status are available to review for approval.
To locate a Submitted data request:

Click search next to Data Request and select Submitted.
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€ Actions |
" Asset Management
% Workflows
ﬂ License g O
| Project Tracker jo.
E Catalog g O
@ Data Request 2
B roveten 4 ﬁ s
@ Transfer Media I O Submitted

‘,O Approved
‘,Q In-Progress
‘,0 Delivered

»° Closed

The results open in the Search module. Double-click on a data request in the grid to
open. The data request opens in the workspace.

Review the details of the order to ensure they are correct. If the request is accurate and
acceptable, click Advance to APPROVED.

<% Dashboard ‘,OSearch BDabRequest x ER&IIIIEI:IZ »
db New I Delete |5 o O & Reload | [B Close -

@ - E Reports ﬂ‘ Advance to APPROVED §

Data Request Propertes

Back te BUILDING

If the request is not acceptable, click Back to BUILDING.
Data requests in Submitted status are available to review for approval.
To locate a Submitted data request:

Click search next to Data Request and select Submitted.

Page 200 of 206



Exploration Archives 4.5 - Workflows

€ Actions |
- Asset Management
% Workflows
% License o O
S| Project Tracker jo.
ﬁ Catalog o O
@ Data Request 2
@ Archive Ttem ; ﬁ :Lllldmg ___________
@ Transfer Media I T

po Approved
po In-Progress
po Delivered

»° Closed

The results open in the Search module. Double-click on a data request in the grid to
open. The data request opens in the workspace.

Review the details of the order to ensure they are correct. If the request is accurate and
acceptable, click Advance to APPROVED.

<% Dashboard S search 13 1000000065

+ Mew x Delete |E Save @ Cancel |% Reload | lﬂ Clos

[ Reports ~ dvance to APPROVED | [} Back to BUILDING
— 4% Details

If the request is not acceptable, click Back to BUILDING.

5.5 Execute a Data Request

Data Requests in Approved status are ready for executing.

To locate an Approved data request, click search next to Data Request and select
Approved.
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% License g O

IEI Project Tracker p

5 Catalog + p

@ Data Request p

All

@ Archive Item & p ......................
L2 Building

@ Transfer Media JQ Submitted

r ,O Approved

A In-Progress
ﬁ Delivered
»° Closed

The results open in the Search module. Double-click on a data request in the grid to
open. The data request opens in the workspace.

1. Click Advance to IN-PROGRESS and begin processing the order.

<% Dashboard p Search E Data Request b4 B Request 18

oqf New $€ Delete Mﬁeload | B Close ~
& - @ Reports §1f Advanceto IN-PROGRESS I.'i Back ta SUBMITTED
Data Request P i

2. Inthe lower panel of the Data Request module, use the Products tab to track progress as you
prepare the data. Use the Circulation column to update the location of items.
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Products  Qutput Products License Geor

+ Add order item = | x Remove | a [t

7| Availability © + ¥ Girculation + % {Media ID

| O

Lq
ONLINE - CALG... | VENDOR RECEI | -

 ONLINE - CALG... REFILE
UINAVAILAELE STAGING
MISSING
SKIFFED
READY
FULLED
WEMDOR SHIFF | -

m

If your company workflow uses MobileMedia, these locations update automatically. For detail, refer
to Using MobileMedia™.

3. When all items have been sent, advance the status of the data request to Delivered by clicking
Advance to Delivered.

| S Dashboard A seanch 5 1000000065
o Mew JE Oelete | [ Sove @ Cancel | @ Reload | [B Clos

'ﬁ‘ Advance to DELIVERED a Back to APPROVED

= FReports =
My Dretalls @

Data Requests in Approved status are ready for executing.

To locate an Approved data request, click search next to Data Request and select
Approved.
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% License g O

EI Project Tracker p

5 Catalog + p

@ Data Request p

All

@ Archive Item & p ......................
L2 Building

@ Transfer Media JQ Submitted

r p Approved

A In-Progress
£ Delivered
»° Closed

The results open in the Search module. Double-click on a data request in the grid to
open. The data request opens in the workspace.

1. Click Advance to IN-PROGRESS and begin processing the order.

<HDashboard S search 2 ro0z000065

* Mew “ Delete E Save I:ZJ Cancel Iﬁ Reload I Close ~

& Reports = ance to IN-PROGRESS JJ Back to SUBMITTED
oy, Details

2. Inthe lower panel of the Data Request module, use the Products tab to track progress as you
prepare the data. Use the Circulation column to update the location of items.
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Products  Qutput Products License Geor

* Add order item = | x Remove | @ [t

7| Availability © + ¥ Girculation + % {Media ID

| O

Lq
ONLINE - CALG... | VENDOR RECEI | -

 ONLINE - CALG... REFILE
UINAVAILAELE STAGING
MISSING
SKIFFED
READY
FULLED
WEMDOR SHIFF | -

m

If your company workflow uses MobileMedia, these locations update automatically. For detail, refer
to Using MobileMedia™.

3. When all items have been sent, advance the status of the data request to Delivered by clicking
Advance to Delivered.

| S Dashboard A seanch 5 1000000065
o Mew JE Oelete | [ Sove @ Cancel | @ Reload | [B Clos
= Reports = ﬁ‘ Advance to DELIVERED .I Back to APPROVED

M Detalls @

5.6 Monitoring delivery of data

The last step in a data request is to monitor the receipt and possible return of data. If the
status of the data request is Delivered, the delivery progress will be tracked. The
"Products" tab contains a "Circulation" column to monitor the delivery of products.
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Products = Cutput Products License Geor

+ Add order item = | x Remove | @ [*

7| Availabiity © + ¥ Giraulation + % {Media ID

| O

L—_TEF
ONLINE - CALG... | VENDOR RECEI | -

 ONLIMNE - CALG... REFILE
LINAVAILAELE STAGING
MISSING
SKIFFED
READY
FULLED
YEMDOR SHIFF | -

m

When all items have arrived at the expected destination, click Advance to CLOSED to
change the status of the data request to Closead.

Hhashboard  [sexch 3 Requesta3 x
o New I Delete | (5 Save () Cancel | @ Reload | B CId

b Reports 1 ‘ﬂ' Advance to CLOSED $ Back to IN-PROGRESS
|- o Details
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